
1. Click "Accounts" > "Other users" 2. Click "Add account"



3. Click "I don't have this person's sign-in information" 4. Click "Add a user without a Microsoft account"



5. Enter any user name (the user name shown when the PC
starts) and a password, then click "Next"

6. Confirm that the account name you created is shown, then 
click "Change account type"



7. Select "Administrator", then click "OK" 8. Click "Accounts" > "Access work or school"



9. Confirm that it is the account of the previous school, then 
click "Disconnect"

10. Enter the user name of the local account you just created 
in the email address field, enter the password you set at the 
same time, and click "OK"



11. Click "Restart now" to restart the PC 12. Sign-in has switched to the local account, so enter the 
password and start the PC
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