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Email Service for Student User Manual

4 FH A—)L &I About the Email Service for Students

ZHAA—ILKUMONEIE, KRZEDZEEIZFH 5L TS A— LY —E XTY, Microsoft #t hEE 9
% Microsoft365 ZFI L= A— )L Y —ERZRHLTLVET , ZRFET TR BEGREDZEN D
SHLFAMNATEETT,

The Email Service for Students, “KUMOI (Kyoto University Mail clOud Interface)’, is a service
for Kyoto University students provided by Microsoft365. You can use this email service
anywhere.

FARAA—IL(KUMONIZERENSDRRBHRLGE . EBLGHHMoENELNTELEI DT, BT
L KIITLTLIZELY,

You sometimes receive important messages such as urgent reports sent by university, so
please be sure to read them.

FHRAA—ILY—EXTIEN ().(8). (3XFDEHF) @st.kyoto-u.ac.jp DX THLMLHIR
HHNTZA—ILTRLADRESINET,

In this mail service, You will get a predetermined E-mail address as this form: "(Family
name).(First name).(three alphanumeric character)@st.kyoto-u.ac.jp".

(] : RRAKEREA DB A . kyodai.taro.12a@st.kyoto-u.ac.jp EWLNVIA—ILTRL AN R ShE
EXY,

(For example, if you are Kyodai Taro, we provide

“kyodai.taro.12a@st.kyoto-u.ac.jp”.)

CHEDA—LTRLRIF, ZETHVUNBHERL, TiE URL DIZETHIUMNIEDREEE |
R—UTHRTEEY,

You can confirm your own email address in the student account notification or the following
URL pages.

https://ecs.iimc.kyoto-u.ac.jp

A—ILTRLRIZEEERTHY . ERTEE R AL 2L, R - HEIBE TREDNEDOOIGEORA—F2 Y
BWEEZITTVABEICOAEREZ(HTTET , £, HohLGREEVLHHHEEOHEIELIGWNGE L B
EEZHFITET,

In principle, Email address cannot be changed. In cases of obvious errors or name changes,

please confirm the name data held by your affiliated department, which serves as the basis for
generating the address, with the academic affairs contact window of your affiliation. After
consulting about the change to a different email address and obtaining permission, please use

the inquiry form to seek further assistance. ==+ =+ ==sssssessnannnasssasnsnasnnnnns it\

FHERAA-IVADELARKRIEILUTORIITGEOTNET,


https://ecs.iimc.kyoto-u.ac.jp/
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The main specifications of KUMOI are as follows.
A—ILDEEBRELR BRETIERAT7MILEDHT 25MB
The upper limit of sending mails: Default 25MB including attachment files
“REFE(A—ILRAT—IL) DEE:100GB(Z £ LISt D Hi= 50GB)
The capacity of mailbox: 100GB(50GB for non-student)

FIATIRERE (GB) X, YA IOV IRELUVARZDHHICKY ., FELGERENDZENHY
F9, The available capacity (GB) is subject to change without notice, in accordance with the
policies of Microsoft and the university.

A F & Caution

RER A NAT—N) OFBEEA—N—T5E, A—NVEZETERIRVEST, RERA—
JTEEHIBR L TS 730,

If you exceed the capacity of the mailbox (mail spool), youwill not be able to receive emails.
Please delete unwanted emails properly.

DY =T IVIZRREINTLSEER O —ER L. Microsoft365 DEHIZ&LYEED R RERL S5
AarBYFEYS,

Some images displayed in this manual may be different from the real ones because of
Microsoft365 updates.

A4 EFAT IR
Signing In and Signing Out

CHIAICIE. 2FT7H I (ECS-ID/SPS-ID) KD ERIBIIDRENNELLYFE T ZERTEL
HITELEEL

To use this service, you need to set up multi-factor authentication with your university-wide account
(ECS-ID/SPS-ID).

Please also refer to for more details.

% B H 85T/ Multi-Factor Authentication:
https://www.iimc.kyoto-u.ac.jp/ja/services/account/mfa

1. http://mail.st.kyoto-u.ac.jp/ IZ7O9EALET . [ZE5 150y ILET,
Access http://mail.st.kyoto-u.ac.jp/. Click "here".



https://www.iimc.kyoto-u.ac.jp/ja/services/account/mfa
http://mail.st.kyoto-u.ac.jp/
http://mail.st.kyoto-u.ac.jp/
http://mail.st.kyoto-u.ac.jp/
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KIIMOI

Kyoto University Mail clOud Interface

CBBa"J‘y’?L‘KTiéL\

Please click here.

2. ECS-ID &/RT—REAAL. QT AU IR ED )V ILET
Enter your ECS-ID and password, then click [Login].
*If you want to use a language other than Japanese, Please refer to Changing Your
Language Setting.

Ops1veRBLERA.
OY—E2OREXERABEBREBLE T,

» KRT—REBFThOHIFTES
»BEDOFRTES

3. MIET7IERKDHEEFEDRENDLETY  EFREFM LY —VEREL. REFIRIVED
JyILET .
The language setting is required only at the first access. Choose [language] and [time
zone], then click [save].

4. 2EIHLUEFLTOEENRRINET DT, A—IILT7FLADELITAIETIEIZZRL
F9,
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After the first access, the following message is shown. If your mail address is correct,

click [Yes].
Outlook

B Microsoft

_@st.kyotovu,ac.jp
YA 21 O DIRBEHIFLET
hv?
TRUCED, BA AV ROBN BRI E RS
GEE TN

O scoxt—saRRUEL

5. YAV T7 oM HBIE. BELEDTAOVEDIVIL THAOTOMEERLES,
To sign-out, click the upper-right icon and select [Sign out].

Kyoto University Y14V 7U b

. panda.north.72r@s...
I/ P \  panda.north.72r@st.kyoto-u....
\ | ZhovbhERR

/ %
N oX—LRyIRE..

MOFHAIVRTHA V1T B

A—LEHD
Reading Emails

BFICHREZEZELTVEWNMES  [REMNAA1EVIVITHE ROLSBEE TRELIZA—ILD
—EARTSNET,

After you sign in, you will see a list of received emails by default as below.
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I

i KYOTO UNIVERSITY  Outlc N 7& ﬁﬂ_'\ L ai_g_c
[ A-LovIEEEE } L i /.
— ’:",‘j\ THIL 75{.-6’% E3 y /// f“.‘l
.H%.In.,\'j:"‘ 5% ) Test 2 /__ff;; ,) f
|\ = // ."f ‘."
!\‘ =] ﬂ‘;b\‘l \.‘ 26 Test m:.m-ns RTRARTELODT7 ST TY /__. ;’.‘ /’
/ e /P |
/ / / 7
a // | Test mail / ; / f."‘J ‘
|\ \ / [ ol oo /S /]
a |\, |\ / / /
\ \.‘. =Lt ) \ L . \ ) [
@ | Ve |\ | X—Lo—ErRRESNET. |\ [(AF7vavoRE
e | \"‘\—‘-’ st | \ ’ \ \M
| b S .
o | \[x—nemmiET. L\ /o
(RRULX—oAx | | AITIRLET.

ARRESNET,

< Sort the e-mails ; - )« B ]
_ : 7/
'l el

L Flagged Test 2
/ "‘I

20230105 Flag for follow up
/ /-'

o_ / |
E / .
/ [

\ \ O\ Test mail /o ||

@ | \ \ \ est ma [
\ \ \ “ Repl ~* Forward / / |

& ups Voo L /L [
\ o ‘ \ ,] - . ] f

°® o o\ — S — / ‘ Option setting I
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- ‘.‘.‘: HGAL) 1 L“.‘ \‘\ /_I ‘ :\' |‘

A, ( . o / |
& T I Write a new e-mail ] / [
:.! 3 - —_— - - / =
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‘ SelectPeT]

a5 R

TN—FERD,

A—LEEL
Writing a New Email

1. THRIEBUZED )V ILET,
Click the [New message] to compose an email.
2. ROFSHEBEICEDYET CCTEAXEANLT S,
The following window appears. Write a message here.

MI7AINERMLIE=WNEEIET § B 1EIVVILTIZAILEERLET,

¥ To attach files, Click § icon to select files.
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A=)LZEELET,
CZIA=IFZRLRAZEAALET,
BEOA=ITFRLRAZANTZICIE ) TRUIDET,
%1 : test1@example.com; test2@example.com; test3@example.com

7 RL RERNSFIRT B

BczzI7Yy I LET,
A= DEXEANDLET,

Bcc

=D
To
Send the emails.
Enter recipients’ email addresses.
Using “;” to input multiple email addresses.
Ex. test] @example.com; test2@example.com; test3@example.com

Select email addresses from
the address book.




2026/09/09
HERKEE IRHIRGEHEE

A—ILEBEIERET D

Forwarding Emails Automatically

A—ILDBEBEREFHRTET HIENTEET . A—ILDEREELE (L Outlook DERIEMEREZFERALE
TLERERERITOAENDITOTZELY,

You can set up automatic email forwarding. Email forwarding uses Outlook's forwarding
feature; please follow the steps below to set it up.

[TAE] A LEEECHRADIE S, ERESLICTA—ILAENEWNWT—IAMEZ TVWET, £/-.
EEEMSIRIELIIELIZIBITEETELRLVREDIS T ILERKELTLET,

ZFD1=. BPERAA—IVITERE L TIF G, BFERA =T H IO EEEFRLCHER - ERETHLSIC
LTLEZELY,

[Note] There has been an increase in cases where emails are not delivered to forwarding destinations
when email forwarding is used. There have also been cases where users are unable to send replies from
their forwarding destinations.

Therefore, please use your student email account directly for checking and sending/receiving emails, rather
than relying on email forwarding.

1. /XY T https://outlook.com/st.kyoto—u.ac.jp A5 kumoi [CAS AL P
ALEDEREWETAIV)]=[A—IL]—=[E5E] T, L TDEREFL TS,

Log in to kumoi from https://outlook.com/st.kyoto—u.acjp on your computer and P

In the top right [Settings (gear icon)], [Mail]—=[Forward], please set the following settings.

2. [EE2EEIZTB): 4TS
[Enable Forwarding]: Turn on
(A—ILDERERE]: EELEDTFLRZANT B,
[Email forwarding destination]: Enter the forwarding address.
(EEESNT-AVE—VDIE—ZRFT B FviEAND
[Keep a copy of forwarded message]: Check the box
X[EESINT AV E—CDIAE—FREFTIIDA T av g T Fvid ANdESIZLT
KBV ERE SN AV E—O Y —N—ITEL T SRE SN GD ST IBE THEEIND
HENBHYET,
* Be sure to check the option [Keep a copy of forwarded messages]. If the forwarded
message does not remain on the server and is not forwarded, it may be erased.

=EIC[REFIZHL :
T(Tiéll\o Rl S vy K=y EHADA—LERIOT Y b TETI S,
Finally, press 3 20 o D szramers
[Savel. P —
B EEdnisy t—S0IC-ERETR



https://outlook.com/st.kyoto-u.ac.jp
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A—ILERERI RO EE

Important Notes on Using Email Forwarding

A—IVEREECHRADIS S A KITA—IUAEINGEN T —ANBRI TVWET, - XN LIRIELE
SELIBICREETEGVGREDISTILBLRELTVET,

ZD1=H. FERAA—IVEEEE TG ZERA—LWTAIUMERFRALTHER - EZETHLIIC
LTSy,

There has been an increase in cases where emails are not delivered to forwarding destinations when email
forwarding is used. There have also been cases where users are unable to send replies from their

forwarding destinations.
Therefore, please use your student email account directly for checking and sending/receiving emails, rather
than relying on email forwarding.
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i StBENI

Adding Contacts

1. Office365 A—)LDr—LBEEE EDERETAOLEI)VILET,
Click the address book icon in the upper left of the Office365 email screen.

KYOTO UNIVERSITY  Outlook BESEE £

|§ R—Ls xR ALF

A= SEEET
v BRICAD 15_% F Dt B 7546
& (& 2fsbLr 26
» B #EEHLA
7 TE= 1
.

HIUCADITEIN

> ALY —

2. TOEBOMFHLLERSTIBLIEN+ ERETEBMIZI)VILET,
The address book page opens. Click [New contact].

010 UNVERSITY oo N

=
L HESE EOIE
Ty BEICAD
¢ & sk
2 Q2 WU Z N
. W HIBRHH
a v TIL—7 @\
a &§ Ait—
& mEHE
@ W HIEsF
® v FoLoRY
3 All Reoms
+ EREEA K-k
E] All Users

£ All Distribution Lists
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3. BEGBEHEAALTIREIZVIVILET . BRTHRY LT HGERIEIFroEILIE
V9oL THRELETN ? IOAvE—VICHATEEBZRACES,
Fill in the blanks and click [Save]. When you want to discard the entry, click [Cancel] to
close the window.

%

Q BBBB

%
AAAA

—+ &817 1 —JL R%EEM

X—=)L 7KL X
aaaa.bbbb.99z@st.kyoto-u.ac.jp

—+ X—L 7RLZ%EBM
O+ Fryhzem

EHEEES

+ BEEEM

A T &FEEm

—+ zothoEm

'iE vt '

=sHIN S MR

(= W= nliEo) TE

Changing Your Language Setting
UTOBREETICETHEATIEEEER T HENTEET . CCTIHBIELTERREEZAR

nnb\bﬂﬁnlsgzij—o
You can change the language you use in KUMOI by following these steps.

10
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1. BIEOBELOWEEDTAAVEY')YILET, [Outlook DI RTOFREERRICLET,
Click the gear wheel icon at the top-right of the page. Click [View all Outlook Settings].

EXEE o)

RE s

ol
| 0O Outlook DREERTL %7 ‘

l Outlook DFRTDEEERT I

F—%
:

/*l i : ; 4':i;-t* |

WS -2

IRTERR

2. T2BICHBIEEBEIALI—2I1ED)VIL. EEBDTNE &)L, BREMNS
English(United States)IZZBLE T,
Click [Language and time] in [General]. Select the Language you want to use.

o — N
BE BELSL Y- BELIIL Y-V
‘ bel # FHAY
e 25
E
l & 2| l : B4 (%)
5
8 x=i BHOMR (L& ziE, 2023 %9 81 BRROLSCRRENET)
B Fex LRSS, 2023-09-01
e EIAN FIAR
£ EEE BROK
1y RBEER Bl 01:01 - 23:59
ISy —EF—F _
o (UTC+09:00) KM, L4, B3t ZW

3. TRFIZVIVILET,
Click [Save].

11
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|
S — .
BRE BEESAL - SREYAL -
rel FHA 2
TS
Lyt
B oM ! | English (United States)
bag
B A o B e BB A b TRED 7 ALY —DENEEET B
M yEx FoEVEUT 1
E00 )L FIC BROER (KExid. 202359 A1BRROL S ERTEINET)
EB W BT FICT A
o 2023-09-01 |
kL=
o4y oRERET o
IR —ETF—H U
01:01 - 23:59 |
FAL =

(UTC+09:00) KR, 8. ¥R EFE

wIF 23

4. KUMOI ZFHAAHLTET TY
Reload KUMOI and the setting is completed.

A—ILYINEFIRT HESICIE

When Using Other E-mail Software

FHERAA—ILIE Web T30 TOFAZHELTOETH. BECHRED/ AU LIE, — i
M *— )L 7+ (Microsoft Outlook., Mozilla Thunderbird &) TA—JLZHL ZEBLTFIRETT,
Exchange #F|FB9 %A %L, POP/IMAP 2R B3 %5 EMHYET,

Although we recommend using a web browser for student mail, you can also read your mail
from your home or lab computer with general mail software (Microsoft Outlook, Mozilla
Thunderbird, etc.) There are two ways to read your mail: using Exchange or POP/ IMAP.

LUTICERGEBAZEEEHLE T 5L, https://www.iimc.kyoto-
u.ac.jp/ja/services/mail/kumoi/ ZZ&<f=ELY, Below is a brief description.
For more information, please visit https://www.iimc.kyoto-

u.ac.jp/en/services/mail/kumoi/.

Exchange #9256 . 7THhIUrDFEFEEL T Exchange Z:&IRLTTFSWY, BREIFFIC. CHS
M ECS-ID ERT—FDAAERDOENET,

Windows, macOS. iOS. iPadOS. Android DZ#EA—)LF7F1)45, Microsoft Outlook 7 & H¥xt
GLTWVET,

If you use Exchange, select Exchange as your account type. Your ECS-ID and password will
be required in authentication.

12
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https://www.iimc.kyoto-u.ac.jp/ja/services/mail/kumoi/
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https://www.iimc.kyoto-u.ac.jp/en/services/mail/kumoi/
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Standard mail applications for Windows, macQOS, iOS, iPadOS and Android, and Microsoft
Outlook are supported.

POP/IMAP ZFIAY 5158 . L FDLIITEHEL TLZELY,

2022 4 9 A7 . Mozila Thunderbird D& xtizLTLVET,

If you are familiar with setting up POP3, IMAP or SMTP clients, the basic information you need
to get started is below.

As of September 2022, only Mozila Thunderbird is supported.

+Z{= (POP3, IMAP)
-—/\4 Server: outlook.office365.com
-1—H4 Username: (B DEAEA—ILTFL X your KUMOI email address)
-IMAP4:993 (SSL)
-POP3:995 (SSL)
- EREEA X Authentication method : OAuth2
#i£{E (SMTP)
- H—/\4 Server: smtp.office365.com
EREE7 Aok Username: (BB DFEEA—I)L7EL X your KUMOI email address)
-SMTP:587 (STARTTLS)
- $BEEA = Authentication method : OAuth2
RELRFIC. CBB® ECS-ID £/XRT—FDAAERDONET,
Your ECS-ID and password will be required in authentication.

A & Notices

NBDERANEE TELZLMGEE (X Web MEDA—)LETFIHLFZELY,
If you can’ t understand this explanation, Please use the web interface.
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