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1. PandA® >+ Concept of PandA

PandA:People and Academe
—HZ - FESANREFZELELTOREEDLEC— Connect Instructors, students and academe as a place
ZFnhPandAD >t Tk, This is the concept of PandA.

1.1. PandA®M & & Background of PandA: # x L2 U E (H 5 15RO F5E A
Usage of the Information Technology in Teaching and Learning

RETOHEEBRF . BETOBRETEKRICLEAMBEEREATDTLEM, 1995FENMSEFRMICERL
P A=y ON—=YF LAV 21—2(F KEOHERGICILRELGEELEABTTVET . ZOF
[ZI&, ETERMALTWIREXEENZPDFEIZKYEFHICERMALIY. LR—FMREZEFHICIRE R -
REILIZVT BLE . BREMEFESICLTHROBE A EEEATICHE
[CLE-LD3HYFET . FAEEENBENDEBREZHH THRIATEDILILGA I/ TAMNRMLIZY. C
NETERETITO>TWVHEOERE  ETHOCRRGEDTILFATATEMESALZAICERLEZDA
YOTVWEZEERADEFEMERAVTHEOEREIFTECTWVW. MEEFRATIVTIL—TtmELrHEE
RICITIREEFE I EFEENSFHLVBIRKICETHARAATZYTHELDETHALTY .

Education at universities was mainly based on classroom lectures to impart knowledge. However,
the Internet and personal computers, which exploded in popularity since around 1995, continue to have a
major impact on the field of university education. Some of the new methods, such as distributing class
materials electronically in PDF format, or submitting, grading, and returning report assignments
electronically, have simplified the educational methods without changing traditional ones.

These include providing online tests which students can check their own level of understanding
by using, a new teaching method called “flipping learning”, in which the acquisition of knowledge is done
in preparation for class and group discussions are held during class, using easy-to-understand electronic
materials for self-study with plenty of multimedia materials such as videos and charts.

D&%, 1[E90%7 . FH15EI DR ERMZRERIC, BERKBNTOFELES . LR—IRECIT LT
FEREBEICE T HEEHOCREBETHEINENEE - ZEOR AL FERRMEANVTIETHVRT
L& T3—REBLRATLIHIWVEIZE BV AT LIEFEENTHET  BEL T, CMS(
CourseManagement System) & 4\ [ELMS (Learning Management System) &+,

EnFEY,

These systems, which is based on a total of 15 class periods of 90 minutes each, and use
information technology to support educational and learning activities, such as preparation and review,
report assignments, and group study, outside of class hours from the perspective of both faculty and
students, are called CMS (Course Management System) or LMS (Learning Management System).

CMS/LMSIE, LK D KZ TIF2000F 7R N LERHAICAY ., RETIE, 9B ZHEASIKRFETEENICE
ASh, FHIZIEEEIZBADHBICENT,. KKELNAIRZTIHRIZILLLOMBIZCEVWTELOATS
Y. REHBIZERNT EDTEGNWREBO AT LEGOTLET,

CMS/LMS has been in widespread use in North American universities since around 2000, and
now more than 90% of universities implemented them university-wide. CMS/LMS is used in over 60% of
courses on average, and in over 90% at the maximum. They have become indispensable infrastructure
systems for university education.
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1.2. FERZDFEXEATLPandA LMS of Kyoto University "PandA"

RMRZTE. 2FMGEANSBEBREROERBZTOTVLERREREN, [RBRZIZETLEV
EF—RIVICXIETHICEEBMIZ. 20B3FEALFEXEV XA T LPandAZ EERLTLVEY , PandA
FEENETHE FRALEERT. BZ - EAALEFTDBELTOKREEZDLHCIAVET MPeople and
Academe"MoEFENT-LDTY,

In Kyoto University, Institute for Information Management and Communication (IIMC), which is
responsible for the development of information infrastructure from a university-wide perspective, has
been officially operating the learning support system PandA since FY2013, with the aim of "providing
total support for learning at Kyoto University". PandA is a nickname that was solicited from students. This
name came from "People and Academe,"” which connects people who teach and learn with the university
as a place.

PandAD &5HZEXIEV AT LI, M BBEAMIZO—X A bAMERSh  IBUKEDIETOT. 2HE4L
FRATHENTEET  PandATIE, FHRIRFHBEAFETLTLSSPS-IDEBETHV VN BLU
ECS-ID(FET7AV UM EFERLTTZ7EATEET L, BBHER AT LTHAHKULASISEEHE T HT &I
KU BENI—RYAMHARZTVIZAITNE. ZEFEHNICERINFEIOT, HELFELI—XY
AL A—HEFREZTIEDLEEHYFEE A, 202143 A
IR, $99,800R B THASNTHEY . RBXRZOHEEBETHICETFTATRDI AT LIZEO>TVET,

Learning support systems such as PandA have a course worksite created for each course unit,
which students can access under the direction of the instructor in charge. PandA can be accessed using
SPS-ID (faculty account) and ECS-ID (student account) issued by IIMC.

With PandA, students will be automatically registered as soon as the instructor opens a course worksite
by linking with KULASIS, an instructional information system, eliminating the hassle for instructors and
students to register users for each course worksite. As of March 2021, PandA is used in about 9,800
courses, making it an indispensable system for teaching and learning activities at Kyoto University.

PandAlE. Ry ZEZEHRTENE. ZRN-BHICEARG HRPVDOTELEI AL TEDZI TSV
FRAVWTTIERTEIIENTEFET ., DT ISR FATENIL, NVIAVTHH>TEFTLYRTHS
THRAY—r I+ THLRIATEET,

PandA can be accessed using a web browser from anywhere in the world, at any time, on any
day of the week, on or off campus, as long as you have access to the Internet * . If you can use web

browsers, you can use PandA on your computer, tablet, or smartphone.
* T—RRFOATFURARIZIE, TOERT B EIETEE A Except while data maintenance



1.3. KULASIS¢PandA. F ML Difference Between KULASIS and PandA

R#E. RETRTOEE - KZR T, KULASISHAFI RSN TLET A HBFEROATLEILDADS
KULASISIZBEZEFOHBANE. BBEBELPLITHRFSNLDEL-TVET , —A. PandAlLE
ERERNNCERGCH BEOHEF - FEEHEXET HOITHREIFSNTOET, HIAE. PandATIE
MEEEHREHRIITREORE -BR - BAITZEANDBHINRLEIFEONLIWETT . ChoD—8RIE
KULASISTH MR EYR—MMEREIELTRBSN TOET A, PandATIEH A& 1-Y20GBE THREEHE
Ty7A—RTERLY ., BEORER - BINEFMICTESLE . KULASISKY B MEREE - MEEE TRIESN T
WET . SRIX. [RERARAIOEBESR -V IN\AEH. REHBRROBEA S -#ERXKULASISTI T
15[ DR FHARB R IEPandATID &3(2. Y FHHILGHAEIXKULASIST., BRI EMGHAELPandAT
TABDEIICREIZRENDEZHAEIZTETFETY .

Currently, almost all undergraduate and graduate schools are using KULASIS. KULASIS, which
is also known as an educational affairs information system, is designed mainly for educational affairs
such as course registration and grade entry. On the other hand, PandA is designed to support the
teaching and learning activities of each subject, regardless of whether it is inside or outside of class
hours. For example, the most commonly used functions in PandA are "providing class materials",
"submitting, grading, and returning assignments" and "notifying students". Some of these functions are
also provided in KULASIS as "class support functions”, but PandA has enhanced performance and
functions compared to KULASIS, such as the ability to upload up to 20GB of class materials per course
worksite and to grade and return assignments electronically. In the future, we plan to gradually clarify the
division of roles so that KULASIS can perform more teaching-related functions (such as course
registration or syllabus registration before the start of classes, and grade entry and confirmation after
final examinations), and PandA can perform class support functions (while 15 class periods).
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1.4. PandA%{# 5 #| ;2 Merits of Using PandA

[ooldPandAT] “oo in PandA.”
PandAZESESFEIFLIENCD—SE TRBLEITBADIENTESLIITHYET,
Using PandA, you can easily tell your students a lot with this one word.

MZ % & # (XPandAT] “Get class materials in PandA.”

HMTERMAL TV REERIPandAZEL TEM T HAIENTEFEI DT, R, HTERMA T IBEIEL
BYET IREEMETYTO—RLI-CEERBEICEF AL TEMI HEBTEET,

Class materials can be distributed through PandA, so you don’t have to distribute ones on paper. You
can also notify the students that you have uploaded them by Email.

R REIR H [ZPandA T “Submit assignments in PandA”

BFA I TREDREEZBLEICSETEAOIC ENMRHELENEET SO0/ EEIIESTY .
DA—ILIZNTZY RN LIRS THA D BELTE>TLESIEEHYFE R A PandAZFEZ (L. HAL
DHLEN—ETHETEETL. REAH-CLEHMOELBHERELHYFET MR TORMFLNE
EIRE IZEHRLEASI/ICELTEFEIT L. AAVIEDFTTORAOBIRHESELHIEITEET,

Have you ever had students submit assignments by Email, making it difficult to manage who submitted
them, being confused by other mails or being treated as spam? By using PandA, you can see the list of
who submitted when and use the notification function to let you know when students submitted it.
Submission of assignments after the deadline can also be handled by recording "delayed submission”,
and you can also return it with comments and have students resubmit.

& [ IEPandAT] “Ask questions in PandA”

TA—FLY—VEFEIEZEENCDEMOTOREZLZ. D ZEBLEICLRELNLTITENTER
To—AA—NT—HAATI—ILEFEIE, —FBDA—) U T)VARELTREELOYEYETITENTEE
ER

Using the forum tool, you can ask and answer questions with students while showing them to other
students. Using the Email archive tool, you can interact with students as a kind of mailing list.



2. PandA% (I L& 5 Start PandA

PandAZFIALTLKIZH=> T R ELGHMRELGEEHBALET,
This section describes the initial settings required to use PandA.

2.1. O—RX YA +%D<% Open Course Worksite

BRETPandAZFESICIE. FITREADYAMUTI—RAY AN ZHKITIDELHYET , a—A YA+
DBAER (L. KULASISH BITWLVET * 1,

You have to open a site for class (hereinafter course worksite) to use PandA in your class. You create
the course worksite in KULASIS. *1

KULASIS -5 5 1E#RS AT L- MEAAN—Y  httpsi//www.k.kyoto-u.ac.jp/teacher

The instructors page of the student information system KULASIS

1. KULASISIZRSZ 4> LET . Loginto KULASIS.
MELEE 1)yl BELTWSBE—BERRLET,

Click “Your classes” to show your course list.

—ENoa—RYArERELEZVEBOMREYR—MEIYvIL TS,
Select the course you want to open the course worksite, and click “Class support”.
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3. BEYR—IOR—UHOMBEFIED AT LPandA(BRIBEE) 120 v LTS, *2
From the page of “Class support”, click “Leaning Support System(lIIMC)". *2
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4. PandAIZCAY AV LTWEWNEEX. O/ BmEHEYET,
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https://www.k.kyoto-u.ac.jp/teacher

If you haven't logged in to PandA, the login screen will be displayed. Log in to PandA with your SPS-ID.

O 2+ Log in

@9 Panda

A= ID BLTFRZAT=FEIALTIEEW, BRESE
SPS-ID, LR ECS-ID £3—4 ID EADLET., ThiH
MK PandA EERLEA-LFELAEALDLEY. 5PS-ID
ERTINTVSHEMAK ECS-ID TOY Y LEWT TSI

-4 1ID:

RAT—P:

SPE-ID & &£ OF ECS-ID £ BT What s SPS-1D and ECS-107

Institute for Information Manacement and
Lommunication, Kyote Wniversity

5. A—ANKRERDBZEA—R YA +DERERIGEARTINET DT, TOKIZEY)yIL TS,
If the course worksite hasn’t been created, a dialog to confirm creation of the course worksite will be
displayed, press “OK” to create the site.

=2 o D fEREREES

7 fERILTS S, BREIC T -2 FFRTENET . ERLALO MBI w0 73—
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0K Cancel

6. A—XMMEK SN, PandADI—R Y A bR REINET,

NTHEIERBOI—XF A PandATHIRATESLIIZHYFELT -,

The course worksite is created, and the “Dashboard” of the course worksite is displayed.
Now the course worksite of your class is available on PandA.

* 1 KULASISER B D BEEREZL TOVENWEEME R . KERE BICOVTELA—X YA OBRBRAFEETT A, ZORRIEHE
LI EEBRREIE LI —F TTERIZEN BEEEOXIG X FRIRERIBWeb Y A FDOZEBEXIEL AT L (PandA) DR—
TESRLTZAL,

You can create the course worksites of the undergraduate and graduate programs that KULASIS-PandA doesn’t automatically
coordinate. In that case, please contact the Support center of IIMC with the course title. If you want to know about course
cooperation, please refer to the page of Learning support service(PandA) on the site of [IMC.

*2 R ARSI O TRHRRENGVEELRHYET ., OGS FFHRREIIE LI —FTREZEE TERBEIZEL,

It may not be displayed depending on the faculty and graduate course. In that case, please contact the Support center of IIMC
to open the site.

1E4RIREZ B> 2— Support center of IIMC support@iimc.kyoto-u.ac.jp
FERED AT L (PandA) Learning support service(PandA)  http://www.iimc.kyoto-u.ac.jp/ja/services/Ims/

22. A5 4% T#H5 Try to Log in
1. PandAR T AU R—=DIZT7 AL . ELDTATA159)9Y,


http://www.iimc.kyoto-u.ac.jp/ja/services/lms/

Visit the PandA login page and click “Login” in the upper right corner.
PandAR % 4> ~R—< PandA login page https:/panda.ecs.kyoto-u.ac.jp/portal

... PandA 0Y4 | Login

@  Welcome @ WELCOME
@  About Sakai
AHA McOWT % Uy
as5mxv03 =2
TO U4 MNEFHAZDBE - FENEEF TR IBAS 54> I—X U MERET B hCABanTET.
@ ~LF PandAN(. B EDOIARILNEBAD L EEL,

PandADFH. FIAN_17ILIEFROS—ILDTETF S,

SEAPIEEEISIE PandA TER (Administrator Sakai - 2021/04/01 6:11)
[fFEREIE] PandA 2021 EI—RF—FOERICONT [ET]
(ECS Admin - 2021/03/16 £:40)

[SEAEDHREE] A>SA ZPandAHAF 2081 MIELD [RMUSR]I PAAVEIUYITHE
RREhExT

EE15IR(3/12 14:20-15:05)
(ECS Admin - 2021/03/12 15:41)

PandADERZ % UZY

BFOYA hTlE ALSAEE - N\ T Uy FRESEETT 300 ATEEE - UY—ZNERENTOFT. PandiE
EDESEBRAUESSODCOVTERTLTVET

CONNECTH53 [Teaching Online@&kl A

§l (CTidiAfIORDD
A—RAYA -

Copyright 2021 Institute for Information Management and Communication, Kyoto University. All rights reserved.

« Powered by < Sakai

2. O A EE CTSPS-IDFEIXECS-IDE/RRT—FZAAL. AT A2 1%9)9ILET,
Enter your SPS-ID or ECS-ID, and password on the login screen and click “Login”.
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https://panda.ecs.kyoto-u.ac.jp/portal

3. OJAUMETLET,
Login is complete.
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B 202153760 LB H FAT4R~202143H8H A A Fal6k
From 06 Mar. 2021 AM 4:00 to 08 Mar. 2021 AM 6:00

2.3. k—.L Home

AT AV LEBICRDICRIIINSGR—LBEEA . R—LTT , F—LAIZ[E, ZOR—LRX=(TLKDHD
TOYITRERSINBY—ILBHOT, BEF=MNAVNZHELHTNETARTOIA—RIZEFTEZTITAETAD
IVERBLET,

The screen that is displayed first when you log in is Home. Home has tools that appear in several blocks
on its page. Home provides a summary of activities for all the courses you are a member of.

PandATIXE X DZREPTODIIMIETHEIN—UDIEETH A1 (HAHWNIMA—RHF A+ ) EFFUE
T MDY A (Q—ROTODIINE)DAVNTHIEEIFX. TNobETELTLERIZ—ERTEINFE
T HAINEDETED)VITHE ZEDHAIR—UNRREINFT,

In PandA, the page used in each class and project is called “site”(or “course worksite”). If you are a
member of other sites (courses or projects), they will also be listed as tabs at the top. Click the site name
tab to display the site page.

@9 panda
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«
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ATIZRRSNGEVNI—RA VA HBIEE . FET a3 Ama—DIH A v TyT 1Y—ILH5ERL
TRIRTEET,

The sites you are a member of are displayed in tabs. You can control the number of tabs displayed. If
some course worksite tabs are not displayed, you can display them by selecting from “Worksite Setup” in
the navigation menu.

Q7 5—hk-HAb—&-O05 7 IrRE Alert/Site list/Logout button

@+ E 4 — 3> A= 1— Navigation menu
FRATELY—ID,. FEF—2av A2 a—TRIREINFET,
In the navigation menu, available tools are displayed.

@HEE Overview
SMLTWS YA FOBMENRTENET,
An overview of the sites you are a member of is displayed.

2.4, F|AFEREDERE User Environment Settings

1. 7H22k Account

FET =23 A2 a—DIFTAIURY—LEDIVITHE BERINTVHIRZPEFA—ILTRLR (2
FA—LTELR) BNRRSNFET,

Click the “Account” tool in the navigation menu to display registered name and email address (University
email address).
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2. FHEEDRE Language Preference

PandATIXfERT S

e

= ==]

ETBAREINEEISTEET, FEF—YavA=a—0f
AN TEBIFVEIIIT HEERMERELET SN—SHNRRENES,

In PandA, you can use “Japanese” or “English” as display language. Select “Preferences” from the

navigation menu and click the “Language” tab, you see the page to choose your language preference.

e

@& Yviafi—F
& Avi—vuT
H hLvy—

5 UYUV—A

v &HEstE

o YAy hFYT

o BE

B8 5'(L‘f—4h Editor

=
=]

ZHRRUEREEERLTEZ L, REOEENE: Japanese (Japan)

English - United States [en_US] &5 - 7 A UV ASRE
H#*5H - A% (jaJP] &S - A&

2.5. 5/ \R% &% 9 % Register Syllabus
MRERETEIY—ILERVT, YINRORER, JYHHGTERRITEORNETEZLATEET,

You can use the “Syllabus” tool to fill in the contents of the syllabus and more detailed lesson plans.

Y—ILEEAT

1. FEZF =230 A2 —DOIREEHE 1YV —IVEERLT. [(REFEIRAD+7 (T LZEMIZSYIL

F95

Select the “Syllabus” tool in the navigation menu, and click “+Add Item” button in “Syllabus”.
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2. B4 ILEAAL, THRRARITARICUINANBTEAALET,
Type the title and type the syllabus content in a text editor.

PATLAEEMN

* 51 L

A7y

?2 BV B7I-F XTH BE @ & « » Qb B L == F &9 W
BT US x, ¥ =& = v 9 = = wm ¢ @M @ Q0
2EAL - =R - | TAE | B -lA-BA- 3

BRSO, A (HTMLS 2 &0 011000000 4

B MEMLTARATSIZHWI ELSINRERB - VMRATEFS  [EMIZRIETEESERETEFT,
Click the “Add and Publish” button to post and publish the syllabus. Click the “Add” button to save the
draft.

PAFLEEN

* 51 ML

a5y

P RYRAFTA— XD EBER @ 6 «» QB L = kB
BJIUSIXSXxXgz=z=§&g 9% = N miQ@EBM=Q0

&L - | B&R - A | BX - | A-B- 2O

BESELL 0, SIS (HTMLZ 72 4 011000000 4

BINLT2E iBhn Frti

(PDF77A4IVIEEHEITNRIZHFTL T, £~ 5)Display and Attach PDF file etc. to the
Syllabus

$ TITHERLIZPDFI7 MV EERMLT, YINRITRTSEFY,

You can attach the already created PDF file etc. to the syllabus and display it on the syllabus.
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1. OINRZERE [+RFEEMIZERLET,
Open the syllabus, and click “+Add attachments”.

IE, 2 ] % 2?2 X

EEtE Bl R/E ;X

AT INEIEM e IANTHL &= FRlE—

IEFEEI 3880, —E0rFLEFSvITLFFOvIIaN, FR-FERAVTIAFLZEELTU EE D F—2EAL
F79. ZREEINCERINET.

$235) (R | @& aid

2. 1974 NVEERIZV)vILT, 7yTA—RLEWIFMILERUET,
Click “Z74JLZ:ZE4R", and select the file you want to upload.

R TEEhn

FITREEE [VV—R] 1SEFEOFPIFTLAEERT N, SIS 75 CF1TAREMLET.

— LI 7A LTy TO—1* EZIFURL (DT THA FAdl >20) Y — SR

O—BII7AIINEFYIO—F

| DT AOVERR |ERENTOEEA

F3 Fr UL

i

3. TITB1ZRIRTDE. T7ANUARTYTO—FRENFET,
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Click the “Continue” button to upload the file.

{TEiEm x

NEE

B&E TUV—2] MERFO7ATAEERT 2N, RUSNE IS CTF1TAFENLET. BTI2E8E B3] &
1 HLET
- v )

AT e

T S

R®MITIFATA HIER

[= OAtest1.pdf x &

O-DILI7-IL&7yIO- 1 FEJURL (DT THA Ad D) Y — 2SR

O—AIZ7IEFPYvIO—-F
J7-)LEER | BiREenTunEtEA

2.6. &% & 8% 9 % Register Participants

HENFERLEI—X S AMMI BEEPCTAGEDSMEZERIAICE. TBEHERILTFHTOER]
D2DODHENHYET

There are two ways to register participants such as students and TAs on the course worksite: "Automatic
Registration” and “Manual Registration”.

H 81 & $X(Automatic Registration): KULASIS E D EEFE RN B EMICPandAIZESN, I—RX YA A
SMELLTEESINTT (—HOFEE - HARFEBR . KULASISO B EEHRE EELTLVELEBDI—
AGAMIDVWTIHEL - EEIT LU ELNFHTERIILENHYFYS,

Course information on KULASIS is automatically sent to PandA and students are registered as
participants on the course worksite (excluding some faculties). Course worksites for courses that are not
linked to KULASIS information must be registered manually by faculty members in charge or managing
the course.

FETOEH(Manual Registration): ZM&ZFETEHELET . You can manually register
participants.

FETOEROEICIE. SMEHLSUTOVNWTNADEREED TIERLENHYET,

You have to collect one of the following information from participants when you manually register them.

SMENAZDHEE NDIHE Participants are Faculties of Kyoto University
*SPS-ID
BB RAEFA—ILT7FLX (KUMail

Email address of KUMail

SMEBNRZDFEEDIGE Participants are Students of Kyoto University
-FEES (10#7)
Student number (10 digits)
15



-ECS-ID(a0TIRFESEF)
ECS-ID (Numbers starting with a0)
FHEREFA—ILTEL X (KUMOI @st.kyoto-u.ac.jp)
Email address of student mail provided by Kyoto University (KUMOI @st.kyoto-u.ac.jp)

SMENENFZELGE DIHE Participants are Student of Other Institutions etc.

BREOKAZEA—ILTRLR
Registrant’'s name and Email adress

BEFENZELGECDODVTIEEADEMAIZRFLATEHEINET N BEDTRLANKRERLTIS
BIEIFROTHIVEMPandALEIZELN, BANIZTIEADE=HDTHH UM Emal7 KL RATOS
AULFET)IZTDODVTOD/INRT—FENA=LTELNET,

Students from outside the university etc. are registered with their Email address. If the address is
still not registered, a new account will be created on PandA and passwords for access with the
account that log in with their Email address will be sent to them by Email.

16



(FEITOZEEH E)Manual Registration Method
1. =AY AMIT FES =23 A= a—DI B AMERIYV—IILEBIRLT. [SMBEBZEMIZTEI )Y
HLET,

Select “Site Info” from the navigation menu of the course worksite, and click the “Add Participants” tab.

= R—Lv/Home & YA MMER % U> LEN V) X
& U1 M @ oo NEE O NERERE w—lEEE  wolETE  OuesE | snsmwi | snssEE sSxEEmRg JL-TESE BU ba0USs  AEw—L  FPOUXEEE U hEEE D7 hosqfiob
[ ExstE F-RATIFADBAM— - A-TEEOS  BEEEE
B ==
b MEsk
i R [Pl
o Busw BRI L OAFR I~
25 HHO3EEE 2021 Semesters
= =1
i Yo hPOEATEDLE
B == 2 R URL |
& FRh- o0 Y MEESE - X =)L Administrator Sakai
RImRiS G BENEDH
= R #eEiER 2021/03/16 16:01:20 JST
& s @ EERE 2022/03/29 14:41:13 )ST
EEE
& Xl YA L TSOTEER
B8 A-LF—htT S *default*
_ . LaTeX Ho +TER)
B FaFFESY
K—FNFrv b sl
Q2 Frwbl—4 _
o a8
., -5 . . .
* Ik £DTR ! ZOESF—TE, A-TUY-RELTRRESNTVBRY FFTUT—S 3 BMIC, 331 =71 X/ (EOGREFRICLZ VI PO 7HEEBEC TEMIT 3L T, 1V hiaa 0y 55\/9‘.2‘
«| " o7

2. BT 55 MEDEHREANET . Enter the data of participants.

AEDHE-FEZTEMT BBREATICOFTIARDOT R (REES -2FA—I)LTRLX-SPS-ID-
ECS-IDOWLTF ) ZEASLTESLY,

FHSMEZEMT DB, TZHASMEIFZ 1TITOEIASDOT—R(EMal7RLR . &)EAND
LTSN 29 . & ZEEELEABLAN TSN,
¥KRZDEEEZZHRITHEEFEANAA—ITIEGL ERSMBELTERL TS,

When registering faculties, students of Kyoto University, you have to enter one of the data (student
number, Email address of KUMOI, SPS-ID or ECS-ID) for one person per line.

When registering participants from other institutions etc., you have to enter the data (Email address, last
name, first name) for one person per line in the field for “Non-official Participants”.

*When registering students of Kyoto University, you must register them as participants at the
university not with personal Email address.
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SMERBBROANE. THIT5150)vILTIZEL,
After entering the data of participants, click “Continue”.

& o MER
EmEZEM

fbDIERSINE
ERSNEDORX—LP KLAEI B 1—HE
a013000

4

F|HOI-—HFEORSE, —FTE—ADI—HFEEINTLIELCEIDANTE LN TPEET (ET > YO TReturn F—F it Enter F—E AL ET)

IFIERSINE

FEREMBEOA—-ILFPRLR
KX @necyy.zz, Kyodai, Hana

EEEHO IR TFE—ATOANLET (EY0XFLL) | A-LPRLASRINT ST TH 20 ITEYDET B jdoe@yahoo.com,joeohn

2maEn-—JI

o BNE2BICALO—-ILERDHYTS
amnEcEoo—ILENhYTS

2mERE

e 7IT+7
¥EFIT4F

3. O—XYAFTIL, Instructor (3B 2535 ) | Student(Z:E3E) . Teaching Assistant(TA) D3 DD A—)LHEHY
F9,

There are three roles Instructor, Student and Teaching Assistant on the course worksite.
CCTRA—ILDBREELET . a—RAY A, TRET—ER—RERELTEMEOREARTENETDT
BRYDGEDDFERL TS,

Set the participant’s role. On the course worksite you can search the database and see the participant’s
names, so please confirm that there are no mistakes.

% U4 ey R PV wuss | ranz | % |

emnsEn0—ILZBRLET

Instructor Can read, revise, delete and add both content and participants to a site.
tudent Can read content, and add content to a site where appropriate.
Teaching Assistant Can read, add, and revise most content in their sections.
EmnE
oo (EEED
"3 Froel

18




4. BMEBE~NDELKDA T avE2BEV, K151 7YvILET,
Choose the option to contact them, and click “CONTINUE”".

ShEEEM Wk
DEIARGCR O LEBNLE1I—FICASEIBF A EBBNICES LN TEET.

ST CGED Y MABTRICE T LEIYCASESIBETANESTRDET
MR ERECR ST SER L VS HECHSE 3 A—ILERELERA

5. REFEBRNBRRINEFITDTHEREDLE,. [ET IZEATLESLY,
Confirm the set information, and click “Finish”.

& U MEE [ Y ]

ALY H by l

PandA_OA Test ADEMEDEMERELTWET,

TO THfiE RyEIZVYITIE, ROLOHYT FTENENET hoO1-HEEY 1 FOAATEECENT BT A-ILREFRENEEA

2.0 D o—b fRAE
PandaNorth XXX access For«7
Ldll) 5 || *vvtl

(BIEEZEDEZRRZIC. SMEDO—)LEZ % 5)Change the Participant’s Role after
Registration

BHRETL. FETF—2avAZa—DOIHAMERIY—IL N LEMEOO—IILEEETEFY,
EME—EBEDOO—ILIFAPDTINTIAZa—oBIRLISMEBEBZREHFIZIVVILET,

You can change the participant’s role even after registration from “Site Info” on the navigation menu.
Select the role from the pull-down menu in the “Role” part of the participant list, and click “UPDATE
PARTICIPANTS".

[ EEZEE
R EHTORF 2021/02/24 14:11 ST
EDBIF/ A — g v
% | All Participants v |
=
180 S 51-18FE RRH
B - —_—
# e SMEFEER Frotil l< < [o0#EEE. |v] > >
&= D =) #iE MR
ECS Admin AXAK | maintain Y| | FPUFa T Y|
PandaEast XXX | access | w | | FaFaT | |
Pandasouth XXXX | maintain | ¥ | | FUF+F | w |
J— —
Pandawest XXX ' P —— ! | o5 F | w |
tono mura XXX [Seze -| | PhF T v|

2.7.Y—ILDHRET A X Customize Tools

OA—RAYARZEIZ FRATERY— I (FEF -3 A a—CRTSN, FHTEHHEE) ZHRAEATAXT
HIENTEET,
You can customize tools used in the course worksite for each worksite.
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1. FES—2avAZa—DIFAMERIV—ILEERL. Y- ILEEER 18T E0)vILET . LELHEE
[CFIvOZEDF FERTEHY—LEENR. [T EH1Z20)vILET DM DY —ILIFRET. 9L
MTEFEEA),

Select “Site Info” on the navigation menu, and click the “Manage Tools” tab. Check the tool you want to
use, and click “Continue”. (Shaded tools are mandatory and cannot be removed.)

= R LHome o o NS AR E
[E:25 Yo MEE Yo MEEEIEE Y—LEBE YoLEE OREEE SMELEN SNEEER JSREwEES L
w BAN5E YA FADU>Y  SEY—IL DUARER YA FEER YA FHSA K- )7 A IWHEA K- 19
B oALeey—
Y-l EER
B EEER
® J-5n
- i 17 ERENEY-L AR
o B (K—L\/Home) £ i (R—Ly/Home) x
o s ORI, Xy, FEGORIE e 5
- w BASE x
® FRb- 01X Wik
- -
8 Aws BrL - x
Q Frybl-4 sHLaDE
R e, o 1 e
o B MEE ®
R vsusE QFry -4 x
BAOAEE - o
B AFAT7FrSY @ FAN - 0AX x
Q@ Turnitin ?IJ\J)\?)\V L
e = LR SN x
@ BookRoll
ALYI— I
@ Zoom (KU License) e bt <t B AFAFHPSY x
Wl SR
Lt 2
Seox S x
N EEHE B URLD 5% LB —Sey o= -
& A-NT—HAT x
@ ~u7
o4 MEH B x
— D MBI SRS SOy -1 TS
«
o SR x
BT
AL ADAr DA
8 s x
VFrYRI—4
R ADRBEUTISA @K@ x
VFAN -1 & BRAR (UY-R) x
15T R A REAFRUT DS DT BT0y— I T )
Z3-2 = i x
RS I~ EDBI S A TRS SOV T
B R x
¥ IA=5h
BEDIA % -
BookRoll x
o KPR N
) Frar - - T x
Ay —3 Zoom (KU License) x
4 . _ _ -

SOYA FTARICTBIHIC
Mathjax ZE(CLET. 1

VAT TEYSY o LaTex & AsciiMath DEBIEEE
CEACER, BRERNE A T

VA=

EDY—ILAZ1-OEEITR
=SFES=SavEmNCLE
W A=NT—DAT L

S BN A LTS BTt

N—TUyo
R RS R — )L T T L — U SR

 BiRAE

ES BB
o

W (R, §
o BREE

RO S BRI

AN (UY—2) (2xEm)
31 P AVEAE, Py TO— K, 218, RS B

o R
182 & Rik E ORTTIAROT 7 V&I BIebDY— LT
REHER
v IRV
o i
> TSOA1Y=) 3

2. BAEZY— L) AP TRRENSDT. [ETI1EVIYILTETTY,
The selected tools will be displayed in a list, click “Finish” to apply.

3. THAMERINSIY—ILRRIBEIFTED)ITBHET BAEY—ILEEEBTHENTEEFT , Y—
WERSYT &RAYTFTAHIET. RRTIIEFEERTEET . Y—ILBDHEICHIEEEI )V IT B,
BR—UERETETET,
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You can manage the selected tools on the “Tool Order” page in the “Site info”. You can change display
order in a drag-and-drop and edit each page by clicking the gear icon next to the tool name.

= #E A S AT
@& Yvyak—K
o Ay V—ILE&RRIE
& HLvy—
. yx I 0 V- LRTREOLE X RE THMICED £, YL EOHIRS 3L EHEOR BERT AN T
© mASE = BE o
o YIhEv Py @ Fuvati—k o
& BE i Av—yT &
& Thuvk g ALvs— &
@ ~I7 B UV—X -3
© sHsE &
o YRy NPT &
& B o
& FHIVR &

EE VIO INDOITRTOTF I EAERILT BOICER) Y 75V —LEFRRIELTEY —ILFITANDTF I EANTERLESDITHEDELA

m[ Froell ” FL7 7Ry RETY—k ]

4. IRETEDDIXLUTDIDTY, You can edit the following three.

-J—LBA L ZE#RE Edit Tool Title

DU BHE V- ILBERETEET,

BEOFIVIR—IT7AAVTHRERETE . FDOXTAAVTEXYU LN TEET,

Click it, and you can edit the tool title. You can confirm editing by clicking the green check icon and
cancel by clicking red x icon.

= ILEZEBEICR ALK S(ZLET Make Tool Invisible to Student
ZEEICRLT.Y—ILDRT-ERTEEBETEET,
DI—IDH5DE ZEBEICITFDY—ILBRRRENFEFA,

You can make the tool invisible to students by clicking it. With mark, students will not see the tool.

= IL~NDT I+ RX%EOY% Lock access to tools
ZEBIIRLT.Y—IUADTIEREHRBRTHIENTEET,

d DI—IDBHDE. ZREEIIFTALINIVIDNLTHO>THY—IIZTIVEATEEF A
You can restrict student access to the tool. With the [, mark, student will not be able to access the tool,
even from a direct link.

2.8. a— XY A +DHEERE Check the Course Worksite

PandATI&. #8253 (Instructor) &5 5% % (Student) . TA(Teaching Assistant) TRAANEGYET HY
FIX.BPDELELTWNSI—RAYAIHBIDO—ILTEDKSICRRTEINDHE, A—ILEYYEZDHILET
MR TEET,
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In PandA, the appearance differs depending on instructor, student and teaching assistant. Instructors
can see how their course worksite will look in other roles by switching roles.

& K—h o~ * OAFAb ~

=  jR—/A/Home = A—/A/HOME &£ HEEEE

& o HMER L2

als . SeE e et @ 1i~./ 5~ F

1. BEALOMYAFRTRING, FIARREGRO—ILAEIRTEET,
You can select the available roles from “View Site As:” at the top right of the screen.

FA—FLITERE Y b

# M—L vk OAFAL v s
= 7R—A/Home = jRh— A/HOME & HEREE
& oo MER @

B S ey a i s T

2. thDA— )L TORRERT T AEEIE. [RRERTI1Z0)vILTIEEL,
Click “Exit View” to end display in other roles.

® "= v * OAFRbL

i=  7Rh—A/Home = JR—/LA/HOME

[0 =t

XAMERE (X 2015F E LIRICEREN = A TTRAWEITET,
%This function can be used on sites created after 2015.

2.9. BRICAYN—IZRTIND T M +%ZEE 9 5 Edit Favorites Bar

PandATIE. BEELEDHRICAYN—IZI0EETODI—RA YA EEICRRLTHELIENTEET,
PandA allows you to keep up to 10 course sites displayed in the favorites bar at the top of the screen at
all times.

1. EEEL@TEJ€7')“J7

Click the menu button on the top right of the screen.

# H"—L v OATRK v PandA OATest2 v

2. BY—9%9)9 9§ BET. BRICAUN—ADERTRIBERTEVNYBZDHENTEET,
Click the star marks to show/hide course sites in the favorites bar.
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INTOYA hERE R

Eg BRUCAD DEHE (2)

Y1 NEDBLHZEEDFDE, BRUCAD/N—[CEMEH, BELBCECRRENET. IRTOYA hERT R
ZIYYITRETRTOYA M EMBETEZXY. OV bRO—T7KRRLABVWY A bORER, TR—L) H5 BE %
B, A by YTEBIRUET

o

FI34EEE 2021 Semesters Z0fth

FAK A R—L
v FOYV Ik
fndA OA Test2

w rnitin Test Project

3. IBRICAYDERE 129)vIL A=A YA ERIZV )y ILEALRS YT &FAYT$HIET, BRI
AUYN—DHALDRTIBEFEEETHENTEET,

Click "Organize Favorites" and grab the right part of the course sites to drag and drop and reorder the
favorite course sites.

INTOYAhERT X

R

BRUCAD DERE (2)

BRUCADDNN—ICF L WY A ~

HRICAD DEE % EEREN :

IEBEEET B A FERS v ILTFEWN. BRICAD/—ITi 10 94 F ETHRR
TEET.

OAFRK
PandA OA Test2

4. RyT 7T R RV THUT. [BRARAHZFIEIIVITEEERBNRBEINET,
Close the popup and click "Reload" to apply the changes.

& h—L v OATAL v PandA OATest2 v

B UICBRICAD YA M ERTT B8 QBRSNS FTVET.
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3. PandA%{£> Use PandA

N TPandAZFI AT HERBMELVELT=, Now we are ready to use PandA.
PandATIZEARY—ILELT. UTOY—ILEHAEHLE TR RAEZLET,
In PandA, we can use these tools below.

31 HLA— ah | 3.2. BHILH 3.3 A—)L 34 A= )TF—Hh4D
Calendar =5 | Announcements T Email % Email Archive ™M
3.5 BEEH()I—R) 3.6. iREE v | 3.7. TR H9A4X 3.8 RiiEs

Resources = Assignments E Tests & Quizzes Gradebook
3.9. IA—FL . 310 {25 3. EREE 313, FrybJL—L

Forums E Drop Box Polls ILI Chat Room g

3.1. AL A —Y—)L Calendar Tool

TANERERC. HEAEORTS1—ILEBTRTHEHDY—ILTT,

This tool is for displaying the schedule of tests or supplementary classes.

TANEDARUNEERLT. JIV—T2ATFEEZRBLEY, BADRTDa— LEBELWEECE
WEY,

You can share schedules in the group, or manage your schedule. For example, you register for tests.

(AR hD3ENM)Add Event

1. FES—2avAZa—DIALUF—1Y—ILERIRT 5L BRICRELTH AR Da— LR RENE
ER

Click "Calendar" tools in the navigation menu to show the current schedule.

TWE oA a— TBALVF ITBALUZITAALU A ITEALUA TARV—E | D &S5I2RRD
TAEEZRDIENTEET,

From the pull-down menu, you can choose the display settings: "Calendar by Day", "Calendar by Week",
"Calendar by Month", "Calendar by Year", "List of Events".

TENRIN—232 129y 93 HZET.PDFI7AILELTHEETEET,

Click "Printable Version" to show as a PDF file.

& B2 L

#AR—L v * OAZZRF v
S it
B == BR A~ MEEN RBALIY-2T-T BETSAS-BN Io-LR #ER
w BA5t .

s E=
th HL>sd—
[e— 202138218 - 20138278 )ST

E2 S (ebalipc) = _

AbFRELTEY B HiDy = y
o 5ea (SR n [noms
5 B®E
h 821 B2 N23 ke %25 22 27
Z FRb-O4Z
8:00

& Gradebook
@ Frybl—A
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https://docs.google.com/document/d/1wASskwHFq9qjJdNDPFpPtSuA-FhP_JMi/edit?pli=1#heading=h.3j2qqm3
https://docs.google.com/document/d/1wASskwHFq9qjJdNDPFpPtSuA-FhP_JMi/edit?pli=1#heading=h.1y810tw
https://docs.google.com/document/d/1wASskwHFq9qjJdNDPFpPtSuA-FhP_JMi/edit?pli=1#heading=h.4i7ojhp
https://docs.google.com/document/d/1wASskwHFq9qjJdNDPFpPtSuA-FhP_JMi/edit?pli=1#heading=h.2xcytpi
https://docs.google.com/document/d/1wASskwHFq9qjJdNDPFpPtSuA-FhP_JMi/edit?pli=1#heading=h.1ci93xb
https://docs.google.com/document/d/1wASskwHFq9qjJdNDPFpPtSuA-FhP_JMi/edit?pli=1#heading=h.3whwml4
https://docs.google.com/document/d/1wASskwHFq9qjJdNDPFpPtSuA-FhP_JMi/edit?pli=1#heading=h.qsh70q
https://docs.google.com/document/d/1wASskwHFq9qjJdNDPFpPtSuA-FhP_JMi/edit?pli=1#heading=h.3as4poj
https://docs.google.com/document/d/1wASskwHFq9qjJdNDPFpPtSuA-FhP_JMi/edit?pli=1#heading=h.1pxezwc
https://docs.google.com/document/d/1wASskwHFq9qjJdNDPFpPtSuA-FhP_JMi/edit?pli=1#heading=h.49x2ik5
https://docs.google.com/document/d/1wASskwHFq9qjJdNDPFpPtSuA-FhP_JMi/edit?pli=1#heading=h.2p2csry
https://docs.google.com/document/d/1wASskwHFq9qjJdNDPFpPtSuA-FhP_JMi/edit?pli=1#heading=h.23ckvvd

2. ALV B —IZTARUREBMT BIZIE ARV EBMIZTED)VILET,
To add a new event, click the "Add Event" tab.

=

fMR—L v * OAFAbh v
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B == g21 B22 423 xos *25 26 7
& FRAk-OA4Z
8:00
& Gradebook
@ Frybl—L 9:00

3. ARURIARIL, BE GEDARUMEREA DL [ARUNERFIZV)VILET,
Enter title, date and start time and so on, then click "Save Event".
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4. ATV a—)VIZARVIDBEFEINE T BERFADANUINEED VI T HET. RIFELRLEET

R (-5~

2021635218 - 2021835278 J5T

[ <tiom | =8 [ wou- |

£26 to7

WRENTEET,
The event is added to the calendar. Click the registered event names, you can edit it.
BAL >4

8:00

9:00

:00

:00

12:00 &£ AR

3:00

(¥—¥)Merge

—DDHEIBRETERLEANUIZ, EHODERETHIHRHALEVEEICHEVET,

You can share events to another course worksite.

1. BRICARVNEBRLTHAI Y AT TRABALUF -2 18TE )9 ILET,

Click the "Merge Internal Calendars" tab in the course worksite where you already have events

registered.

@ By —

TR AR HEDEM PRATSAR— Ta—LE ER

BhL >4

v L ]

ERL(—a

202138218 - 202138278 ST

a’ﬁBﬁ(E B 21 E 22 xN23 K24 H25 £26 I 27
8:00

2. BRICERLTHIAN T HBLEZWSARDT AL A E 2R IZF v oE DT . TREFIZVVVILE
Y. tDE@EICRY. T—ONETLEY,

Check "Show Calendar" of the course worksite you want to share to, and Click "Save". Merge is done.
You will return to the original screen and the merge will be completed.
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(Z4—ILE)Fields

ARVNEERT HE. AEABOCARUVNOBELGET IHILNTHEEL TV S ERIEB UMD EIR
FRALEZWEEICIBBZEMT 5-OIZFHELVET,

You can add fields when you want to input custom information to events such as completion period and
type of events. to default items.

1. 24— LR 132T%%491)v-ILZET, Click the "Add/Edit Fields" tab.

M ALvS— % Uy 2AILT
BR ARV REEM ARy R EA U=k MBALYS—ET—Y  /MEE) AHTIIR—hR) Ta4=ILE 'ﬂﬂ
BALVY EBLt—Y 3

2. 74— IVFBZEAAL 4= ILFZEERIZD )V ILET ,
Input the field name and click "Create Field".

B AaLyY— %Yy 2ALT
BR ANYRERN  ARYRESUR—k  REALVY-EY-Y  AMEE) ABFII N—k) Zo—LE  BR
7«1 —ILEDiEM - §TIE

T =)L REBIYT BB 5 (71 —JLREEM EZ7UvZLET

Z4—ILR&: HLWT =LK

T4 = REER

Z14—ILEH HiRR?
T4

Ayt—¥
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MBER
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BTER
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A~ MRl

A~ hDIEFR

71— FOEEEREF Froel

3. [J4—ILFDEEEZRFIZVVILET, Click “Save Field Changes”.
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&8 AaLyY— QULs  2ALT
R ARYREEN ANV RECUR—b RBALYI—ET—Y  ANER) ABTSIN—k)  Tr—LE  #E

71 —ILE®DEM - §TIEE

Z1—ILREEBMT 2GS, TOZ7r—IEEEAALT "Zr—ILEEER E2 Uy LET,

Z1=ILRE:
T4 —ILREER

Z14—ILF& HIRR?
F14ML

Ayt—y
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MskER

A

#TER

R

A~ MR
A~ b DIEFR

#HLWI—ILE J

71— IVROEEERFE Frotil

4. TRFI1ZDIVILET , CIZKYT—ILEAREMESNET,
Click “Save” and this will add the field.

Event types confirmation

0 ROD74—LFZHBRLTHEBLWTTH?

m Frotil

T4—ILRZHIBRT S
1. 24— LR 18T%491)v-ILZET, Click the "Add/Edit Fields" tab.

th hLwy— BULE  2ALT
B]R ANV EEBM  AXYbhES Rk AEALYY—Ev—Y 4AMER) AMMFFI~—=Kf Fr—ILK 'ﬂiﬂ

2. Z4—IF—EDOTHIRIOWIZFIvIZ AN, BIRLI=-WI4—ILFERBIRLET (TIHILEDT4—ILE
[ZHIBRTEEHA), Check the “Remove” box of the field you want to delete. (Default fields cannot be
deleted.)
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74 —IL KO - ETIE

74 —ILFEEBNTZBER, TOTA—ILFEEANLT "T1—-ILREMFH YV vILET
Z1—=ILF&:
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BTEN
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A~ LR
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FLWT 1=K

Z1—IL FOXEERTF Frotll

3. TRemove selected fields|Z#%7') 2 L%E 9, Click “Remove selected fields”.

# ALvy— % Uy ?2ALT E2

BR ARYREEN  ARYRECUR—h  ABALYI—EY-Y  AMER) AMTIIN—R) Te—LE R
71—V RDi& - FTiIE

T4—ILREEMT BHAEE, FOT—LREEANLT (T4—LREER 27Uy LET,
Z14—=ILR%H:

74—V REER

T4—ILK% B
SR

Xyt— O
BE

BBER 0
AR

®THER O
A

ARy NERI O
ARV R OB

F4—ILK1

Remove selected fields
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4. l'Yes, Removel#49')v4o L% 9, Click “Yes, Remove”.

Remove selected fields

0 ROT+—IREHRLTHEBELWTTH?

Yes, Remove No, Cancel

5. 3. &4. 15— ERYRLET, TNITKYTs—ILEDHIBRENFET,
Repeat step 3 and 4 again. This will remove the field.

(#£PR)Permissions

ARV DEMEZBERATLITRADLIICTEILRE . SMEDT VL REREIZET HIENTEEFET . %
[RAT—DAR—=ZX DY ACDRT D 2—)LITY—LIZIEZTHER IO R RIEHYEL A

You can control the access permissions, such as allowing students to add events. (You cannot change
the permissions of the calendar tool in your "Home" site.)
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1. T¥ERR 12T %) voLET, Click the "Permissions" tab.

& Bl s — [wuvs || 2onz ][ P
TR ANREEN ASAOLA-EY-T BETFAS—R Ta—ILE
3h U\/g ENRI (=23

2021838218 - 2021538278 JsT

#o | ALY FIAlbERELTEY b =H

H21 B2z K23 Kaa A 25 £26 T27

2. TROERE Y :Site | ELE>TNSEEHERLEY . [REE IO FvIRVIRIZTFIVIEDITSHT
ET.ENTNDEREZZEE LT ETHIENTEET  IHLEBFDHERL. FoviE DIHHLT S
ETEEMNARTY . RRICMRFIZVVYILTET TY,

Make sure that “Set permissions for: Site” is set. You can give permissions to students by checking the
"Student" row. You can also change the instructors' permissions. Click save to finish.

B AaLvY— % UV 2ANT od
Permissions
[mﬁmitw b: sice v ]

TEERDHL
HER Instructor Teaching Assistant Student
ARy NEERLET O g
BADARY N EMIBRLES -/ O @]
TRTDARY NEHIRLET O ]
BADINY N ERELET O O
TRTDARY NERELET O a
ARy M A YR—h O g
ALVYERHLET O O g
ARy b ERRLET
IN—FARY M P o R E IR O 0
ALY Y—ATavEEBLET
ARy NEBEERTLET 0 O ]

—

< 3.2. BH151EY—JL Announcements Tool

BEICEALE-EKETHY—ILTT, This is a tool to announce students about the class.
ZEEINTNAN, PandAL CTEBFIEEZHRE TEDLIICTTHIENTEET,
Each student can check the announcements on PandA.
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(BEHILEFHFTET 5)Post annoucement
1. FEF =23 A2 a—DIBHLE 1Y—ILERIRLT. IBMI2TE9)vILET,
Click the "Announcements" on the navigation menu, and click the "Add" tab.

MR- v * OAFZAR ~

@ e ?;5?7—5 BFEE ATS3> ER
HHsE

B2 A>s— (BZ365ERIDTES BT

= EEEn

® J1-54 e L

ﬁ =8 BEERHASEEDNDEZEA.

& FAb- 90X

g mEs

@ Frykl—hA

2. BHIbERAMLERXEAAL, [BHLEZEMIZV)YILTERBTTTY .
Input title and body, then click "Post Announcement" to finish.
[TLEaA—1&9)y T HIET. EDLIICRTENSINEHER T HELTEET,
Click "Preview" to check how it is displayed.

TOtA Access: #IRELI-BHMo B EFAETEHEHEEZTE TEE T, You can set who can view the
announcement.

FRA% Availability : T3 CIZRTRL [RRET. TESLLTET L. THBEZEELTRTIOVWT AL E
BIRT BHIEMNTEET ., You can choose from "Show", "Hide" or "Specify Dates".

T Attatchments: 77/ )LZRATHIEMNTEET , (&) You can attatch files. (Explained later)
A—JLIZ& @SN Email notification: FILA U AZ1—T, BHLENRBIN-CEFEEIZAMNTS
A—VEEETEIMNESIIEFREIRT HIEMNTEET , You can choose whether to send Emails to students
when the announcement is posted.
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3. ETTHEEEMAUTDESIZHEYET , When finished, the announcement is posted as below.
MEIE1ZD) VI HIETHRELLGHE T IEMNTEET, Click edit to make changes.
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(BHRLEIZEH%FHRFTT %) Attach files to announcement
1. BHILERMMNLERXEANE . TRFEEBMIZV)YILET,
After inputting the title and the body, click "Add attachments".

ST % P AT %

BHSEREEN

2. 274N EERIZI)VILTHRHALEZWIZAMILEEIRLET,
Click "Choose File" to select attachment.

T TERT DIGE T ERBERRICT7ZAMILEEUVET , You can attach multiple files by doing it again.

T7AILRFDMIZ, D2 THAAD) U OEHEDHELTEET,
You can also add links to a website.

)Y —ZNSEIRJZIFEEICIEBEER ()Y—R)Y—ILIZZyTO—FENTWBI7S IR TSN TS
DT, ZOSRFLIEEWIFZAILEERTHELARETT . AT LI=WI7AMILEEV KR o6, [#xIT

BIEVIVILET,

In the "Select from resources" tab, you will see the files that have already been uploaded to the
resources tools, you can choose attachment from Resources tool. After you finish choosing attachments,

click "Continue".

RN

O-HILI7-ILET7y IO

O—h)LIZ7LEFYIO—F

[Croesr]prencusen

g3 Frti

FI9BIBAE [UV—2 BSEEFOFPATAEERT 20, FUEna I7A4LYCFFLAmELET.

FIEURL (DT T HA o s)

Uy — 2S8R

3. B IAr—LIZ. BIRLEBR[AFI7AILARRESNE T, Attached file is shown on the form.
[BHLEZEBIZERT L. I7MILRMASNE=BRMoENERBINET .
Click "Post Announcement" to add the announcement with attachment.
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B

7 resource.pdf (191 KB)
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A=K DEH

ZL-EARL v
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M 3.3. A—)L*Y—)L Email Tool

BEICEALIERA—ILEESDY—ILTT, This tool is for sending email about the class.
—FEENTE. O—ILITE w2 a e TN—TIEITEETEHIELLTEET,

You can send group email to all members, or members who are in a specific roll, section, or group.
A—ILDREEITIFELZEOEFEA—ILTRLANFHINET,

Email is sent from the instructors' All University Mail.

(—FA— )L ZE{ET 5 )Send Simultaneous Email

1. FEZ =230 A2 a—0ONA—)L 'Y —ILEZFEIRLE T, Click "Email” in the navigation menu.

A=)l % 1z LT ®
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2. REBOFIVIRVIREF VIR BRBLUAYE—DFERL. TA—ILEEEIZVIvITnE
EETEFEY,

After checking the "To" checkbox, input subject and body. Click "Send Mail" to send it.
EEBICIEFA—LT—AATIZEML, TRTOYASMEICRZASELSICLET IITFIvIEAND
EEBERBDRA—NT —HATY— LSS BTELLIITHRYET,
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Check "Add to Email Archive, visible to all site participants” to view the mail in the Email Archive tool.
= A=l Uz LT

1FaEE ATz 3l M—Zw3e5

(3771

e e————

268 Dy<wotssay o-L|zovay | 21-7 |

HHERET: 0, MFEN (HTMLY 2 5): 011000000 4
OBafcar—=3E

OA=NF—AATCEMLTTATOU FENEICRAS LTS
O2EE BEAviEz—zIoEn

A-WEEE Frtzl

(B ANFETDA*A—)LEFER{ET %)Send Email to an Individual

1. ZEFOEM L. IO—JLI1EDV)VILET,
Click "Roles" from the "To:" list.

& A=Ib

¥ AFvary N—Zyvyav

fERK

EEHE:  FHHBETF 00000ooxx.xxx@st.kyoto-u.ac.jp>

SEE: InTORIVaY| o-L fesvay | FL—F

fth D25 % 3640

2. lNnstructor ]I Student |l Teaching Assistant | O W\F i ES)VILET,
Click "Instructor", "Student" or "Teaching Assistant".

(FzIRYIRIZF TV IE ANIGNTZELY, )
(Do not check the checkboxes.)
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8 X=Jb

R AFvay N—Zwyay

fERL

EEE:  HHETF 0000xooxx.xxx@st.kyoto-u.acjp>

R{EE: ITRTOE/Yay |O-l | kovay | FL—TF

Instructor

Student

Teaching Assistant

D Z{EE %60

3. EYEWHEFEV)YILT. Fouv IRV IRITFvIE AN TLIZELY,
Click the recipient to check the checkbox.

8 X=JL

1l AFvay N—=Zwizy

1ERK

EEE: FHHBETF <oooxxooxx.xxx@st.kyoto-u.acjp>
BES: IRTOEYYay |O- | &ovay | FL—7F

Instructor
uden
' X, —EB (a0000000)

WX, JRHB (a0000000)

WX, =8B (a0000000)

Teaching Assistant

DR EEZBN

4. —HBELRFRICHR, AXEAAL, [A—ILEEEIZV)VILTERBTEET,

As same as simultaneous email, input subject and body, then click "Send Mail" to send it.

fM 3.4. A— )L 7—Hh4T*Y—)L Email Archive Tool

SMELEDA—I T AR T HY—ILTY,

This tool is to make a mailing list of all participants.

REBEICTALIMIA—ILEBINT HIENTEFET . XEEAULILLEREEDHENTEETS . You can
directly send email to students. Also, students can send email to the mailing list.

(AXTav)
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1. FEF =230 A a—DI A= L7 —HA4T |V—ILEREIRL T, [Options 12 TE V)V ILET,

Click "Email Archive" in the navigation menu, then click the "Options" tab.

... PandA

# =L v * OAFRbk ~
= R—L/Home B A—ILTF—HAT
B == TATE—EER '-E‘:E-
w HEsE
o s A—NWTF—hAT
= EzEn AL EEETSEENBOET BikA:
™, TJA—3Sh 7
Dpanda.ecs.kyoto-u.ac.jp

B == |:|

A=l
G s ) B

2. BETRLRICA— WV ZEEETEOIADEHFRE. EEEDTFLRAZRTLTE

DiEY S, ELTA—ILTELADREMNITAET

EETHMEID.

*—Jb

You can set who can send email, whether to show the sender's email address, send email to, and the

email address of the mailing list.
FIvE Rt THToaveB/8HIED)vITHETERERTTY,
Check the checkboxes and click "Update Options" to finish.

B A—WF—hAT

ITARTE—EFRT Options &R

A—=IWTF—HNATEHRAIIARX

A=y I ADERE
AT —ZFEZE
BT
ZOYA HOEMEDH
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il
ctf SL :'L“
\F \
"\J -
N
i 9 g
! o

|
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S
k1

My
]
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CT
o
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G
]

P
®  BHLTLELYA FEmE
T BB REELBL - 7
X=)LF7 RLA
B4 FORA—LF—H1T [example

@panda.ecs.kyoto-u.ac.jp

(#EFE)Permissions

HLAFELZEEOR T, AT )AMIBET HHEREECETHLEINEEIRTEET,

You can choose the permission of instructors and students about the mailing list.
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1. ER 14T %91)v-ILZET, Click the "Permissions" tab.
& A—=IWTF—hA4D

TATE—EST Options

A=IWT—HnAT

A—IEEETRERTDDET ElA:

ROT FLACBEENEA-ILGBT -7 N3 L EEBCEMBCEETNET:

Ppanda.ecs kyoto-u.ac.jp

1

2. TROEREL YN Site | EH>TWHIEERRLET . 21— (ZREB) LY ANEEE (BEF) T, HER
EHEEEWVEBICFIvIEMA T [REFIZVIVITEHIETHRET T TY .

Make sure that “Set permissions for: Site” is set. Check the checkbox you want to give permission. Click
"Save" to finish.

TIAIWRTIE TF—HAATHDA—IVERE | [A—LEYAMNIEENHTELEFELZEELITOIENT
ENT7—HATHhDA—IILZHIBRICELTIIELREDAHANTIENTEET,

By default, everyone can "Read email in the archive" and "Send email to the site", and only instructors
can "Delete any email in the archive".

&8 R=WF=h147 UV  ALT R

Permissions

ROWEREEY B: site v
ZEEMOHEL
&R Instructor Teaching Assistant Student
F=NA TROA—ILEHE
A—)VEYA MTRE O O
F—HATROX—LEHRUET @] O
—

= 3.5. %X & (1)Y—R)Y—JL Resources Tool
BEETHESLEH.HREHET7YIO—FRT5Y—ILTT, You can upload documents to this tool.

(BHET7vyITO—KR9 %)

1. FEF—2avAZa—DIREENR (VY—R) IY—ILERRLET,

Click "Resources" tool in the navigation menu.

TyTA—RI7AILEEBMLI=WIA LT OERIZHBITIa 150 ILET,
Click the "Actions" button of the folder you want to upload files to.
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2. TNE D A= a—DTEM NS D74 ETYTO—R 1R IRLET,
Click "Upload Files" in the pull-down menu.
= EREy

[wuxs |27 |[ %

1A hUY—X
AT FAI - | OATARUY—R
FlER=E -
ok il 9N FoEeR {ERE SRETFS o 8
B OAFR U
)51 A KEB 2021/03/09 18:27 BT F I
(8 resource.pdf i 7y R KED 2021/03/09 18:28 41.9 KB
y 1Y RS ILF LW
21 )4 (URL) ZIEA
F+ =R
HTML A — =% ek
-
T3
O T HiEE

3. 7yFA—KLIzWIF7ANEI 7Y TO—RTET7M4INERAYTTHM. SBTEH-HICTTEIVIL
TLESL. JIORR—=R([IFSYS &ROYTILET,

Drag and drop the file to the "Drop files to upload, or click here to browse" area.

(A= JLBERIIDTINT I A= a—o BEROTYTO—REZEEICEMTHIENTEET,

From the "Email Notification" pull-down menu, you can notify the upload to the students via email.

SENRDho=6, [#IT51%9') v LET , After setting information, click "Continue”.
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BARUY-R ATTaL sa—srEZ J3F EE
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B OATA

i FyITO—-FI3T7NERFOVITEN, ERTIEDCITEIVYILTIES.
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@ HILW(—Sa &R BRFEOI7MILELES

FIATIEEHAR 7 70— FLiE7rFoE
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4. BERDFHLLTyTA—RENFET , File is uploaded to the resources.
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(7y7B—FL1-&¥%HIkT 5)Delete Files
1. BIBRLE=-WIO7 AL DERIZH BT T ooav 120y ILET,
Click the "Actions" button of the file you want to delete.

= EREN

AT FAL~

N 5TVFUWY

[A resource.pdf
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A KED 2021/03/09 18:27 HWEOF AT L
2021/03/29 16:15 4.8KB

RA AR 2021/03/09 18:28 41.9KB

% uss || AL E

2. TN DA a—TIFEITHBHT HI1ZRIRLET,

Click "Move to

Trash" in the pull-down menu.
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[ file1.pdf
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3. HEREE TIRIFRIZDVITHEBIRMNETLEY .

Click "Remove" on the confirmation screen to delete the file.
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BEIZT7YTO—KRLEI7MIVEEFHL. 7TYTO—R 771 L D#M%E#RET 5 Updating files
and editing details)

1. BHLEWI7AILDERIZH BT ooav 120y ILET,
Click the "Actions" button of the file you want to update.

= s wuvy |2z | %]
BARUY-R AT HA-oREZ TIE ER
Y4 FUY—-X
IRTOYLET7 )~ | OAFAR UY—2R
ERT -
FEAS PN FOeR {EELE BEEER 14X
2281 YA b2 RAAE  2021/03/0918:27 HEOTAFA
B resource,| pdf (7o53> ) vrran 2021/03/291724  191.4K8
1yEywEIE—

2. TNEDUAZa—mBTHLWANA—Dav 7y T O0—RIERIRLET,
Click "Upload New Version" from the pull-down menu.
& BEAH (oo |[2rnz | %]

HAhUVY-R ATZ3 x—bEEE Jzi ER

el U ME S
IATOHA RTFAI > | OAFABUU—Z
NERT -
b okl N FOER {ERLE ERETEH hoi 74
moszaruvz
ES A Yo b RAKS  2021/03/0918:27  1MEQPATA
[ resource.pdf of bpE 2021/03/2017:20 1914 KB

Drdasvamis

3. D74V EERIZD)vIL, TyTA—RLEWI7AILERIRLET,

Click "Select Files" and choose the file you want to upload.

[BEFA—ILBRIDTINE IoAZa—o, T7AIVDEFNH oI EEZEEICEMTHIENTEE
Yo T IAINTIEMBEILGELIICHESTUVET,

From "Email Notification"”, you can choose whether to notify the students of this update. The default
value is "None - No notification”.

MFHLWNN—230 5597y ITA—R 12Dy I T 5IET. TYTA—FNTEET,

You can upload the file by clicking "Upload New Version Now".
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FyIO—RENZN -3 TIOIFAILORED) (U3 2R BSBI B8R, FyIO-RLEIPILECCTRRLET.
HLW—Ta»EFyIO—F

Crres)srancuzes

TDI7TILE resource.pdf
771 ILiER application/pdf
J‘—Jbiﬁﬁl{g:_._égur;b vD

Fvr el

( sLwi—sasesscryTo—F |

4. J7AINDEFHATETLELED, 7ML ARTIEI 7ML IOFFELZOT, EFAFLTLALIFLL
T7ANBEDITELLS [TH2av 12 0)v oL TLE D A a—mol TanT1 & mEIEERLE
ER

We have updated the file, but the filename is still unchanged. Let's rename the file with the updated date.
Click "Action" and select "Edit Details" from the pull-down menu.

= EEEN B
B bUY—R ATZSL sa-SEER TIE ER
A4 FUY—Z
AT 7oAl | OATARUY—R
BlERE -
RN FOER i35 SHETFR b 28
T4 LA B b2 FEA KBS 2021/03/09 18:27 =L ESIN
[ resource.pdf HoA h2ih 2021/03/29 17:33 197.8 KB
rifiobA bS53 FoTE ®

5. FMIEHMERET HENTEZE T, You can edit the details.
ETDIBEHFHIZVI)vITHILETHREMNT T LET, Click "Update” to finish the edit.

# =4 Display Name: )Y —RX—E[ZRRINDHELHDEEMNTEE T, You can edit the filename
displayed on the resource list.

£%BA Description: 771 )LD ERBAD IR N TEE T, You can set the description of the file.

Z {E¥EIKBE Copyright status: E/EHEIK R DERBALEIRTEE T, You can select the copyright status of
the file.

Z1EEZ & Copyright alert: 77 RXBD . EFEZEEDRTOAFEMNERTEET, You can select

whether to display the copyright alert for the file.
FIAHR S LU TR HIR Avavility and Access: Bl ErRIREL & E, 774 /IL DR TEAMB GERTIE) %

R TE TEZE 9, You can set when and who can access the file.
T74 IV File Details: 77/ JLDIEFEEZLEE T H_EMNTEET . You can change the file type.

45



#7213 M T /371 Optional Properties: ZD1{th, 2 X E BT HFHRZEBMTEET, You can add
information for the file.

S5S—=24 #TT1Hk A2F—4 Learning Object Metadata: 22 & ¥+ A2 T IZEI 21EREZE
INTEE T, You can add information for learning.

A—)L3@%0 Email Notification: 771/ )LD F#HIREN H o= ELEBEEICEMT EINEINEREIRTEE
T TIAILMMEITEEILAL 1IZH>TLVET , You can choose whether to notify the students of this
update. The default value is "None - No notification".
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COIT7AIEBRULEZ I —T EIT RIS

TP AL ILEEE

AT oTO)T+

S——2 ATSIObE AS7-—H

A—IVE | o EEaL v

Fr>til

E 3.6. Z£7E'Y—JL Assignments Tool

REEWeb L TEHAL T, BHESESY—IL T, This tool is for giving and submitting assignments on the
web.

FEDOHBEZIELHEL, ZEBICLIRENEREFTO—EDRNE., PandALTITITENTEFET,
You can give, collect and score assignments on PandA.
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1. FEZ—2av A2 a—DIREIYV—ILERBIRT e MERFAHDREN —ERRESNET, Click the
"Assignments" tool in the navigation menu, the assignments are displayed.

a kEnls-

®RAR—L v * OATAbM v

B == =S B FHRECLORE RELK- - BEEER EFTE AT3> CHE ER
w BHst cme
SRiEE
B HLos—
B EEEN D351 DT AT LRER

IN—TTIANG: | $RTOIN—T - < < |200xzF. |v| >
®, JA—Sh -
EESLBIL B RE BIEEY Fidnil=153 BB/ ESAE AR
g 43F  2021/03/29 16:55 2021/04/05 16:55 1/0 0-100.00

FEE o1 b2fE
B A-i -
A FRER o bk R0 2021/03722 18:25 2021/03/29 18:25 0/0 LB
& Fzb-5r% HE |28 | BuwrEn

2. RATTTEDLIZDOLTERBALE T . The functions of each tab are explained below.
MEMIFTICEALTE, REEER T HBEELTERRLET,
The "Add" tab is explained in the "Add New Assignment” section.

(ZEEZ LD:ERE) Assignments by Student
SEBECLICREOREEERETEET ZRBERETVIVITHERYEREAZUYBRALIENTEET,

You can check the assignments of each student. Click the students' name to open/close the details.

BE BN FEECIORE RELA-~ BESET EFZE A3y THE ER

REACEOEE

FF| 01 2k v

| (=)

BEE sE®s R®E RMEE ®iE RS

0a003

2021/03/29 17:42 R#ENFELRE  50.00
RHE A R

FIR FERLEL

it

AR e LR

W
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(B #EL R—F)Grade Report
TNENDREBIZOVWT, ZEECLORBEERT HENTEET, You can check the scores for each
assignment.

B == B ES
B8 BN EEsCeoBRE BEERT WELE ASY3L CHE ER
MEL h— b
Fom | 7 bae v
QS E1MEOT AT LEER

uz| [ % | zzvuesrmasqpsmvo—r | 1< | < [zoomemm. |~

EEES . Ems L s REnE EEE

A~ 02003 mE1 50.00 0-100.00 2021/03/29 17:42

WA —HB 0a003 FREEZ HRLRW

A~ 02003 e RELBL

(ZEEHEFKR~)Student View

RBEBENRTVDIDERILEIICRTENFT  [RBEELELTREI1ZV) VI T HIET, RBEERLE
LEBSLMBELTRETHIIENTEEY . CNICE - THEBHEZEEITTRT LV EVANTEET,
You can see how assignments are displayed to the students. You can also submit assignments. You can
show the students how to submit assignments.

B BHE [ wvs | a7 | % |

e JEFZE ATI3> THE EER

BE BN FWECLONE HALA-

E 2]

0 TOFEE-EICIE, FEFEFRZTOLE<ALEONEREINTVET. [BEELLTRE 20Uv T84 (C LD, BEER
BT3B EEEHT, REELEKALLSCHEBECHOEDC LN TEET.

MO IB1MFDFT AT LERT

IN—=TTI10UE: | TRTOUINL—T ~ < < | 200rEER. v

FESA b e REE LEBE RURE BamE
o A FER 2021/03/29 16:55 2021/04/05 16:55 0-100.00
Y1 s ESlc 2021/03/22 18:25 2021/03/29 18:25 BAELBLY
B bR FEadA 2021/03/23 15:25 2021/03/23 15:30 Rl

(g% % )Reorder

CNFETICEREIN-BREERTIDIEFEERETEFTS . BV FEEIIVITHED. ENEIDRE
BERSYI OV T H5ETHEAICIEFEER T HELARETT . [REFIZVVVILTHRERTTY
You can reorder the assignments. Change order by clicking "Sort by ***" or drag-and-dropping each
assignment. Click "Save" to complete.
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B F&

BE BN FEECCoRE RELR-b ?’Ei%‘;n??f7‘)5‘/ CxiE EE

[F724) FEE—EE1—] OIEFEE

EFEET BRAE, —BO71FLoeFIYITLRROvILT [RE] 27Uy 2 LEY. —BEFESERET 3 E6TEET.

ERETCEY | INTATEET
ST bz SEEETY— b SHETY— b
1 ] 2021/03/22 18:25

2021/03/29 18:25

2 ET 2022/01/2513:10
2022/02/01 13:10

3 v 2022/01/25 14:45
2022/02/01 14:45

4 B 2022/01/25 14:50
2022/02/01 14:50

5 REE4 2022/01/25 14:50
2022/02/01 14:50

6 E 2022/01/25 14:50

2022/02/01 14:50

(¥R )Permissions

FEDERCREICET 2EREZ. Y ANEEF (BELE) 11— —(ZHEE) . TAORTHET HIEN

TEFY . [ RDERE LV Site | ELO>TNHIEZFERL, FvIEMITHLIHETEENFEETT .

You can give permissions to Instructors, TAs and students. Make sure that “Set permissions for: Site” is

set. Click the checkboxes to change the setting.

REICTREFIZV VIS HIET.HRET T TY . Click "Save" to complete.

TANREMZ IR A TELLSITHERERETHHEITOVWTIE, TACREL A SEA-ODIERDEEE
ZELZELY,

To allow TA to grade assignments, see "Give TA permission to grade assignments".

Permissions
[wmmnv b: site v ]

ZEEROHEL
HER Instructor Teaching Assistant Student
Y1 FADTRTOI I —TIEHUTRL YA kL ARILOMER 0
#UVWREEER O
IR
B BB 0 0
BT
REERE @] O
AR ERA O
X— AR EE @] O
fO1—HFl & DIEMS NI BN S 7 b ERRAM 0 0 0

*rvtll

(#7<av)Options
REDERRADRIC. TR TOZBEDREYMERTIT DD, T1ILEENTTERERTINERIRTEET,
You can choose whether to filter the assignments when grading them.
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FrvoEFIF . TEB#HIZV I TEHILETHRET T TT . Click "Update” to complete.

B =&
2E &N BEECLORS mELA-L EEEEs :Ff:;ﬁz~w§ ]
AT>3>

FERERAN—SORTATS I VEEIRULTT S

@ T AN (TATOI-HFOREDERT)
TIN—TF I« IAOBREOERICHE > T FORBYERL

(GRREZ1ERLT 5)Add New Assignment

1. NEmME7%0)v)L, REEEEH TV LT, FEDERMN TEET, Click the "Add" tab, fill in
each blanks and you can add assignments.

M&f&1%2 29 L TERSE T T, Click "Post" to complete.

[TLEaA— 12V ILTRRDINAZHERLIZY. FSIERFIZV VIS EHIETRHORICART
HCELARETY .

Click "preview" to check how it is shown. Click "Save Draft" to post the assignment later.

A4 kJL Titile: ZRRED 21 ~ILEA SILET , Enter the title of the assignment.
FReHAEA Assginment Instructions: FR X% 5E ALF T, Enter the instructions of the assignment.
AT Attachments: [T ZEMIZ D)y I T HIET RBICTFAINERTTEHIENTEXET . SHBLT
T7ANERMNTEHIELEL BEEH(JY—R)Y—ILDFIZHIBEFEDI7AILEERLTHMNTHIEET
BETY, Click "Add Attachments" to attach files to the assignments. You can either upload files or select
from the resource tool.
FIATIE Availability: FRED AR B, HUA R, RRIFBAREZIILI DU AZ2—0oBRLET . &
= B FTVIRVIRICKYRED LR -V T 5 BEN A EZTERTE TEE T, Select dates for "Open
Date", "Due Date", "Accept Until" from the pull-down menus. You can set whether to notify students of
the assignment from the checkboxes below.
ZEEDIRLEY Student Submissions: ZEEDIRHAEZE. TIA I AZ2—h5REIRLET, You
can choose how the students submit the assignment.
A4 T Inline only: £S5 AVIZ&BRBHEDAEBHET , Allow in-line only.
WFTZ1F Attachments only : R 77 A ILICEBDIRHEDARBDET . REAT7AILDEIZHIR L H
UEH A, Allow attachments only. No limit for the number of attachments.
42542 AT Inline and Attachments: 1S AV FXFAFT7/IILTORBEEZRHFET,
Allow both in-line and attachments.
3EE FH Non-electronic: AU A VRHZROF B A IREAEZFIZRBEIL TFEELY,
Disallow submitting online. Please tell the students how to submit.
7y7O—RENnf=—DD T 74 I)L{ZIT Single Uploaded File only:
REAT7AIVICEDREDAHRDFET . DT TELT7MILIE—DFETTT, Allow one attachment
only.
REZRI AR Assign To: REZLFHTHARREERTEFT . COA—R VA MORBEELAICARAT
BHEEIETH AN AN 1E8IRLTLZELY, You can choose whom the assignment is assigned to.
Choose "Each individual member of the site" to assign the assignment to all students.
[BiRH %551 Allow Resubmission | Fxy IRy AT, BIRHERDINEINEZBIRTEFET , RER
HORIBECZERIGELTREICGAIENHYET DT, HonLOTBIRHEZHF AT IZERL THER
BEEROBREMN DAY ET, You can select whether to allow resubmission or not. Some students
may mistakenly submit assignments, so it is recommended to allow resubmission.
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A—LIZEBIZRE YD E 4N Submission Notification Email Options: ZE&E M SIREMAH-1-15E. &
HMEEDIMNESIMEIRTEET , You can choose whether to get notification when students submit the

assignment.
B AEST 1T Grading: RBEFIR R T 5 ESIHMEERTEZE T, You can choose whether to grade the
assignment.

[CHOREERRUTFIVIEANDERBFEDTIVLEI IV ANNRTEIN, XFEREAF) .. "L &
BARER. FvII—0AXNLERTELRIICHRYFET . (RAAEIZRAHFTMISHREL-BZEDOH
BREBY—I~NRERBRERBRTENEIDNZTERTETFT MOFERAXTIEIRRYT HLETEFE
A)o Tl BEEEY— LIRS RBRENSE. BEFZEICHATEINET . AR TOFMTT O T, &
EDEEZZEICIHBATHEIENEFNETT . GE. BBV IV TRELETATLIEFHEEY—ILAIT
FRIETEFRLEADTHIEEN O DHIBRITREY —ILTIToTLEELY,

Choose "Grade this assignment" to select "Grade Scale": "Points", "Letter grade", "Pass/Fail" or
"Checkmark". Only when you choose "Points", grades are reflected in the Gradebook Tool, enabling the
students to see the grades. Since it is graded on points, students should be informed about the
relationship between the grades. This grade cannot be controlled from the Gradebook Tool but from the
Assignment Tool. It is advised to tell the students how they are used for the final scores in advance.
BAERRBEEN A— LA T 3> Released Grade Notification Email Options: £ R & 1TUL\BRLI-IEIZE
HA—LEREETEINESINERIRTEET, You can choose whether to notify the students when the
grade is released.

BANTEER Additional information: {77/ ILEIERIDIEREHR T EHENTEET . TNELDME
MzED)YI$TEHIET. ANTA—LBNRREINSD T, RFIZV)vILFET, You can add additional
information. Click each "Add", input to forms and click "Save".
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3. HLLERBEMNER SN FEL =, New assignment is added.
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e Edit: Vv 99 5T BUREBEEZRCCENTEET , Click to edit the assignment.

#84! Duplicate: )y 9§ 5L T, FEDEHEITITEMNTEET, Click to duplicate the assignment.
5 Grade: 7'y V95 LT RBICHTIZHEDREMERRTHEMNTEET, Click to grade
the students’ submissions on the assignment.

RHEMZERT View Submissions : £ R LAVMREMICEALTIE, 2VvIT5IETIA— RN\ IETITE
MTEET, Click to give feedback to the students, except for graded assignments.
BWMOFTYIRVIRIZF v EDIHRETHERZHIRIZ VI, HEZRBEBE TIAIBRIZ2)vI9 5
& T BEDOHIBRMNTEET , Check the checkbox on the right row, click "Remove Selected" to delete
assignments.

B == [wvs | 2 | %]
BE BN FEECLORE BELR-b SHRERF EFEE A3 CHE ER
DI B MDD T AT LEET
IN—TTI1NG: | TRTOIN—T - < < |oooprrEm. | -
REYA b A k: RE  ABHBEE bl =15 EHEY/ 8 ESEE 1]
RE2 Y &5 FET  2021/03/2315:25  2021/03/2315:30 0/0 JEELBL O
RE Yo b2 HY 2021/03/2218:25 | 2021/03/29 18:25 0 R L
BREE1 He k& 43 2021/03/29 16:55  2021/04/0516:55  1/0 0-100.00
BIREHIR

(REMEIF =9 %)Grade Assignments

1. BALEVWREDOTICHAERRIZI)vITHE RRBICLDIREKENARREINET,
ERANBEEHNICHEEY—ILICRRT SBEEIRMROFEELOMRE] - REFTOIRELHEE
[SEMIZF VI A>TVNEMNTHERIZELY,

Click "Grade" below the assignment you want to grade. Submission statuses for each student are listed.
(To automatically reflect grades to the Gradebook Tool, please check the "Grade this assignment"
checkbox in the editing screen.)

2. BRLEVWZBELFEIZEEFESTEIIVILET, COR. EHY DR RIZSakai Graderz# 11
FIvIMNA->TWBRIGE . FIvIENLTERALTIZEL,

Click the student's name or number you want to grade. Be sure to uncheck " Use new Grader to grade
submissions".

(ZEBBEBI)ALOLBICHATBRBEEZAALTOVEVSMEICCOBBEEEVATET IEHDIANTH—LIC
BIEEAAL. TERIZI)vITAHET . RRETICTIRTOZEERICRLAELZIIVETHILLTESE
9, You can also assign every student the same grade by inputting the grade to "Assign this grade to
participants without a grade" above and click "Apply".)
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HE BN FTHEEZE0FE RELR—+ ZEERT EFEE ATI3L IHE BB

B =wy

1E2CEMENVET. EZEANLTVRVWESINEICComEZIINSETET

e

» BHORBEIC 7 —RIN\yoEERE

» BHORBECHLTEREAT S 3 VEZTE

Fom | r hir v
DD B EOTAF L e
ﬁ£| H e ] 3 < | 200fFEFEF.. (Y| >
o BES = FEBES EHHE REE BRAE BT
A —Hb 0a003 2021/03/2917:42 EEHlENELEZ 50.00 v
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3. REEDRIENRTRINET, ZIUTOAVIEEEMRABIENTEET,

The student's answer is displayed. You can add comments to it.

BRI [REFL. [RELTZEBICRATRI. [TLEa—10VWThhEIYVILET,

After you finished grading, click "Save and Don't Release to the Student", "Save and Release to the
Student” or "Preview".

FAREIRH Assignment Submission: ZEZDRETHFAMIKRREINET , COTHFAMI, BEEIAVE
FEEMZBEMNTEET , The assignment of the student is displayed. You can directly add comments
to it.

B #& Grade: &% A AL E T, Input the grade.

L EDRIFEIAVE Instructor Summary Comments: IZ2 M DN TEISICOAAVNEARNTEHIENT
FE 9, You can add comments to the assignment in addition.

#{+#%31B M Attachments to Return with Grade: E# % H L TGRAITHZEMNTEET , You can attach
files to the returning assignment.

HiRHZEF ] Allow Resubmission: FTvy9Z ANSZET, EAICHIREZRDHLHIIENTEET, You
can allow individuals to resubmit by checking the checkboxes.
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4. TREIZDVVITHEARBEATRAFHUGY | FEARTEINET A, [RATIOBMNERIZLELT
WET, COREREE ZBEICIBBEIRARINTELT . HEEICLBEINFELEA,

After you click "Save and Don't Release to Student”, the status becomes "Graded" and the grade is
displayed. However, this grade has neither been released to the student nor posted to the gradebook.
BELARBIC. B LOTHREERTIZV VI TEHIET. INTORBEDIRARIRIZFIVII—UHD
E—FITHENBRERSNET,
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On the day grades are released, click "Release Grades" to release all grades to the students.

Bi REE
BE BN EEECCoBRE REUR-L EESETR EFEE ATDSY CHE ER

B I )

1E2OSENFVET. REEANLTVRVWSIECIOREEINSETET:
REMORS(C Sakai Grader Z{EH

» BBOERRERC T — RNy IEER

» BBOERRECHLTHREATS s 2 £281E

oo L | ]

FF | U1 b2 -
ﬁﬂ H ek ] < |aooprrEE. [v] -
o EEEs zoEs A #E s Bz
FEA—EE 0a003 2021/03/2917:42 _EJ—::§E‘* 50.00
» EREEDEFH

5. THEZRRIZIVVITHEAREBANRAENELZIZRY ., BENRTEN, [FRIOBWICFIvy
MNOEFET, COZHEBITHBENFRSNIKBIZHY REEICILERINET . RENH-ENSE
AZEEZ DT TRAILTLKIENTEET,

After you click “Release Grades”, the statuses become "Released" and are checked in the "Released"
column. The grades are available for the students and recorded to the gradebook. You can also grade
each assignment one by one.
B =

% U TALT E]

BRE BN BRECCORE RELR-+ ZESET EFEE AUI3L IHE ER

REL zmm

1EOSNENVE Y. REEANLTVRWSIISICCOREEEDETES:

E REMDRSIC Sakai Grader Z{EH

FRTIILO—} FRTFy

» BEHORBSICT A — Ry OERE

» BHORBECHLTBREATS 3 VERTE

RR| 0 b2 -
DS B EOT AT LAEET
o] (o) e
o BEE zeEs LINEL #E
=X —fE 03003 2021/03/29 17:42 EHENELE 50.00 v
» BRI

6. BRFICITLEL—15I)9ITHE RROSINAZHRTHIENTEET,
Click "Preview" in the grading screen to check how it is displayed.

RRAEN JHIOREDSE, [HEBICHEEZEEIFIVvIEDHEDITONTIE, THEE 1Y —
WIZUTDERICRTEINET  RBBEC LD REAREB A TLET,

If the assignment is graded by "points" and has been checked to "Send grades to the Gradebook", the

grades are displayed to the "Gradebook" as below. The points of each student are displayed.
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= mam A
B AYR—h/I/R—b R RE
BEE7A( T L%EM IRTOEIYaVITI— -
Showing 2 students Showing 2 of 2 columns | ATLERT v l [ 74 TLARTIR l [ NV ESE ]

ZHE ~ employeeNumber O—RER E 1 B RE4
At 50 A%t 100
#Ht0: 20214038130 #i0: 20214048098

Panda, North 99999999 C-(70%) 45 60

RK, —HB 0a003 F (27.33%) 36 5)

TAIZEREZIFE RSSO DIERDELTE Give TA permission to grade assignments
TAICLREZERRSEEVWGEE(E LTOXRIICHEREFREL TS,

If you allow TAs to grade assignments, set the permissions as below.

MER1ZTERY, W RESite|ICL TSN TA—F I TV REVEDINZH LT, [HAFADTRT
DT IWN—TIZHLTRCH AL AL OER INRBICRE ITREZHT ITREREYZERER1D4DIC
FviE AN REIZDVVILTHERDEEZREFL TS,

Be sure that "Set permissions for site" is displayed. Check the "Teaching Assignment” column: "Same
site level permissions for all groups inside the site", "Submit to assignment(s)", "Read assignment(s)"
and "Grade assignment submission(s)" and click “Save”.

B R % Uy 2 AL b

Permissions

[vwhm’ét"y ke site v

EEERDHEL

Instructor Student

O
g
- O
= O
O
U O
DL —HIC & D RS NICERE K 5 7 b ERRAIAE 0 O O

ER A

E 44 Anonymous Grading
AEDHFEEENRARDOZBEDEREFERTICTHIENTEFY,

You can hide student identity from grader when grading.
EREOHEEEERAEMREEDTAToTA4T1Z KRR B ELFERDT=0) IITFIvIEA
n.FEERBLET,

Check “Hide submitter’s identities (e.g. for anonymous grading)” on the “Edit” page of each assignment
and post it.
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BRAESTIS

Iqﬁm%®?4?>?4?4%¥§iﬁmEZ&%@E&“
o COFET R

RamE| atEFaE v

FAEBITEAIA—ILAT >3 >
@ TESRRSNC 5B X —)LEZEE DEE LG
BN RSB A L2 FBE(DEET B

EhNEER

BEFITA
EELE Bl
HBIARFIR b=l
2ENT AT A Fi=hii}

|| Frea— || v |

RREECTREEDEBRIVERIESN TSI ENERTEETY,

You can see that submitter’s identities are anonymized on the “Grade” page.

FE BN EBECLOSE BBLA-t XEERR WBFEE A3 JoE #R

PR DR =

1ZOEMEFVET. BFEANLTVRVENSCCOREEHDETET:

| FI#IL FOBEHERLTF LY | v |E RHEMORSIC Sakai Grader R

IATTIYO—R INTFy IO REEHT

» HBORBECT— RV IEEE
» EHOBRBECHUTBREAT S 3 %88

ZEE. yigs P 5 m#& Bz
30a60511-07d4-455f-badd-7643fd94c987 E£ 0a003 EfENELE = v
» SREADFH

3.7. TAK- 24 XY—)L Tests & Quizzes

FBIRPR ., ERMEE. AEELE MR LGEDEHRELG/NT A EELY—ILTT,

Use this tool to make various kinds of quizzes (for example, quizzes with choices, correct/incorrect
questions, written answers).

MERITRRAZAANLTROTELLE, ERICIGLEERNBEMICETSNES,
If you input the allocation in advance, the points are automatically calculated.
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(IMTRMEERCT %) Add quizzes

1. FEX =23 A= a—DI TR IA X Y= LEERLET . TDER. 2TOMLEMIEV)VILET,
Click "Tests and Quizzes" in the navigation menu. Then, click the "Add" tab.

R—h & FAb A4 E

& pLzs- Far (&) 75T BETL AybDY T-EBLA-E T
B fERES (UU—R) A

Assessment List

Fir—h

= 1R w7 TRTowsvay v
8 vrrEe Diplay[ |~ Jassessments per pge search
[ Friendly Panda FEdS b BT BHEs AENS AHAE BUEE BEEERN EERE Remove?
oE®1 roSavEmR-- | FTOF<T 0 1 204k 2016/07/299:15  2016/07/299:33  ECS Admin 2020/10/06 14:02 [
B =

OE&1b PSR R v #roF.T 0 0 2Yab 2016/07/299:15 2017/05/29 9:30 ECS Admin 2017/03/0115:01 [
B mEE
® TA-5h ©20170105a oS avEmR_- | FTU5<T 0 0 Yk 2017/01/05 1452 ECS Admin 2017/01/0514:52 | [
& Help Panda A PSR UEER - #Fo71T 0 i 2Yq b 2016/04/22 0:00 2016/04/24 0:00 ECS Admin 2016/05/1310:35 ]
B EEFrIFvOrnE

Az PHSavEER-- | FTOF<T 0 o 2Ub  2016/04/210:00  2016/05/1223:55  ECS Admin 2016/05/1310:37 [
w BA5E
7 EEE Date PSR EER -~ F7oFsTF 0 0 290k 2016/04/22 0:00 2016/04/24 0:00 ECS Admin 2016/04/2210:14 [
& wik quizz _posavemR_- | FrUT7 0 0 2k 2014/10M140:00  2016/05/130:00  ECS Admin 2016/05/1310:31 [

[T RN T AN ERAL [TRRNE LT EZRWTERIZF VIR A TSI EEHERLT. [1E
BIZEZ)ILFES,

Input title to "Assessment Title", make sure the "Create using assessment builder" radio button is
selected and click "Create".

= A ¥ FAbL-O4X
& prey- Sk Add FLTL—b BETL AAYRODY I-SEBLA-N Trash
B #ExsEs (Vw-2X)
&l > A~
Foar—hk
= {EhfE
& o HEE
B Friendly PandA
B ==
& mEE
®, TA—SAh
A Help PandA
B EEFTIFvOLE

2. IEEREMNEERINCHBERAZEV. ERLET,

Choose the assessment type from "select a question type" to make a new question.
UTTIHMEHERIOBXEHIZ. ERFIEZERBALZET . From below, | will explain how to create
multiple choice questions.
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& FAM 4K % 12 2AILT b
FAb  Add FLIL—b BESL RO 2-HEELA—b Trash
HE: A~

0 BFF ORI - 0 &5t

Ji— i | FLa— | FRl | EE

Ji—F 1|+ Default- 0 B Fo~ab— | B
o mmsa|pmsnsmr oz v
mEEREERA LS
Hritf

H—mA RV RS2
JrOL7yFO—R

A A -
BEEOA-—TAICLDOE
fEIFTE

=R

Fa2

EXEEFE NG

TUEH

REE Il /i

STEREE
BET—ILM50E—

3. BRAIC. ERLIGEDBREANLET . ZEICRBERTLEVEE (X ZENZERLTLSE
DEHERFIZETDVDZITEZ TS,

Input "Answer Point Value". To hide the point, change "Display Point Value while student is taking the
exam" to "No".

F BEFE-EREERERO2BENMERTERET . BULGLDEEA T,

You can choose the answer type from single or multiple correct. Choose as you like.

60



© FAk - 04X

FAM  Add  FIL—bk  BEI-IL A0S a-HEELFA--

TR BEFZ 7 HEE1

RIERERE: =<+

MIEE1 - mamr
MEEETE EIER v

——
[T

=

(=]

ZEAEFEBELTVWSEOREERR @I
Ounz

A 0

E1& s
@ B8R
O BoESEEME
O &4y =B
F2ANPOESOTSw I T -
O EHER (H—ZIR)
O EHIEER GEHLER)

4. TRIEXJICHEOXEZ. [BEIERREANLET . EREEDSOARIVICFIVvIEANE
ER

Input "Question Text" and choices. Select the radio button of the correct choice.
BIRRZBO LW EEETHIBRL EBOLWEEFTRIEZEMIZIVYILES,

Click "remove" to delete choices, Click "insert" to add new choices.
F-ER.AERBOEDT(—RN\vIZMITHIELTEFRT,

You can set feedback messages for correct and incorrect answers.

BEMNTERLI-6. —BTOIMREFIZV')vILET , After you finish, click "Save".
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EEhRZEEREA

E1E%x > >4 Ak (E(A)
OLNZ

llERHD (=R
oLNA

RON—HCADYHTS :

JT— 1 - Default V|

MET—LCRDNTS | T AT (4723 v
7~ N

EREE T« — )T (AT3a) R A0k

AEREE T —F)Iw o (AT>3 EEIES—EEZ THE
=)

5 BICMEZEMT H5EE. IREZEMINCEBEENZEIRLEY  FRLI-TANZEEICQRT
BIZIX. TABEIEY)vILET . To add more questions, click "Add Question” to select questions type. To
release the quiz, click "Publish".

= i—Ly/Home o FAR X
B o HER L FAk | Add | FoTL—b | EET—IL || e 04 A—EELR— | Trash
1 #ssE —

M A1
5 #=
8 A Lt b | Fioba— | EIR) | S | 488
© ESHSE

JXi—F 1 |w Defsult-1 &
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O EEFEN PmEpEsRLET -

¥ FAR-O914Z
= B BE v 2-FE-100 &
B HEE &
2 Al
& A—LF—f1TF

W AT FFrESU

= FrybshA ERDT— /(B 1) S0 ORE

® xSk TEEOQI— By OB 1 53-EZZTHLD
& wik

@ Tumnitin R -
@ BookRoll

@ Zoom (KU License) EEEF EEEEs
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6. [NBIZV)YITHE. TR ARSI ET , After you click "Publish", the quiz is released.

¥ F2Ab 4K % ? B

FTA &L

SEFRBELBNLAIFHELEY. TAMS, ¥BECRAZLDCITZESELATIIVOILET. TR
IR EZ(ERET 3B RFr eI UV OLET. BETRET SBCEREEREZ VUV ILET.

el EEERE 20 | EE v

"FARL"E, FEE2ACHLT

s
2022/04/12 17:04:01 (CRIETHEE T

COTAFGEEHENEDERZA. FEEE 1 DRHTEET. (EEESATESN
FT).

FEEE I — YO ZZFMDERA.

(EIREDTELE) Question types
MEHRNIELZEO T, BEDCEBFTIBBEN MBS TLETS,
There are 13 question types, including multiple choice.

EEEREERLET v
T—f

H—rA - BRVYRJOX
7Ly TO—

iy RAGRw
BEEOA—T s AICLBOE
HIEDIE

BELRE

1FE8

M OIEFIFNGEL

TR

EEUER

FTEME
MES—I)LhBIE—

H—AR A H—AR A - EIRTMJYIR Survey, Survey - Matrix of Choices
FIZERAEITERTEE T, Mainly useful for opinion surveys.

- 74 )L 7v7a—K File Upload
FEMERLIZ77MILETYyTO—REEBHTEMNTEET , Answer with uploaded files of students.

- Ry XKk Hot Spot

BEZONT-BEBROFINSIFEDIGHEEIREE LBEIEHR TEET , Answer with positions in the given
images.
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-RBEDOF—T 1A 12&SHEZE Student Audio Responce
Web L CEAICRIZEEF BT ST AREMAERTEE T, Answer with recorded audio on the web.

- B & 7 Matching
HBOERBEFOEHDZBIRBEE/ER TEET . Choose answers from multiple choices which is
shared by plural questions

-\ . #HE[EZ Fill in the Blank, Numeric Responce
TURHRIER., HIEZ A DT HEEIERTEE T, Answer by filling blanks or numbers.

-IE34 True False
FRMEEERTEET ., BEICHLT, HRERAISEDIF T3V LB ETEET , Answer with true or
false, and reasons(optional).

-E & B F T/ Short Answer/Essay
EXZRALTHRET HEEEZIERTEEY . Answer with sentences.

-5t E f5RF Calculated Question
BEZonSHENEBRIEDLSIILEFEMBELER TEE T, Create dynamic calculation problems.

7. SBICELWMEWAIZDWTIX, A USAVEHBOEREICOVWTERYEEDH=[PandA TRAR- 94X Y—)L
DFAEIZZETIL,
For further information, see "PandA TA K- 24 XY — )L D F| FHE".

3.8. H &% Y —JL Gradebook Tool

SETORE ITAMIED AR DHEREEHTEY—ILTT, BBV LEETRALLLDON—E
THIRETATLELTRTENTHEY . EZBEDOHBREGENHEETEET,

This tool is for checking and tallying up the score for assignments and quizzes of each student.

(BAEET 1T L DHESE)Check gradebook items

1. FEF—2av Az a—DOIi#EE 1Y —ILEBRLES . [REIYV—IIGETEAL, ZBEICHATED

LDONRICESTVET . CNETORE-/NTRAMOEALI-BEL, BZEEOB AR - EzHEETE

F9,

Click the "Gradebook" tool in the navigation menu. Scores graded and released in the "Assignment" and
"Tests and Quizzes" tools are listed. You can check the grades of grading assignments or quizzes, score
rates and grades.
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https://u.kyoto-u.jp/panda-online-test
https://u.kyoto-u.jp/panda-online-test
http://www.iimc.kyoto-u.ac.jp/services/lms/panda/pdf/PandA_guide_TestQuiz_20210603.pdf

(NEBY—ILDBIEZERIEE T AT LELTERIRESHE %) View grades from external tools as
grade book items

REY—I TAMIARY =)L, TA—F LY=L DEIEEBIEE Y —ILICRRSBAHIENTEET,
TTDY—ILAIT, BIEBENRBERBREIELBRENGEINTVIBLENHYET,

HREAEIE. BY—ILDOFRBAEEZEIZELY,

Grades from the Assignments Tool, Tests & Quizzes Tool, and Forums Tool can be displayed in the
Gradebook Tool.

The original tool must be configured to reflect scores in the Gradebook.

For details, please refer to the instructions for each tool.

(FFRBEET 1T LDIER)Add gradebook items
TRAEET7 AT LEEMIZY )Y LET, Click "Add Gradebook Item".
ALV, B HUBBEAAL. TEBIZEIUYILET,

Input "Title", "Point value" and "Due date", then click "Create".

RIRE7A TL%ZEM ®

1ML HE

OR—F2&

WER 2022/04/30 i

Release item to students?

Include item in course grade
calculations?

P

(B9 %154 YDelete gradebook items
HIBRLI-LEEERDATICHAT=ZADIY—IZ )V ILET I 7ATLZRHIBRIZV )V DT HE. HERE
BEARRENSDTIAEIBRIZY)VILET,

Click the lower triangle under the item title you want to delete then select "Delete Item". Click "Delete" to
complete.

EE=E12 ==
i1 100 &5 50
: 202267038178 w4 20214038138
[} FAT LT RE ]
AERETE T TR
“ EnEE
a HAGEE
ZEOTIUCHTERREEY R~ -
FAT hEIERR
FEECAVE—T
FAT eI
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&Y —IL D D#EEE Other functions
@ - MNIAZM— N Ji—=waas

[ RERE Y 1 7 L%&ENM

I

(A 2iR—FITHRAR—k)Import | Export
A—RAYAMMNDEZEEDHBEEAVR—FLIEZYTIVRKR—ILIZYTEET,

You can import/export scores in the course worksite.

IHRAR—ME. THIEETIRAR—NCSV)IFIETBIEET VAR —FExcel) 120 vITHE. ENEh
CSVIZAIL XLSTFAIDNREFEINFETS . TVRAR—IFTEABIEARELIVRAR—FTESRIELLTE
FY,

Click "Export Gradebook(CSV)" or "Export Gradebook(Excel)" to download as a CSV or XLS file. Click
"Custom Export" to customize the output data.

AVR=MEITIFAIVEBIRINSTFAIVEERL, [T 5120)v 0T HEREETT .

To import files, click "Select Files", choose files and click "Continue".

=57 ¢

B AYR—b/IZVAR-bk ¥R RE

I AR—k
REEE CSV/ Excel R ELTIZAR— RS BT ENTEES,

RAEE T ZAR— R (CSV) RAEE T 7 AR — k (Excel) RFLTY ZR— K

1 ViRk—bk

Selectively import new grades or gradebook items by uploading a spreadsheet (.csv, .xls, and .xIsx formats) below.

Note: The formatting of the uploaded spreadsheet must match the conventions detailed below.

s nmEr 771 ILFRER

vt

Conventions used
FIESIE CSV/ Excel BRTIVAR— b ahET, BIEDOT VIR— MCIRCSVEBELE TN, XLISBLUXLSX 7 ZAILICHERHBULTWET,

Student ID and Name are the first two columns and must be retained for any future imports.

Gradebook Items may include points by wrapping the points in [ ] after the title, e.g. "Assignment 1 [50]".
Comments can be imported by prefixing the column with a *, e.g. "* Assignment 1".

Columns that cannot be re-imported are prefixed with #.

Item score must be a non-negative number with a maximum of 10 digits before and 2 digits after the decimal.

(#£FR)Permissions
TA—FUITTOREUNERT DEREEZDIENTEET,
You can allow TAs to view/grade the gradebook.
(E%7E)Settings
BEANDHERE - N—toT—2) BEDHERIL—IVGEDERENTEET, T [REFEIND
A—RADBBER HEHERE T HENTEET,
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You can choose how to enter grades and display grades to the students. From "Grading Schema", you
can check the course grade distribution.

& piEE % |2 || =

%IE

> BET> U

FEEREDLDICCOREEEICRERE AN LET Y
Clz

Oli—t2 -

~ SRR

B ETEAT RS FLEEEECET

» ATIAUELUEHIE

» B

EEER Fr2tl

3.9. 74#—3.,LY—)L Forums Tool

BRIRICKDTARAYL IV EEITIV—ILTT,

This tool is to make a discussion in bulletin boards.

FCDIZTA—FLEERL, TDHRICEYY GEB)EERLETS , A—F—([EFEYIRIZT, AL YR (TA
UM EERBLEBLET . FALYFIZHLTRIET HZELTEET,

First you make a forum, then make a topic in the forum. Users can make threads to debate. They can
also reply to each thread.

xCDY—)LIEa—RA G A AERFEERINTOER A FIATAICEEI—R YA DT A MEBRIN DS
Y—IVEREIZI)VIL [T+ —FLIFzvIE LN TEML TS,

This tool is not enabled by default. To use the tool, click the "Manage Tools" tab in the "Site Info" menu,
then check "Forums(Z+—3>.4)".

jﬂ'_ﬁix
- OO
L w42 1 (GERE) L by 2 (55
Al Al B
E{E E{E
E(E E{E
Al Al
[ — [ —
[ E{E [ E{5
1 Ef5 1 Ef5
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1. FEZ =230 A2 a—DI I —F L1V—ILEBIRT HEMRBEADITA—FLENEVID—EA KT
SNFEJ,
Click "Z#—3,/Forum" in the navigation menu. Existing forums and topics are listed.

FLOWIA—SLDERIZDOWTERBALEY . (R ITA—5L18TEV)VILET,
We will explain how to make a new forum. Click the "New Forum" tab.

= sh—/uJ/Home ® JA—Sh % Uy LT =
% b iR & r—5u| wEo-54 @R FLUL-rEmE mEEm-ms E@m
[0 #esE TA—=SLF1 P
B #
e iy e
- ST HEEEALET.
voeE MEVOIA1 ML
B Exan
B ==
¥ FAbR-914Z

2. 74 —FLBAMIL (TR - XEREA - SRR - FIAHAR G E R EGRNBZRALET,
ALYFRADIANERA TSGR EREEERRLES,

Input forum title(required), short description, description and availability. To grade the comments in the
threads, select a gradebook item.
(FPOBBEBY—ILTIA—FLADBEBLZERLTHEBLELNHYET, You need to prepare a
gradebook for the forum in advance.)
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[ XF17FYIY -

@ Turnitin

@  BookRoll

@  Zoom (KU License)

il  EEHEE

[0 mstE

@ Wik \ BB 0, XTFH (HTMLY 7/ £ 2 5): 0/1000000

& Fryhl—h

P WiiEH D EEA

o xvb—y wrEEm

BEVAEDE —
4 A —S LR

TA=SLEAY Y (7 A—FLBMERL)

e ~L7
TA—FLADREY I EEFL—
FORMICRMT 3T L EI—HFICER
fIRDAE

TCRRT

® 2 (&F) BR/MUS GERT) BREEE

AFBK: 2021/12/09 00:00
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RTHE:  2021/12/3100:00
—
ALY RADX v E—YEIRTHRIT S
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230
BB T L (mmmr<rommR v]cnis coTr-5L0NEYITIIALNEREEDE, ()

Create Forums

\./

@Create one forum

Automatically create multiple forums for groups

v R
o= HERL AL
Instructor mEE v » DRAIRAZX

Student » DRAIRAX

x[HERIRNDI 7 IV EREDLARIL I DFRETEEZO—ILICENEITOBEZEHLELINHIBRNTEEFT . &
TORRELANILDERERNRIITARITA X 1ZD)9ITHETHERRBTHIENTEET,

You can set permissions to each role in the "Permission Level" row in the "Permissions” section. Click
"Customize" to edit permissions for each role.

xF4E TANERBLI-BEDREEZHRE IR TESLIIZT HEFIL. Student-Teaching Assistant®D X4
TAXEREDEREREL. ERZAHIRIZIES B S 1ITEE L TZEL, To enable students/TAs to
edit and delete their own post, set "Edit Messages" and "Delete Messages" to "Own" in the customize
setting.
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v &R
a-u HEEL AL
Instructor iE&E v » ARZIA X
StUdent ﬁﬁ% .
W7 x=3.4 REERE Ay -kl Ay -G
FHRENEY S U .y %L
v FRALYEK v EHT3
v EfE Xy E—IEEFL—h ORAEA ORNE
PR 4R E4fSEERE BT AT
Teaching Assistant =1c ] v » HRAZIA X
Student AN v » HRAYIA X
TA & Instructor xL v » HRIIAX
Group1 y HRAIIA X
Group2 N9 v » HRIRA X
[ mEERELThEy sEEn | K57reRs | Froel |
BO—RANDFHEDHEREZHERL. [RE1ZVVVILET,
Confirm the permission of the users, then click "Save".
v HER
o-u HEEL AL
Instructor FiE&E v y ARIIA1 X
W72 =34 BEE RS Xy E—IERE Xy - RN
FHENEY S Y 5o .y 5L
v FEALYER v EHCT3
v EE Xy e—IEEFL—h it @EHES
BRI (E EANBEERE TR INT
Teaching Assistant HE v » HRIRAX
Student U v y WAL X
TA & Instructor 7L v » WAIT1 X
Group1 72U v » HRIYA R
Group2 N9 v » HRIRA X
BEERELThEY vEEm | K57hems | Fvou |

4. TF—FLIMERENET . TARNY LAV EITIICESHISFEVIEERT DB ENHYET .

The forum is created. To begin a discussion, you need to create a hew topic.
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[FREE YD 1%291) v LET , Click "New Topic".

® JA—S

TA—Sh FRIA—SL ®E FLIL—bRE BESLCES UAvF

IA—3Ah

HRIA—T I
» HHEFR
IROIA—SLEFIFAICT B S5 EBDOD Ny I EBINT BHBEIBEDET, FEy IrfEllLETH?

BT A ANYSIS FELEYS | IA—SARE | E5ER-
BEOBENEZIHITET

-) Sample 0w/ 2 #vtr—y  BEWIEE | E5CRR

5.7+ —Z LERFERBRICHEEB ZERICAALET, Input the blanks as when creating forums.

TA—Sh FRIA—TL BWH FUIL-NRE FEBLUES UAwF

~EW I5E
AT HRIA—F T

EAPATLICEROT—IIRHOTOFES: *

* REYOEA L
— _—

\
AESIERER (8K 255 30F) B 255 TFTT

(8 8 W

Q %G I
I US|x x = ==2|wule= N LEE=0Q

-B- XA

“Ili

HEE 0. XFR (HTMLAAZED): 011000000
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6.MEBEEHEMNANTELLREEY)YILET, Input complete, click "Save".

BRI NEY 726K
Oy oEER
TN—TH UTEED Ry ¥ & BBIICERL T
v R
o-J EELAN
Instructor » HRAZIA X
Student » ARITA X
Teaching Assistant » HRIIA X
Student » ARITA X
TA & Instructor 2L v » HRAIX1 X
BERF » HRITA X
A #L v » ARITA X
K57 hERE ][ BEERELThEy S EEM ][ P ]

7. 74—Z LD TIZHLWAEYIDRERESNET  FEYITIEO—RASMBICALYREILITTELLVEAIC
ML TELSTEMNTEET  FLREMNEVIDREICDOVWTIIFE Y IRAMLEDTFE VIR EITLNDTEH
EETEFET,

The topic is created below the forum. In the topic, users can post a new thread and discuss freely. The
setting of each topic is available from "Topic Settings".
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FEYIICHRAL YR ERB T HEEIINEYIEE )y L THLWAL YR EERI1ZD) v ILET . To
start a new conversation, click the topic title, then click "Start a New Conversation".

. 71-54 BRI R

JA—3Sh #FMIA—TL BE FLIL—MNEE FEELUES UAvF
IA—3Ah

M IA—F A FERE 5 | DA—SIBE | ESCEE
» HESE

0 MBbEY I oxzoxvr-3 bEYIRE | SBICER

BT ROV EEEYT | JA—SABE | Z5CER
EROBMEEGIET

5 Sample sz 2vt—o FEYIEE | EBEER

8.ALYRDEBEEMNKRSNET , The form for a new conversation is displayed.
AL EAYE—DFABL, THRFEI1Z )OI LET . Input the Title and the Message, and click "Post".

ALY REfEr

FMIA—S L/ FEMEYT1
» SIEREMHEIEERT

PEPATLICEROT—IHHOTOET:*

s
: —
;;;3“-3ﬁﬁ—t -

? | Ry-2 BFZ i @ & &l Q 5 et =
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New conversation is posted. Users can respond to the threads.

ALYRBZEV IR [ BRAIDAVE—DICBRIEIZD) )T HIETEIAAVMIRELFET . T4—FLD
AZa—EEICRAERELBDIIA—3L1EI)vILET,

To respond to a conversation, click the conversation, then click "Reply to Initial Message". To back to the
forum list, click "Z#—3 Ls/Forum" above.
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TA—SLY— )LD D#EE Other Functions in the Forums Tool

HtBLUIRR DAYF

Ja—3h FRIA—SH &E FTL—bEE

TA—Sh

M IA—T [ FEEEY | TA—SLEE | E5EER
» EHFER

D HRBPEYI1 oxm ko3 BEVORE | E5EER
—WTFA RNV $8EE Y | Ta—SABE | A5CER-
EROERESIHNTET

5 Sample osm2xvir—o REVORE | ZBICERY

(#wL (T4 —F L/ E VI DRRIER) YOrganize Forums and Topics
TA—FLBELVIEVIDRRIBFERELET  FITF—F L FEVIFIMLDEDRFDTILE DU A
Za1—TIEFEEANBEZ TS,

You can set the order of forums and topics. Switch the order from the pull-down menus of the items.

TSk WEIA-SL @R FLTL-MEE FEBEUER TrvF
TA—SFALABICMEY DEGER

BESDEIC LS TIA—TABLUNEY DADIESEEECEET. LONTVET LAcRrenET.

(T 7L —IE&%E ) Template Settings
HRICTA—SL-FEVIEERT DO MEARTE (T4 LETR-FATEELHM - ALYRDOBHR<Y—7-
ER)ZEELET,

You can set the default settings (forum posting, availability, mark all messages in conversations read,
and permissions) for new forums/topics.

BREEEETAICEITUIL—FEEIFTERLTC. EENBEEEICERL. REEZHLTEZEN . To
change the settings, click "template settings", change the settings, then click "Save".
REIEYFHLWIF—F LT THRITTA =T L-FEVIEER T DR RENRBRENFET , The setting
is reflected in the new forums/topics from next time.
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(#EHETRS L UHE =) Statistics & Grading

E1—HF—0OEFBKR-BHREKRICODVTRRENET  A—HFTEFEVITEITRTEVYEZ DI LN
TEFEY,

The post and read statuses for each user are listed. You can switch the display between "by user" or "by
topic".

TH—Sh FRIA—SL B FTLIL—NEE FEBLUES UauF
IA—Sh /! HEHBIUER ot SUNES 15 | i
=T PEED =i ESH

HAED 0 0 3 0%

A KHD 3 3 0 100%

EXEF 0 0 3 0%

(IAYF (A—ILBEHDELTE) YForums Notification Options
A—ATHEREN=T+—S LIZEERAA NGO BRNICSRADTHVUMIA—ILBEHNT H/ET
Yo (A FI8TED)vITHE MATEIBEDANERLTVDRALYRICH LAY E—O N KB F
AL IR EICEESNTOET LTI ERICEREL TS,

This setting is to set whether to notify when a new conversation is posted to the forum. By default, "Send
me an email when a conversation that | have contributed to receives a new message" is enabled.
Change the setting from below.

IR AU N RFEESN -5 A—)L % Z{E Send me an email whenever a new message is posted
TA—SLY—IILAIZEZAADNHIEITEMA—ILHEZET , Notify every time when new
conversation is posted to the forum tool

-HRLEALYRIZHR Ay E—D A E V25 A—)LE%Z{E Send me an email when a conversation that
| have contributed to receives a new message

BANEZTRAALALYRIZEZRAANHS1-HE . BAA—ILHEEE T, Notify only when a new
conversation is posted to what you have contributed to.

- #4072 L No notification

xCDHREFBRECHALTWSZIBEDT7AVUMNMIOABEHRAINSHRETT .

This setting is applied only to your account that you are using.

NEMAZLICLIZZE . BRICA—ILEBEFRANEE -TANEFA—ILEZITIMAEREICLTLSIEE
FEZFRAHDHORICA—ILAREFEINET,

When you set it to "No notification", you won't receive emails but users who accept emails will.
TA—SLY—ILEFIRAEINLIEZE X T EFELIZELY, Be aware when using the forum tool.

= 3.10. {2 55Y— /L Drop Box Tool

BREBEBOEVOEYEREFIFINTEEY . D7V EREBT IOV TRV I RBEETT,

This tool has a drop box function: create shared folders for each student, and share files.
%ZDY—ILIEO—RA YA RAERBFIEERINTOER A FIRATAICEZEI—RF A DTS A MERIN S
Y—LEwREIZI)vIL IRERAICFIVvIZELNRTEML TS,

This tool is not enabled by default. To use the tool, click the "Manage Tools" tab in the "Site Info" menu,
then check "Drop Box".
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(RHEFEIZT7MIL%ETvTO—KF %)Upload Files to Drop Box

1.FTEZF =23 A2 a—DONRHFEIY—IVEERT L FZEBOZAN T ToNTHILINKRREN
F* 9, Click the "Drop Box" tool in the navigation menu. Files with students' names are listed.
MEROREBEIHINAIIT7AINETYTO—FT515:ERLET,

Click "Upload files to multiple Drop Box folders".
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2B I1ZV)vITBHEI(VRIDRRREINDIDT, 7YyITO—LFF 577/ ILEFIRL, OKIRAVEIHLE
9, Click "Select Files" to choose a file to upload. Click “OK”.
BACTIL—TIZT77MVEELGEFTRATREGLI—F— 1QYAMLI—HF—ZBATI> IRIVZEH
LET. ZRICEDIGEIL>> 158 IRLET . [§(T5150)v0§5E. TYyTO—FNETLET,

To send a file to individuals or groups, select them in the "Available users" list, then click ">". To send it to
all members, select ">>". Click "Continue" to complete the upload.
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(BEMSD7vTO—F)Upload from Students

FHIZIIUTDOKSIZRREINET , This tool is displayed to students as below.

1 Z2ETAIVIDSTFANETYITO—FTHHEEEIREFIY—ILADI 73V IOT LA I A
—a—DI 774V ETYTO—RI1EERLET,

For students to upload files, click "Actions" in the tool, then select "Upload Files" from the pull-down
menu.
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Drag & drop files to "Drop files to upload..." space, or by clicking it to select files.
TvIO—FFBI7MINEHERER. K152y T7YyIA—RETTY,

Confirm the files, then click "Continue" to complete the upload.
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(IRHFED A—ILiEFIF T a2 )Drop Box Notification Options

REBANDRENGEINZIGEDEFA—ILBEIZEIRLET , Select the notification option when

submitted.
1.0 T3 1279 yHLET, Click the "Option" tab.
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2REEDBMAEZZRL. [EHIZV) VI THRES T TY, Select one option, then click "Update" to

save the setting.
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) 3.11. EREFHEY—)L Polls Tool

SEENEATHREL. ERAENTESY—ILTT, This tool is to take a survey: let students vote

anonymously.

xZDYV—ILIEI—R YA FRAZRBFEIEFHRINTOELT A FIRTAHICEZEI—I VA RDOTH IMERIA DS
Y—ILERE1Z0)VIL TERAEIFIvIZELNTEML TS, This tool is not enabled by
default. To use the tool, click the "Manage Tools" tab in the "Site Info" menu, then check "Polls".
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ERFAEDEEFK)AA a Poll
1. FES =23 Az a—DIERFAEIYV-IVEERTHE TERAE—EIBEIARTINET,

HREE

BEEETHICIE. TEMIZTES1)vILET, Click the "Polls” tool in the navigation menu to show the
poll list. To add a new poll, click the "Add" tab.
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3. AEDERBEZEANLET . BRFEZEANLIRFLTRRERZEMIZIVILES . REGLERROD

HICIGCTRYELET

Input options for the answer. Input one of the options, then click "Save and add options". Repeat this

operation to input all options.
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4. HMEBERFOEMNERTLESIREEI1Z1)vILET , When finished, click "Save".
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Confirm that the options are displayed in the "Options" list. Input "Opening Date

and "Results are visible", then click "Save".
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TERL. BIRLETATLZHIRIZY )YV THET. BBZRIRTH2ELTEFY,

The poll is added to the poll list. Click "Edit" to edit. Click "Results" to show votes and rates for each
option. To delete polls, check the checkbox right of polls, then click "Remove selected polls".
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(MEPR D% E ) Set Permissions
SMEDERAETEREFRETHIEMNTEET . You can change the permissions of the users.
1. MERI12TE9) v LET, Click the "permissions" tab.
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Be sure that "Set permissions for site" is displayed. Select/deselect checkboxes to set the permissions.
The permissions of instructors can also be changed. Click "Save" to complete.
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&) 3.12. FvvhkJL—LY—)L Chat Room Tool

FrybL—LTE, £ -FER T THREIZTOYEYEZITITENTEET,

In the chat room, faculties and students can communicate easily.

A—HF—DBMLI A= ERBARIETRREINET . RO FrybL—LEERTHLET, 5E
BEDNITHIELTEET,

Messages are displayed by date. You can make multiple chat rooms to divide topics.
xZDY—ILIEI—ZA YA AEFIEERINTOER A FIRTAHICEEI—RF A DOTH A MEERIN D
Y— I EwmEI1Z VI [FrybL—LIIFzvoZELNTEMLTIZEL, This tool is not enabled

by default. To use the tool, click the "Manage Tools" tab in the "Site Info" menu, then check "Chat Room".

EARB7%{ELVS How to use
1. FEF—2avAZa—DIFrubL—LIY—ILEERTEHE ANV FrvybL—LBRTEINET
Click "Chat Room" in the navigation menu to display the main chat room (A > FvvkI)L—L).
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Input your message in the textbox below "Enter chat message". Click "Add Message" to send the
message.
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Messages are displayed by date. The bottom message is the latest. Click "W to delete the messages
(Only for instructors by default, changeable from permission settings).
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The latest 100 messages are displayed in each chat room. Older messages cannot be displayed.

FLLWFryhIL—LZEEMT S Add a new chat room

1. 3T AZa—DINIL—LZEEBMIZS)vILET, Click "Add room" in the tab menu.
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2. T34 LIZAALT (AT LavEE#HIEI)vILET,
Input title, then click "Update Options".
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FruhIL—LZY)YEZ S Switch chat room

1. R3TAZa—DIATar 1%9)vILET, Click "Options” in the tab menu.

(ZEEEBECIENI—LEEE | ERTREINET, ) (For students, "Change Room" will be displayed.)
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2. FELEWFYIRNL—LED DT HE AvE—DFBETHIENTEET,
Click the chat room you want to watch. Then, the chat room will be displayed.
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3. ATLavEETIK., Fryb—LDEREREBLITIENTEET,
In the option screen, you can change settings of the chat rooms.

* EZITTE——

#f—L v Kk OAFRE v
& Yo MEE @ Frobl-h N—LEEM ATV2y MR
B N—LEEE
« BEst

Frvhb—LA B Bt
8 ALy s 2021/06/03

B | TZ2A b ELTRE

L& 5 ) Lt

ALy F oy b )
® TA—=Fh (ﬁg MR | BEEZUT | 74 tuzfg‘) 2021/03/16
B wuE
& X=)

W& Edit: FYYMIL—LDAAMLIGEEZE TEE T, You can change the title and so on.
HIB& Delete: F¥ vk IL—LZH|BRTEET . You can delete the chat room.
BFE%4')7 Clear History: Fy Yk )L—LDETD AytE—CFHIBRTEE T, You can delete all the

messages in the chat room.
T4 ILEELTERRE Set as Default: Fyyb)L—LY—ILEBRWNIE T RPICKTINEFryb)L—
LIZFBHIEMNTEET, You can make the chat room appear when opening the chat room tool.

Y¥EFRA %X E 9 5 Set Permissions
FESF =3 A2 —DIERIZIIVITHE IBUE - ZEE - TA—FUITIVREIVRZEIZHRT BT

DOAVERTETDCENTEFT . [ ROERZ YL Site | ELG-> TSI EZHEFRL- L THERZHEL.
MREFIZHWLTETTY,
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Click "Permissions" in the tab menu to set permissions for instructors, students and teaching assistants.
Be sure that "Set permissions for site" is displayed. Click "Save" to finish.

@ Frybb—LA % YVY 2~ b
HERR
l)kmllﬂit'y b: site v '

ZTEEROHEL
1ER Instructor Teaching Assistant Student
FryhXyE—YEHD
Fry Xy t—VERRE
FRTDF ¥y kX £—IEHIR 0 @]
BAOF vy hXy—IEHER 0 @]
F vy MU—LEHBR O O
FUWF vy ML—LEER O @]
Fry M—LATY 3V ERE @] @]

—
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4. PandAZ{E V"% 9 Use PandA Well

—IHhBIEPandADEM~Y =27 I/LTY,
This section describes the detailed manual of PandA.

4.1. #HKX#F L =LY How to Write Formulas

MathJaxIRIEZFAWLSI LT, HXETeXKXTA AL HEET,

LT TlEMathlaxBRIE DR E A EE . BRADANDFEICOVWTHRALEY,

You can enter formulas in Tex format using MathJax. The following explains how to set the environment
to use MathJax and how to write formulas.

1. FET—2av A a—DIHAMERIV—ILEERLT. Y- ILEEE 152TE7)vILET,
Select the “Site Info” tool in the navigation menu, and click the “Manage Tools” tab.

0.9 panda = 25

AR—L v PandA 101 v * OAFAK v

= R—/J/Home AN ]
E YA MER U M —ILETIE ZiEN SNEEHE ISIEHEEE JL-TEEE BIAMOUSYT  SEY
w BHA5E BA MDBAR— N TPAODBAA- b 1-YEEDY
B nsy-
B MEER
= EEEn
® TJA-SA YA I ML OAZT A~
£ =3
B e 21 T34 2021 Semesters
YA NPOEATEREE
&8 X P4 b URL https://panda.ecs.kyoto-u.ac jp/portal/site/64d92bb4-92f4-4a76-b97c-7ad509ca133e
& A= T—P1T oA MBS - X—L Administrator Sakai
@ = - FIRNISR Y1 ~ENEDGH
TAR PR EIES 2021/03/16 16:01
B EEBR 2021/03/30 17:36
€ s A AR
B4 NTSUHICRR (30 (EHREAID L)
& YA MEE @ %@ *default*
= 2t LaTeX Esal
R=FILFry b =
[ Media Gallery
@ Tumnitin A M5
EDTE! ZOEIF-TIE, A-T2Y-RELTABWENTNZRY hZTUT—23>ZBHC, 131 =74 A2/ (EOBBEECEZY I T
@  BookRoll IO S=..
@ Zoom (KU License) » o IL—T
L AR o
0 SNE-—WBEIRSTCHOFELR) &, LOITOSNEEERN S ENBEIRONR—(THEEILE L.
e ~LT
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2. TLaTeX & AsciiMath O BEI#EZZ DY A FTRABEIZT 5126 MathJax ZEZICLET. . 1OEH I
FIvIEANT. #IT5120)9I9LF T,

Check the checkboxes with the sentence “Enable MathJax for automatic rendering of LaTeX and AsciiMath
in this site. Learn More.”, and click “CONTINUE”".

VTR 94X
AVSA VT AN XK LIEDBRUED T BI2HDY—ILTT.

W IA=3h _

HEDYA DT~ SLBEV My U ERT BbDY—ILTY.

EDY—)LAZ 1 —DBEYIR—IFES—>a>
wEHICLFELE

Ry KEFp R

BROAY FFv ARy FF P AT — REREERT SRHOY—LTT

WAL

W A—NT—NnAT
A

CEESNEA—LERRT BEHOY—IL

W UY—2R (ERE)

XED URL 2D T I YA MRECRIES BHOY—LTY
LyZ>
DVFIVETL-NBEVS— TV RERT BB, BELL GRUT ECEEHBTENT
viEs
v SR

E& CEBNEPRENTEEY L TT

EEEE
FEOTI S

HEtE
YA NEBHBI—FOARD b, UY—RIHT B9 MEHERERRT 300y —IL T,

VR

AV TRELFRLED, BHURD, RRLEZDS BRHOY—LTY

> TSIV —I 3

3. [COHA+TLaTeXD EIHHEEZ A REICLELIZIERTIN TSI EEHRALT. [ETI1EIUVILE
9,

Confirm that the sentence “You have enabled the automatic rendering of LaTex for this site”, and click
“FINISH".

& Yo MEER

P HER U HERERE V-LEEBE YILERRE BHEEEE SmEREN SnEEg

P BSAZR— IrIIRSEI2R— 1-UBEE0S #iREER

YA BY—IURERESR Mg 0AT AL

T FOROY—ILTERENELE (BNEhzY IS TRRESNTVET) ¢
= (7h—L/Home)

Lw 2 (EE)

AL —

SHISHE

UV —Z (BEEEN)

TA—S5 s

Bl

FA I

Gradebook

RBHE

Frw RL—LA

A—=JL7—F-1F : example@panda.ecs.kyoto-u.ac.jp

-1 ~MESR
Media Gallery
A=)l

AR

Turnitin (Turnitin)
BookRoll (BookRoll)
200! i

v OH-1 M TlaTeXBEEIHERFIREC LE LI

B
MathJaxIERIEDERE A EILLLETT .
That is all for setting the environment to use MathJax.
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4.2. EHMATIXEEERLT=L) (Wiki) How to Write Documents with Multiple
People (Wiki)

WikiD#EEDERBAZLET . VIL—T TOELEVDIFGELTESIZENTEFET,
The following explains the function of the Wiki. It can be used as a forum for group discussion.

1. FEZ =230 A2 a—0OTWiki]Y—ILEEIRT 5E BEERSNTOAR—UBNRTENFET  #FLLY
RNR=—UFESOIZIF . THREIZ2TEI)VILET,

Selecting the “Wiki” tool in the navigation menu, the page currently being created will be displayed. Click
the “Edit” tab to create new pages.

08 panda
#A—L v PandA 101 v * OAFAL v~
O B C wia b ﬁlée; BE oxvF BE
B E= Home » BRSSO
© st [P—
g e Wiki V—ILAESTE
= mmEn -

Wiki &(&?
= JAIh Wiki 3, DITZFIELE LSBT , BADITIN- B~ IHERTE DL ST BY—ILTT.
B o=m Wik Y LERNBZET, D YA MATOTIA-SEABUL DRRUED TS LATRET. ATHBIIE, TATHE BN TERTERRTEB43ICT B2 LA TEET
[SRES BET Wiki 2>
B 27T Wiki BRI SEAEERIE SABDET. DIIBRTN,  CEADTHED,—AASTEROFBZLNTEET. BIRIE, FL, FREONLY VINTEUY - AREMETZZENTE, HDCAMTITLOTIET. F7, Wl — NI REHELNTEHE

EUT, AN RS HREETER Wi N—SEARLTL SHRECET.
® FAb- 20X

AT Wiki £S5
P
o mese WKERNBE, F—LTTREERORRERRLLDOS s OB SEERLL DTEEDR, KFasts MERT SREL o LIS TaET.
= Frvbleh EDESCRUBESEVNDTUESH?
= R COA—IEBRIROWK D= AR—TTT. A-IITTFANEBIT 588
W XFsTFFvSU o YOFI3) (—ILD RE] A9 EIUYIUET.

o WEARLTFR MRY IRICZOR—TOFFX MERENET
@ Tumitin o 20 [0E) BFFANEARL, RDDICERUENFFA MEAIUET. FHEANEEANTEBEN, BRNIRS P I EBAL, B3 Wid BRI — FERALET
o TRE) RS ES v UET,

@ BookRoll

BLIZE
@  Zoom (KU License)
Ll o B0 S
by

2. MEBEETEH. XEDERDEN, XFINZE[TLKEZEIZEO>T. EDXFANEZAMILET HHFLLY
R=DEERTHIENTEET,

On the edit screen, you can create documents and also create the new page with a text as the title by
enclosing the text in [].

MREFIZVVILTIRETZTTY .

Click “SAVE” to complete editing.

= WIKI

wikith—f ER EE B BE UavF  BR
Home
HE TLbPa—

B B 7 x X ~ruFqardo|v [ (@ @

hi Wiki W—=JLsE5CF

h3 wiki &137

Wiki |3, D FARNELBEETD AL, B DD I UEI-HIERTE AL JIZT 2 - T

Wiki Do LERWDIET, D0 PATO x P DEMRLEURELEYT A ENTEET. LERBNE, $ATEDVI-ED - VEETORTTF D LIICT DI NTERET.

h3 $ET Wiki #{#3
wiki ZEEICAVSFEIIFSICC(ABYET. D ORETNE, L 2ADTERT —ARAT«ERDILCITEET. MR, FEE, WRPO Sy 2ICET LU -ARERMESDOCNTE, ABCLRTLOONTE
T ER, BES - bo-AEHELRTLARS LT, FEREDATREITEDL wiki - UFEERLTOSSIRbLET.

h3 BIFET wiki #{ED
Wiki LSS, FoLTHEREECOERFMFRLIYIOV O FOEEe—EFER L UTDLO4, Ffal P EERTAEREL S LTI CERTEET.

h3 EOEHITFCEE S LDTL £ 57
= DB IRD wiki b= L=V TE. =D TER AT B -

S EDTEL AT BE RE] RAVES 9 SLET.

© RESTHE TR by DA D - UDTER M ETENET

= 2 ] BT FERERL, BOUICERLELTER FEAALET. TR b ESHATT BT, SR LT O EEEL, 5L wiki FHAFD- FERALET
= iR RALESUSSLET

[TAr]

TAFT—IREE - COA—TOUA Y T CEEEN UEEA

"
() Fetn
@
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3. HILLWR—=UITRMDBMERESNELZ, ChEV IV ILTHRENTEET,
The new page will be created. Click it to edit.

Z WIKI

wikh—L Er RE BE BE TivF BE
Home » SIFESELTED

Home i .

Wiki W—ILALS T
Wiki &(3?
Wiki [, DT IAFIEXECTEC RS, Ba0Uz )R- 1 TERLDICTEY-ILTT.
Wiki Y—)LZRVBIET, T~ MATOT IR—SEERULDRELIED T LA TEEY. SENBIUE, TATHIVE BN SEHETERRCE LT BTN TEET.
HET Wiki 285
Wiki ZEE CAVSTERERICL EABDET. DITBRAETIE, L FAOTEDLT—ARS7T(ZRIFBC LA TEET. FIRE, FEE, ARFONE Y IICHTEVY-AEERRTIENTE, ADCOHTITEHNTESRT. T, BE/— MOO-RSHELHTINE
ELT, FENBOBNEERTER Wik A—SEERL TV EHEENET.
WHRT Wiki 2685
Wik ERND S, F b TRREESOSR L0 T ODT U MR BB UL TBEOM, o X MatEiE B o LA D DN TR ET.
EDELSICRUHESIVDTLESH?
COHA—EBRRD WK Oi— X —TTT. ~—JITFA MEENT 3184
o EDPILAL) D RE] R ETIvILET.
o WEARNTHA MRy DRICCO—DOFFR MIERENEFT

o 20 MLE] A7 FANERRL, RODICERUVLVWTFANAIVET. TFANEERMGTIR6E, SRR TP I ERL, 50 wik SR —- FERALET.
o _IREF REEIUY D LET.

o BROAASMETD

4. TREIZTED)VILET,
Click the “Edit” tab.

& WIKI

Wikifi—L F=TS B BE vxavF B
FAk » BAELED

FRb BEERE

HLow—
TNRFLLN-STT. FFRMER-STEINT 38a:

o LTI —EHD REl MY ETUYILET.

o WEARATFR My S COS—-TOTHR MIERENFEY

o Z0 [MLE] ATFANZERL, RDDICRRUVEVTFAMANLVEY. TFAMEAMNITIREE, SEAMPRIZPILEZERL, BE2 Wk BRI —FEBALET.
o [REl REEDIvOLET.

o BIOOXAYMNCES

5. RIFELRKRITMENTEET . RRICIRFIZVVVILTHRERTTY .
You can edit the document as before. Click “SAVE” to complete editing.
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SERHFUEVTERAMEBRL, SRR
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NAFREE - ZOR-DOIA YT v ICEVEEILERA
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6. TRLER—JIFK THREIZIvITHETHWDOTHLEEZRL-TETEEFT [BRYIDIAVMNITS]

#9)yOL T, AAEE(TELAIEETT,

You can add or change the completed page at any time by clicking “Edit”. Click “Be the first comment” to

write comments.

(S0 w7 | %]
kamfbg-%ﬁ B BEE TavF BR
FAB » BIFESELT 60
i LLIWiki
A DI ENE LI

7. AR TF—LHNHEBRLET,

The comment form will be displayed.
= Wik KR EL
kamfbgséﬁ B BE UxvF #BE
FAL » BESELEED

FRAh BEEFE:

#FLLwiki

R THERENE U

o BRI METD

P
LIRS

I Feil
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4.3. TX¥ A RYI R TEEZEEY{T1F7-0L) How to Embed Images in a Textbox

Mo - TREITTRAM VAR VGEDAXICITEGREBATEHIENTEET . COEBZIE. Hohl
HPandAD )Y —RIZ7yTO—FLTHEDENHYET , CCTIK BHRETFRNRICBY S IFEFEE
MEBALEY,
You can insert an image in the body of an “Announcement”, “Assignments”, “Tests & Quizzes” etc. These
images need to be uploaded to PandA resources in advance. In this section, we will explain how to
embed an image into the text.
1. HOMLOMHREEHRICSELEZVEBIZFAILETYTA—RLTHELIENTEET, (ZITPYT
O—RZTHEWMEEIL. FIEL. TI7ANTIVENLT7AIVETYITO—RTHIELTEET )
You can either upload image files that you want to refer to in “Site Resources” by following the
steps below, or you can upload them (step 4) when you are editing the text.
MREERIY—LERES. b TOIHVITDITIav 159y LT Higs1EWS =T+ LT EVERL
L. COIAIWFICEGRETYITO—RLTEEET . COTHIIDTONTAREBE (T I3y >
TONRTAERE) TICOITAINEEERRELEFT N AVTUYRT I ERFRAIERIRLTHLE.
FEMREFEM (VYR ZHELERICRETEVNVTH AL ICRATLEIRRERSIENSTE
F9,
Open the “Site Resources” tool, click “Actions” in the top folder, create “figs” folder, and upload
images to the folder. If you select "Hide this folder but allow access to its contents" in the
property edit screen (Action > Edit Details) of the folder, you can prevent students from only
viewing the images.
2. BHILELBEDARXDTHFRAMNRYIRADE LOrZED )Y L TAZ2a—FRRSE . [ A= 1740
VES)YILTIEBOTONT 184705 #RE£ET,
Click the ™" icon on the top left, then click the “Image” icon to open the “Image Properties” dialog.
© BH5E

=r Bl - EFEE AU EE

HHS5EEEN

TA—LEAIL, BESBRORIZERMUTUIIEN
*FUAFATLTT
*

? [ BY-2|BF>FL-t @ @ & &« QL[E L|E s o9y oW
BIUS x,xzz=ss/10ue-  mmwi@Bm=eao0
ZEAL - | B - | TARE - | HaX -lA-B- 320

body p
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3. TERDTONTAIFAT7ATTIH—NTZ0F1&20)vILFET,
In the “Image Properties” dialog, click “Browse Server”.

E&OTO/T

URL

| (2=s73+)

REFFRN

iTmA
@nL O O== O
[(Fv72a>z{dls

Co D

4. H—N—T5 99NN T, Resources7AILEEFTILI)vILTHREILET,
When the “Browse Server” dialog opens, double-click the Resources folder and navigate to it.

o 1. THoALOHIgsTAILF [CE§ET v TO—KLI=15 & (XfigsT7AILFIZHBEL. 5. ~NEA
TS,

If you have uploaded images to the figs folder in step 1, go to the figs folder and go to
step 5.

o 1. TZYy7TA—FE{T>TWEWNEE(E. TFRI+ILE 1£0) v L Tigs T+ LT L E
T figsTHILE DTER IO EZAANHDH_EEHRL TligsTAH LT ~BEL, FSY
JT7URRAYTTI7ANETYTA—RT M. D747y TA—R1%E5)vILTI7AIL
#EIRL. 7yTO—RLET,

If you haven't uploaded any files in step 1, click "New folder" icon to create a figs folder;
make sure that “write” is in the "Permissions" field of the figs folder, go to the figs folder,
and upload files by dragging and dropping or by clicking "Upload File" to select and
upload the file.

*® Browse Server - Google Chrome O X
8@ panda.ecs.kyoto-u.acjp/
(TN B |®
ﬁ Cancel
i £<E3Es i - R =5 g SAZ g 25
+ O Home [ figs s = 2021/05/31 05:26 PM 2b eIV
O 0AFAN [ER=EVIES AR, B 2021/03/09 06:27 PM 4b PEIY]
v Assignments B resource.pdf SHED , EFAH 2021/03/29 05:33 PM 198 KB PDF
* | Dropbox
b . Forums
| figs
L TS
__ Test & Quizzes

figsANNDITH IR [CEBET Y TA—FTEHILLTEEFTH . TOBRLEZTAHDERLH DT+
WEEFESBELHYET,

You can also upload images to a folder other than “figs”, but you will need to use a folder with
write permission.

5. 1. F¥t=(34. TPYTO—FLEBHDI7M4ILEI )y ILTERL. HLEDIOKIREVED VIS B
EH—N—=TSUHHNEAL. TEZROTO/ T IOURLEICERI7AILOURLA A SN TLNSD
T.H&DIOKIZV) VI T HERXFICEZRNEASNET,

Click on the file that you uploaded in step 1 or step 4, and click on the green "OK" button in the
upper right corner to close “Browse Server”. Make sure that the URL of the image file is entered
in the URL field of "Image Properties" and click OK to insert the image into the text.
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®8 Browse Server - Google Chrome

@ panda.ecs.kyoto-u.acjp

CIE ST DE Y I S EE ]

@ Concel

» || Dropbox
» | Forums

.| Resources

L 7ALY1
Test & Quizzes

< >
0A FZ /Resources/figs

panda_logo.png, 1 KB

@ k<EsEe P2 Ay IEE Sy toZ F=|
» O Home SHMD , EERH <H 03:11 PM 1KB PNG 1 X—%F
-0 0AFRR Treenshot_1con_man_pIs.png RO, =Sikor U2T7057 31 0536 PO SE7 D PG 7 A—=

» | Assignments & Screenshot_icon_Resources_p18.png SHmMD , ESAH 2021/05/31 05:37 PM 453 b PNG - A—3%F

FATA: 3, 85 3b

BEOTOIT

URL

hitps://panda.ecs_kyol | H— )54 |

REFTFAH

ac

iTEA

.jjj. 72U [::] ik

O O&
[ FrTz=22003

m Fr>ti

BE.TL—oTXRADAZTFTEHRIFEDORICIIEBRZESCEFITEEEA,

Note that images cannot be placed in the title or other fields where only plain text can be entered.
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&R {18k Appendix

5. KULASIS & PandA TREZDITHEEM Tips Tips for Grading with
KULASIS and PandA

ZEDOIHUMNEAS | —KULASIS BIEELEDRFDLEV

LEHBEHMBLGEZLOZE. BMAELNEE TSR B TKULASIS DEEBELEEZI VU O—FTH5LEESE
LEOHVIEA LA DVER A, BEAFZEBELBICH S TARE . —EDIL—ILIZEDNTLSD
TN BEBEREICEZTDIEEEIFEKRIEBANLGLDTY,

ftb5 . PandA DR #EZEES Vo O—FF5E CHoDLETRIFHEFIDIEEFTT

D=8, PandA D ALIEEMN D KULASIS TOREEICERIEZIRILSNIDITHEHFIN TSI EL DKL
LM ERWET,

The order of the student list is different between KULASIS and PandA!

The order of the student list of the courses taken by students of various grades and various faculty such
as courses in the liberal arts which was downloaded from KULASIS looks like it has no rules. Actually, it
is based on a certain rule, but there is no item in the student list that shows the order well. On the other
hand, the order of the gradebook downloaded from PandA is different. For this reason, you may have a
hard time posting grades from PandA's gradebook to KULASIS’s student list.

KULASIS O Ri#EERIFFEDIEFEZEATHOK

KULASIS THfEZE T AR RALI-EEEZ7 Yy I O—F 5 TERINTVSIALZNERNET
N BEEODZEDIEFIFEATINEDLLELDTY,

There is no problem even if the order of students is changed when registering grades at
KULASIS

Many instructors upload the student list with grades when registering their grades at KULASIS, the order
of it can be changed.

PandA DRED R ¥EHEEIZHOHS
PandA THENT-EBD A HMZREEICENTH-OIZIIUTHIABETT,
THAMERIONY—ILDREITHEBY—ILEESIE,

THRBIFXRBTERRTHLIITH-L TSI,
[PandADEEY—IILDIEE HEDHER
MEREIY—IL -TEMFLEIEEORBDOHEE] -FaARX  THBUEER

REOHRECIHEMTIDIEE CTRIEEICEEMITET . HEEY—ILOAINSIXRETEEE
Ao

[PandADE-EY—ILDRIE R ITORESR

ERBIY—IL -TENIFLIIEEDORBEORESE) - BEM T TREEZREEIEMIFEIETEE
FORBEEDOEBICEAEMTRIHEB Y —IILTREET7ATLEZERLTWARENHYE
9)

Collect the scores of PandA assignments in the gradebook
The following is required in order to collect the scores of Panda assignments in the gradebook.
Select the “Gradebook” tool in the “Manage tool” in the “Site Info”.

-“Assignments” have to be scored by points.
[Confirmation of scoring method of the “Assignments” tool]

“Assignments” tool - “Add” or “Edit” for any assignment — Grade Scale: select “Points”
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- Associate to the gradebook in the “Grading” of the assignment setting. It cannot be set

from the gradebook tool sode.
[Confirmation of “Grading” of the “Assignments” tool]
“Assignments” tool - “Add” or “Edit” for any assignment — check “Send grades to the Gradebook”

and “Associate with existing Gradebook item” at “Grading” (%You must have created gradebook
item in the “Gradebook” tool)

PandA ) E#EEMNS KULASIS OEEEICEEEET AN I X
KULASIS DEIEBENZFEDIBFEEZZEA TGS, ULTOLIGAETHREZETLELELELES,
‘PandA DREBEESAOVO—RLTIVEILLBEDRAE Y IICHE,. ZARESTHREZ S,

[PandAD BIEE DA o O0—FK A %KHI]
BiEBEY—IL -4 R—F | ZHRKR—F12T -ExcelBIZFHrO—FK

‘KULASIS ODEEELI VI GEDRITEY I TCHE. FEBF S THREZ S,
‘PandA O #EEN D KULASIS DEEEICHELRIEREERIET 5.

Tips for posting from the gradebook of PandA to the student list of KULASIS

If you don’t mind changing the order of the student list, post grades in the following ways.
-Download the gradebook from PandA, open it with spreadsheet software such as Excel, and sort

by student number.
[Example of how to download gradebook from PandA]
“Gradebook” tool - "Import / Export” tab — Download in xIs format

-Open the student list of KULASIS with spreadsheet software such as Excel, and sort it by student
number.

-Post the necessary information from the gradebook to the student list.

EE !

PandA DEEE L KULASIS D RIEEICIBE SN TLASANRILEFRYEE A,

Y RS EHERLTZELY,

Caution!

Not all people on the gradebook of PandA and on the student list of KULASIS are the same.

You must check if the correspondence is correct.
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6. BEILVEDHE Inquiry

HEAKXFERIREHE BRIREX B 2—
T606-8501 A A RXEHH ZANET EHEEEN)
RERF2MERAT A7 2 —FAEEL

LS HETA—L Inquiry form: https://www.iimc.kyoto-u.ac.jp/ja/inquiry/
URL : http://www.iimc.kyoto-u.ac.jp/

HEXIESRT L(PandA) JL{HIEMIXZELS

Learning support system(PandA) FAQ
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