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About the Email Service for Students
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The Email Service for Students, “KUMOI (Kyoto University Mail clOud Interface)’, is a
service for Kyoto University students provided by Microsoft365. You can use this email
service anywhere.

FERA—IIL(KUMONIZIFRENoDREERGE . EELGEMoENELNTEFEFI DT,
P RO KIITLTIZELY,

You sometimes receive important messages such as urgent reports sent by university, so
please be sure to read them.

ZHERAA—ILY—EXTEHI () .(8). BXFOEHF) @stkyoto-u.ac.jpl DX THoML
OHRODONI-A—ILTRLANRHEENET,

In this mail service, You will get a predetermined E-mail address as this form: "(Family
name).(First name).(three alphanumeric character)@st.kyoto-u.ac.jp".

(5] . RRKEPSAMDI5E . kyodai.taro.12a@st.kyoto-u.ac.jpE L3I A— LT RL XA SN F
¥.)

(For example, if you are Kyodai Taro, we provide

“kyodai.taro.12a@st.kyoto-u.ac.jp”.)

CEEDA—ILTRLRIF ZETAVVNBMESL, FTEURLDIZETHAVUMNIEDHREE
BIR—UTHERTEEY,

You can confirm your own email address in the student account notification or the following
URL pages.

https://ecs.iimc.kyoto-u.ac.jp
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You cannot change your provided E-mail address in principle. In an inappropriate case, or
clearly wrong case, please contact the ICT support center.



https://ecs.iimc.kyoto-u.ac.jp

F.FERA—IILAOELAKRIEUTOELSICGES>TLET,
The main specifications of KUMOI are as follows.
A—)LDEEBRE LR :BEETEHAT7MILEDHT25MB
The upper limit of sending mails: Default 25MB including attachment files
"RER(A—ILRT—)L)DEE:50GB
The capacity of mailbox:50GB

& ;X Caution

ZERA—LRT—IV) DBEREF—/IN—FDHE A—ILERBETERKLYET . FELGA—IL
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If you exceed the capacity of the mailbox (mail spool), you will not be able to receive emails.
Please delete unwanted emails properly.

CDIXZaATILIZR RSN TWLBEBD—ERIE. Microsoft365ND B HICKYEED R RTERELS
BENHYET,

Some images displayed in this manual may be different from the real ones because of
Microsoft365 updates.
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Signing In and Signing Out

To use this service, you need to set up multi-factor authentication with your university-wide
account (ECS-ID/SPS-ID).
Please also refer to for more details.

% B 3R P25/ Multi-Factor Authentication:
https://www.iimc.kyoto-u.ac.jp/ja/services/account/mfa

1. http://mail.st.kyoto-u.ac.jp/ [CPOEALET , [THELI1FIIVILET,
Access http://mail.st.kyoto-u.ac.jp/. Click "here".

KIIMO)I

Kyoto University Mail clOud Interface

-5 Ba'uvb'l,fdféb‘

Please click here.

2. ECS-IDENRRT—FEAAL. TATAVIREVED )V ILETS,
Enter your ECS-ID and password, then click [Login].
*If you want to use a language other than Japanese, Please refer to Changing Your

Language Setting.

REKFHRERIAEZ AT A
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3. MEI7TVEAKDHEEDRENVLETY  SEEEFMILY —VEREL. [REFIRZY
ZD)vILET,
The language setting is required only at the first access. Choose [language] and [time
zone], then click [save].


https://www.iimc.kyoto-u.ac.jp/ja/services/account/mfa
http://mail.st.kyoto-u.ac.jp/
http://mail.st.kyoto-u.ac.jp/
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After the first access, the following message is shown. If your mail address is correct,

click [Yes].

B Microsoft

_@st.kyoto-u.ac.jp
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To sign-out, click the upper-right icon and select [Sign out].

panda.north.72r@s...
panda.north.72r@st.kyoto-u....
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Reading Emails
BICREZEELTOVRWMGER . TRIEAM1ZV)Y 0T HE RO ESLGEE TRIEL-A—L

D—EARTEINFET,

After you sign in, you will see a list of received emails by default as below.

KYOTO UNIVERSITY  Outig — o Teams S
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2 BRICA ®%E zofh R 757f% Test 5 -

a o =@ \ 2 I <

= Test 2023-01-05 BTHRTZ1HDTFT7TY,

Test mail

BRA Test mail

AFVavDRE
NTEET,

A—LO—EHERINET. |

[ X—LEERLET,

0779 hULES

EIREERTULET,

7 XE

KYOTO UNIVERSITY  Outloguses
See the help
View Help

| Home
8 7. W & O-v« fgv_ ¢ Sortthee-mails v ©read/vnead O o &

BIRUA—ILDAEX
PRRENET,

) Focused  Other [ Flagged Test

&8 Favorites

32 8 inbox s o I -

~ 7 Test 2023-01-05 (@ Flag for follow up.
Test mail

O

Test mail

& Reply  ~ Forward

Option setting

A list of e-mails showed

Write a new e-mail

Selected e-mails are showed

Select People

SRR

TIN—TERD.
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Writing a New Email

1. THRERIZED)VILETS,

Click the [New message] to compose an email.

2. ROFHLEREIZEDYET , CCTAXZTAALTESLY,
The following window appears. Write a message here.

KIFTANTERALEWEZFTNRMAIZV IV ILTI7AIILEERLET,
M To attach files, Click 3, icon to select files.

5e5%
A=) EZEELET,

ccC

CZIA=IFZRLRZEAALVET,
BEOA—ITFRLRAZANTSICIE T TRUIDFET,
1 : test1@example.com; test2@example.com; test3@example.com

7 KL RIRDSBIRY B IC
Fezz7 Vv I ULET,

X=)LDEXZEAALET,

To
Send the emails.

Cc

Enter recipients’ email addresses.
Using “;” to input multiple email addresses. hsoo
Ex. test] @example.com; test2@example.com; test3@example.com

Select email addresses from
the address book. .
Write the entry.

Add a s| \ect
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Forwarding Emails Automatically

A= DBEBEEEFRTET HENTEET , A— )L DERE R E [EMicrosoft3650D 4 T 3w h
5HITRFETH . TKUMOHZA— LR EFSNGEN L TA— LN ELERESNG G EDRER
ARETHEENHYET DT EEREIETDAENSITO>TZSY,

You can set up automatic forwarding in the following step. You can also set forwarding from
Microsoft365 settings, but this may cause problems in forwarding or saving emails, so please
follow the steps shown below.

1. https://ecs.iimc.kyoto-u.ac.jp/ IZ79tALET,
Access https://ecs.iimc.kyoto-u.ac.jp/.

2. WEOT7AAVDEDIRAT—R/RBDEERE., FERAA—IL(KUMO)DERE R EE
BINLIBREEEANED IRFIED)vILECS-IDENRRT—REAALTRT 1L
F9,

Click [Login to Setting] at the right side of the gear wheel icon, then enter your
ECS-ID and password.

& mpazenrnyy M B | English

MRAT=RERICHHABNELS ELT RSN, LEIBBMETHBRET LB I A,

FhI v b 0FEMDE
AUk (ECS-ID, SPS-ID) U THMINGS, /(A7 FEBRTEMENEOBRTERI A, J55MEFNYY N OBILABERT > TIEEW,

Fhov kosmt

2 YT A YA (S50 E FhTVRWERE, OF VEENRTESNETOT, £¥7H T2~ (ECS-ID - SPS-ID) TOFT > LTL 2V, BEEERMEFERCEFLET,
RBWEAA )l (KUMail) OIEEREEKUMailOWebs —LEEASEE LTS,

# HEEEALD

IRRT—FIRBOEE, 2EAX—)L (KUMOI) OEEHEEE
ﬁ RO~ REZEWEhDH. $EBA—L (KUMO) OEXELEEShDHM. CE5NSHERELT RS,

LX< HFHM / SHLEDYE

Institute for Information Management and Communication, Kyoto University

RBRFHRAREAS 2T 4

A4~ /Login

074> | Login

% / Forgot your password?
1£2% 5 / Need Help?

FARFHRBARES BERALE 5~

3. ERIDIEFRERBREIDIA—IVERELEDER IZV)VILET,
Click [Change mail forwarding] at the left column.

4. THLWEREEXA—ILTRLRAIB IV TOIFHLWERE X A—ILTRL A (FER) I DRIZER
BEREDA—=ILFRLRZEAAL. [REIZIUVILET,

Type the e-mail address twice which you want to forward emails to and click [SAVE].


https://ecs.iimc.kyoto-u.ac.jp/
https://ecs.iimc.kyoto-u.ac.jp/

ID Management System
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5. RBORYTTITHNRRENDDT, RET HFIFTOKIZ Sy ILTEEW, T1EHR
EEHFLFELIEVSBELARTEN 5, BREIXTTTY .
Click [OK] in the popup. When the "The process has been completed" is displayed,
the setting is completed.

idmpch1.iime.kyoto-u.ac.jp DHE

EX-125
EWLET, LALLWTLESH?

= - |k

G55/ KYOTO UNIVERSITY

ID Management System

Panda East

Q, sR—FZE ERFREE
1 { &/ Ex-078
O\ FHEEEFLELE

> EERRE

6. BLIZHALogout1ZzV) IR TLET . EREDEREILLLLTT,
To logout from the configuration, click [Logout] in the upper right.

ay7IhLELE
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Adding Contacts

1.

Office365A— L DR— LB EE EDEKRETAAVEIIVILET,
Click the address book icon in the upper left of the Office365 email screen.

KYOTO UNIVERSITY  Outlook
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2. TOEBEOMFHLLGERKRSE 1HLET+ EREZEMIZI)VILET,
The address book page opens. Click [New contact].
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3. BELGBEHREANLTUTREIZVIVILES . PR TEYyo LT HEEEFrot
WIED)9IL THELET M ? IO AvE—DICRATEEZRALES,
Fill in the blanks and click [Save]. When you want to discard the entry, click [Cancel]
to close the window.
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Changing Your Language Setting

LT OBREZITICETHERTSEEEEET HCENTEET , CCTIEHBIELTRREEZH
REMNLEEEICEAFT,
You can change the language you use in KUMOI by following these steps.

1. BIEDALOEEDTAAVED)VILET , [Outlook® I R THREEZRTICLE

ERS
Click the gear wheel icon at the top-right of the page. Click [View all Outlook

Settings].

g X

AR AE

L Outlook DEEEBRFLET

Outlook DI RTDHREZERT

7%
EE E=
e

7| %* (x] . o
v B

TNTER

2. T2 IICHBITERBLIALY—V 1BV )VIL. EEBDTNEIVED)vIL, BRE
Mi5ENnglish(United States)ICZEELET .
Click [Language and time] in [General]. Select the Language you want to use.
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3. TRTEIZVIVILET,
Click [Save].

EELSAL Y- SEEIMIL Y-V X

FH1

byl - -
| English (United States)

i HEULEBECADE TEEDT 4 L5 —DZNEEET S

FIoEYEYT 1

A FIA R BROER (e 2023 F 9B 1HRRROLS IKRRENETY)
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; ZRL—Y
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| 01:01 - 23:59 v
e
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(UTC+09:00) KR, 4L, FR ZE

4. KUMOIZE&HAAH#LTETTY,
Reload KUMOI and the setting is completed.

12
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When Using Other E-mail Software

FHERAA—ILIEWebT ZOF TOFAZHELTOET L, BECHRED/AVIVUMLIEK, —
% D A—)LY 7+ (Microsoft Outlook, Mozilla Thunderbird%: &) TA—ILE R ZEETIEETT,
ExchangeZ#|H3 5 Ai%kL. POP/IMAPEFIRAT 2 A ENHYET,

Although we recommend using a web browser for student mail, you can also read your mail
from your home or lab computer with general mail software (Microsoft Outlook, Mozilla
Thunderbird, etc.) There are two ways to read your mail: using Exchange or POP/ IMAP.

LTI EGERAZESHLET . LS.
https://www.iimc.kyoto-u.ac.jp/ja/services/mail/kumoi/ & Z &L= &L,
Below is a brief description. For more information, please visit
https://www.iimc.kyoto-u.ac.jp/en/services/mail/kumoi/.

ExchangeZ #3556 . 7H O bDiEEEL TExchangeZ:&IRL T TS, PRI, O H
BDECS-IDENRT—FDARNERONFET,

Windows., macOS. iOS. iPadOS. Android D1Z#E A— )L 7 F1) 45, Microsoft Outlook 7#:& A%
ELTLETD,

If you use Exchange, select Exchange as your account type. Your ECS-ID and password will
be required in authentication.

Standard mail applications for Windows, macOS, iOS, iPadOS and Android, and Microsoft
Outlook are supported.

POP/IMAPZ R 4156 . L TDLIITEREL TIIEELY,

202249 A I 7E . Mozila Thunderbird D& ® L TULVET,

If you are familiar with setting up POP3, IMAP or SMTP clients, the basic information you
need to get started is below.

As of September 2022, only Mozila Thunderbird is supported.

+2{= (POP3, IMAP)
-H—/\4% Server: outlook.office365.com
-1—H 4 Username: (B DFE4EA—IL 7KL X your KUMOI email address)
-IMAP4:993 (SSL)
-POP3:995 (SSL)
-BEEA X Authentication method: OAuth2
+1£1§ (SMTP)
-H—/\4 Server: smtp.office365.com
-FREE 7 AUk Username: (B B DE4E A—)L7FL X your KUMOI email address)
*SMTP:587 (STARTTLS)
-BEEA X Authentication method: OAuth2
PRIIRFIC. CEHBMECS-IDE/SRT—RDAAERDOLNFET,
Your ECS-ID and password will be required in authentication.

A % Notices

CNEDERBAMNER TELNGE [ IWebN D A—)LEZFIBLIEE0N,
If you can’t understand this explanation, Please use the web interface.
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