KUMail Storage User Manual ver.9

KUMail Storage Service
User Manual

URL : https:/fsv.iimce.kyoto-u.ac.jp/

Login with SPS-ID and the password

*Online storage building package Proself Ver5

You can share files and folders between members on-campus and off-campus under the
network environment. Please refer to the following instructions about the basic operation.
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1. Introduction
This is a manual for users of the KUMail storage service. Only users who has a SPS-ID (except for

Limited SPS-ID for Financial Accounting System) can use this system.

2. Function Overview

The basic functions of the KUMail storage service is below.

* You can share several files by using these functions.

No function description

1 Web publishing function You can publish files or folders to your partners.

2 Incoming folder function You can receive files from your partners.

3 Shared folder function You can share folders with your partners who has a
SPS-ID.

- Each users get users’ folders(2GB).

» You can share several files safely with researchers by several security measures (authenticating

mails and protecting password).



3. Access to My Folder
Click “My Folder” , you can go to the list of My Folder.
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1} Home

My Folder

Ell File Search

Web Publication
Management

®

Delivery Folder
® Mananemenft

)

My Folder

This folder available to access only you.

4. Create a folder

Click “Create Folder” , enter a folder name and click “Make” .

1} Home

My Folder

E File Search

o Create Folder

= Web Publication

€ upload

. Create Folder

Flace
TOP >

Folder Name

5. Upload a file

Open a folder to upload a file and click “Upload” .

1} Home

My Folder

E File Search

Web Publication
Management

@

L

Create Folder () Upload

Name

Parent Folder

» test3
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Clicking “Upload” causes the following screen to be displayed.

Drag and drop the file inside the red border. Then, click the Upload button to start uploading.

B

4 TOP > kato

%) Back to List
File List

Please drag and drop
the file here.

or

Choose File

7= Client

Download

Powered by Proself Ver.5
Click the button named “Choose File”

within the Upload screen, so that you can select a file
location and then upload it.

& Choose File to Upload

« “ 4 > ThisPC > Documents » Upload v & | SearchUpload »
Organize v New folder e 1 @
p——— A [ Neme Date Type Sze

i M8 sunsetPG 7107201712557 PM IPG File 19K8

B Desktop

] Documents

& Downloads

D Music

] Pictures

@b Network
v <

File name: | sunsetJPG

v (e ey

Cancel

After uploading is completed and the list-of-files screen is displayed again, it is found that the file has
been saved.
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6. Web Publication setting (in case of file sharing)

You can set an expiry date of web publication and a security password to access.
When you check the box of a file to make public, “Share” will appear on the top screen, so click
“Web Publication” .

Caution:
« If you update the file after you made public, the address for web publication will change.
* If you select a folder for web publication, the address for web publication will not change even if
you add, delete, or update some files in the folder.

o Create Folder Upload [S] File Operation ~ @3 Share ~
Home
Name ~ @ web
My Folder
Parent Folder Publication
a File Search
Student manual.docx

@ Web Publication
Management

Delivery Folder
@ Management

Shared Folder
Management

Web Publication setting

@ Web Publication

Student manual.docx

(’D https://fsv.iimc.kyoto-u.ac.jp/public/LsMowARVgoSANIWBEmMhaAUYS
LBsdISwTjS;ﬂ.wzL(:S_‘\."uf)(dn

@ Send E-mail after

@ Use E-Mail Authentication

Lo @)

fimit the E-Mail Address of User which Send Files
@ off

\E—Mail Address of User w

Limit of download

times

@ Address for Web Publication

@ When you check the box of “Send E-mail after” , an email sending screen will appear after web
publication. You can enter a destination email address and inform an address for Web Publication by
email.
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@ E-mail Authentication *+ ¢+ «In case of using E-mail Authentication, a receiver enter his/her
emailaddress and get one- time password. Turn off if you don’ want to use it.
@ Turn on and enter an email address of user to whom you want to send files if you want to limit it.
If you turn off, all users who you send the URL can access it.

® wWeb Publication Expiry Date
2017 /3 [/ 7

wWeb Publication Password

®

Password Policy

« wou must input the publication password by8 characters or more.
+ You need to use at least three types from lowercase letter, uppercase letker,
numeral and special character such as "-' in the password.

@ Send E-mail after downlod

Public Comment

® Files will be made public until web publication is stopped when web publication expiry date is not
set.

® Web publication password is hot automatically notified a receiver by email. Inform it by yourself.

@ You can receive an email which notifies the completion of downloading files.

*4 ways of setting web publication password

Setting and Security Level Sender operation Receiver operation

No setting Inform a URL to receiver Access to the URL and download it

Web Publication Inform a URL and Web | Access to the URL and download the file by

Low
Password Publication Password entering Web Publication Password
E-mail Inform a URL by email Access to the URL and get One-time
authentication Password by entering receiver’ s email

address. Then you can download the file.

Web Publication Inform a URL and Web | Access to the URL and enter Web

High | Password + Publication Password Publication Password.
E-mail Then get One-time Password by entering
authentication receiver s email address and download the
file.
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(. Inform a URL to Receiver

Check the box of a file to share and select “Send E-mail” from “Share” on the top or right-click
and select “Send E-mail” .

o Create Folder Upload [S] File Operation @ share

Name 1 send E-mail

Parent Folder

M Student manual.docx

Mowve

Copy

Delete

Send E-mail

Show Web Link URL

© QK |E @ #

Detail

Enter a destination email address and correct “Subject” and “Text” etc. if necessary.

[ Send E-mail

Send one by one Address book

The copy is received.

TO

CC

BCC

Subjec [KUMailZ L-—=]77w 70— FOSHIS E/[KUMail stora

KUMaillZ Fl—Z FIE 27 -()lz7y 70— FLELE,

TROF FLRACFOEALTYIO-FLTLESE, ~
There are files uploaded on KUMail storage.
Please access to the following address to download them.
Destination (TO/CC/BCC) Enter a destination email address. You can enter directly or
choose it from the Address book.
Subject Enter a subject of emall
Text Enter the text. Web Publication Address is included in the text

in advance.



(Another way to inform)
Right-click a file to share and select “Detail” . Copy “Web Publication Address” and paste it in the

text of email.
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o Create Folder () Upload [S] File Operation ~ ¢ share ~

Name ~
Parent Folder

Student manual.docx
Move

Copy
Delete
Send E-mail

Show Web Link URL

Size Modified Date

175KB  2016/12/1517:02:33 &

Attribute

Size

Created Date
Modified Date
Uploaded Date
Attribute

Expiry Date to reserve
File Expiry Date

MD5

5e24a0618568095ac7222995fc09b0%e

Comment

Log Download

Publication

m

L1}
175KB(178,4508yte)
2017/02/06 16:38:0(
2016/12/15 17:02:3:
2017/02/06 16:38:0(

None

-

Opened
(web
Publication)

Date

Web Publication Address

https://fsv.iimc kyoto-u.ac.jp/public/astQwAoV:
89AVITBrO]ae00XS2sw5 deSNOFCPEjET3R

2017/03/08

8. Download a file

(1)Without “Web Publication Password”
@DWithout E-mail authentication

Click an informed Web Publication Address, and you can access to a file.

*You can log in and access to a file by only this operation.
@With E-mail authentication (Authentication with One-time Password)
The following screen is displayed when accessing to an informed Web Publication Address.

AR K 5

KYOTO UNIVERSITY

Web Publication E-Mail Authentication

This page has been locked with password by a sender.
Please get a password according to the following procedure and download
a file.

1. Get Password

Please enter your email address you want to receive password.

To receive password via e-mail, please click "Get Password"”.

E-Mail Addres:
\ Get Password

~

Enter an email address and click “Get Password” .
The following screen is displayed.
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HAb K S

KYOTO UNIVERSITY

Web Publication E-Mail Authentication

This page has been locked with password by a sender.
Please get a password according to the following procedure and download
a file.

2. Submit Password

Please enter the password you received in your e-mail.

Password can be used only once.

Password
\ Submit Password

You can receive and download a file after submitting the password.

(2) With “Web Publication Password”

®Without E-mail authentication
Enter a Web Publication Password informed in advance in the following screen after
accessing a URL informed by emaiil.
*You can log in and access to a file by only this operation.

)RR K 5

KYOTO UNIVERSITY

Login

@With E-mail authentication
The following screen is displayed after logging in with a Web Publication Password as above.
(The following operations are the same as ones of @With E-mail authentication in (1)
Without “Web Publication Password” .

LB K 5

KYOTO UNIVERSITY

Web Publication E-Mail Authentication

This page has been locked with password by a sender.
Please get a passwaord according to the following procedure and download
a file.

Enter an email address that received the URL and click “Get Password” .

1. Get Password The following screen is displayed.

Please enter your email address you want to receive password.

enter a group ad

2ss, other membgss

click "Get Password".

Get Password

To receive password via e-maj

E-Mail Address
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HHLAR K

KYOTO UNIVERSITY

Web Publication E-Mail Authentication

This page has been locked with password by a sender.
Please get a password according to the following procedure and download

a file.
2. Submit Password

Please enter the password you received in your e-mail.

Password can be used only once.

Password

Submit Password

Get password again

CNEeckDoX, USErs accessing tne delivery rolder will De aoie 10 see tne
name of the uploaded file.)
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9. Incoming Folder Function

Incoming folder function is the function which enables users to use the folder as an incoming box by
notifying the set URL to partners.

There are chances using the capacity of the incoming box to receive tons of mails with the attached
files from adinistritive headoffice to department or from administratibe office to teaching staffs in
inquiries. In using this function, users can get files without any oppression in iIncoming box.

Explanation movie

http://www.iimc.kyoto-u.ac.jp/services/mail/kumail_fsv/7034e34b25de454daabeb6f05a50980
4. mp4

Designation of Delivery Folder
Check the box of a folder that you want to use as “Delivery Folder” and choose “Delivery Folder”
by right-click or from “Share” at the top screen.

o Create Folder Upload (» Batch Download [5] File Operation - @& Share -

Name -~ web

KUMail 2 +L-—2 (285 T7r) Pl gcatativery

KuMail « A —JLA AT T B E Fc ¢zr Shared

Folder
SPS-IDEHSE
SPSiEElE

e-LearingBRE=Zi 80— E X

test

Move
e
Copy
<
Delete

\-I

Batch Download

Al

0B ¢

Web Publication

= [ = Delivery Folder ]

Shared Folder

Ht

Show Web Link URL

Detail

R

Delivery Folder setting screen

= Delivery Folder

https://fsv.iimc.kyoto-u.ac.jp/public/fsCwwAIVXI9AUNKBEvxadkocOE
K26VmMafOCtBzdaDkGH

®[ Send E-mail after ]

@( ise E-Mail Authentication l

Limit the E-Mail Address of User which Send Files
off

E-Mail Address of User w



http://www.iimc.kyoto-u.ac.jp/services/mail/kumail_fsv/7034e34b25de454daa6eb6f05a5b9804.mp4
http://www.iimc.kyoto-u.ac.jp/services/mail/kumail_fsv/7034e34b25de454daa6eb6f05a5b9804.mp4
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@ Web Publication Address for Delivery Folder
@ When you check the box of “Send E-mail after” , an email sending screen will appear after web
publication. You can enter a destination email address and inform an address for Web Publication by

email.
@ E-mail Authentication * ¢« ¢ In case of using E-mail Authentication, a receiver enter his/her

emailaddress and get one- time password. Turn off if you don’ want to use it.
@ Turn on and enter an email address of user to whom you want to share a folder if you want to
limit it. If you turn off, all users who you send the URL can access it.

.. Delivery Folder
~
Web Publication Expiry Date
2017 /3 /9
l Web Publication Password
Password Policy
« you must input the publication password by8 characters or more.
» You need to use at least three types from lowercase letter, uppercase letter,
numeral and special character such as '-' in the password.
@ Send E-mail after downlod
l Upload file is not visible (Pleasq note that If you uncheck the
cneckbox, users accessing the delivery folder will be able to see the
name of the uploaded file.)
Public Comment
v

® Delivery Folder will be made public until web publication is stopped when web publication expiry

date is not set.
® Web publication password is not automatically notified a receiver by email. Inform it by yourself.

@ You can receive an email which notifies the completion of uploading files.
If you check the box of “Upload file is not visible” , Everyone can’ t see uploaded files(only you

can do is uploading).

*4 ways of setting web publication password

Setting and Security Level Sender operation Receiver operation
No setting Inform a URL to receiver Access to the URL and upload a file
Low | Web Publication Inffoom a URL and Web | Access to the URL and upload a file by entering
Password Publication Password Web Publication Password
E-mail Inform a URL by email Access to the URL and get One-time Password
authentication by entering receiver’ s email address. Then you
can upload a file.
Web Publication Infform a URL and Web | Access to the URL and enter Web Publication
High | Password + E-mail | Publication Password Password.
authentication Then get One-time Password by entering
receiver s email address and upload a file.

The way of informing URL (Web Publication Address) is the same as page6-7.
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10.Inform a URL of Delivery Folder(Web Publication Address)

Check the box of a folder to share and select “Send E-mail” from “Share” on the top or
right-click and select “Send E-mail” .

o Create Folder Upload Batch Download [S] File Operation @ share
Name [E Send E-mail
test Shared

W Move Folder

test3
[S1 copy

TIé o
[l Delete

7 Batch Download

F2ZF IF1  send E-mail

i Shared Folder

Enter a destination email address and correct “Subject” and “Text” etc. if necessary.

[~ Send E-mail

Address book
Send one by one
TO

~
The copy is received. \
cC

BCC :
Subjec [KUMailZ L —SZER I A LA BEOSHS /[KUMail s

KUMail 2 bLr—% FICER I A A EBRELELR.

FROTFLRCFIERL Ty IO FLT 20, "
The receive folder is set on KUMail storage.
Please access to the following address to upload files on it.
7 Lo /Address: ${publicaddress} v
Hint v
Send
Destination (TO/CC/BCC) Enter a destination email address. You can enter directly or
choose it from the Address book.
Subject Enter a subject of email
Text Enter the text. Web Publication Address is included in the text
in advance.
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(Another way to inform)

Right-click a folder to share and select “Detail” . Copy “Web Publication Address” and paste it in
the text of email.

 Create Folder © upload () Batch Download [S] File Operation ~ &) Share ~

Name Size Modified Date Aftribute
test 2016/07/2113:25:17 n
W Move
test3 2017/01/05 16:55:18 &
®
3 copy Created Date 2016/07/21 13:25:17
e i Dkt 2017/01/24 12:14:46 Modified Date 2016/07/21 13:25:17
74 @ Batch Download 2016/12/28 10:38:42 Uploaded Date 2016/07/21 13:25:17
: Expiry Date to reserve
FAk M send E-mail 2015/07/02 14:40:01
. Folder Expiry Date R et
Shared Fold
ssm ared Foier 2D15/10/23 08:15:49
& show Web Link URL Comment
2017/01/18 13:43:40
2016/12/19 11:43:59
FEDHORFEEEET-17) 2016/12/26 11:17:08 Log Dowrioad 0
= =an o Opened N
574 (ECS-ID) - ICEETEA 2016/12/22 09:17:24 publication (Deery = Q
. Fold
SERA- NP FLAZERE 014/08/25 13:46:11 1 i)
Web Publication Address
REE 2016/04/13 13:57:23 - .
104 hittps://fsv.ime.kyoto-u.ac. jp/public/fs OWAIN
> Miss .4 '59A280B7IRATNCOYVLDS1-NIVI29F-0GY3b
ST BHETHY MEiE 2015/10/25 14:54:08 59A280B7|Ra7hcgYVLDS 1-NIVI29F-0GY3h
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11.Upload a file to Delivery Folder

You can access to Delivery Folder in the same way as page 7-8.
(1) Without “Web Publication Password”
DWithout E-mail authentication
Click an informed Web Publication Address, and you can upload a file.
@With E-mail authentication (Authentication with One-time Password)
Access to a URL and get One-time Password after entering your email address in the webpage.
You can log in to the folder with the One-time Password and upload a file.
(2) With “Web Publication Password”
DWithout E-mail authentication
Access to an informed URL and enter “Web Publication Password” which is informed by the
sender, and you can upload a file.
@With E-mail authentication (Authentication with One-time Password)
Access to an informed URL and enter “Web Publication Password” which is informed by the
sender. Get “One-time Password” after entering your email address in the webpage. You can
log in to the folder with the One-time Password and upload a file.

Select Files  HTMLS Version

No files to upload

2E.

Comment

l Upload mmm

Select files to upload with “Add File” and click “Upload” . (You can upload files with D&D (Drag
and Drop) as well. Please refer to page 3 for switch for upload mode.) Close the browser after the
operation.
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12.Shared Folder Function

Shared folder function enables users to share the folder with Faculty and Staff with SPS-ID and
exchange files freely uploading , downloading and deleting files. Therefore it's effective in exchanging

files between departments and editting files in the committee.

Don’t you hace any cases that attached files come and go for revision or amendment of application
documents? There is an oppression of mail server capacity due to the attached files for transceiving
in this case. If you use the shared folder function, the capacity of the server will be saved because all

we should do is to contact that the files are updated.

Also, we can share the folder specifying users and we can receive and deliver the files secure by

incoming folder function without setting password in folder.

Explanation movie
http://www.iimc.kyoto-u.ac.jo/services/mail/kumail_fsv/2660e9a87081e4603e5a61 cf 7 75ebbe2

.mp4

How to set a shared folder(1)
MDCheck a folder you want to share
@Click “Shared floder”
BIn the Shared folder screen, enter KUMail address of the person you want to share with and
“Search”
*Search by username is not available.
=Find a user and “Add”
*Mailing list Unavailable
*Non-SPS-ID user Unavailable
*Limited SPS-ID user for Financial Accounting System Unavailable
@After adding all users and click “Create” .
+ Adding users later is also available.
*You can’ t delete a shared folder.

(In case of deleting it, stop sharing and delete it.)


http://www.iimc.kyoto-u.ac.jp/services/mail/kumail_fsv/2660e9a87081e4603e5a61cf775ebbe2.mp4
http://www.iimc.kyoto-u.ac.jp/services/mail/kumail_fsv/2660e9a87081e4603e5a61cf775ebbe2.mp4
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o RIS @ FyITO—F @ —#&FOO—-FR [§] o7ruaE - @ HEmE -
AT A~ @& webs B3
e-LearingtHEZEH —EX € = BEROAILY
test | %ﬁjz)lxsil
test3
Fo—bhSRF A
2 b
FRIBS 15 > 8%

P HESroct

- =9

[S1 aoe-—

ﬁﬁ HIES I=277)L @R

O —EFH5~oO—FK SFAEERSMR

@ webs B3 EREE

- VRO AILYIIEBE
HEI ALY

&  WebU > JURLEER [

© ==

HEEIAILT >
55T

TOP

o Ry » e 3
A —ILTF FL REBADLTLIZEEN

FoZREJEERO—Y —
FOZRAEIRER I — U —A'ESJRESNTHSDEE A

Please tell the authentication users about a shared folder by telephone or email etc. (Notification

function is unavailable.)

HNotification function in the manual of Help is unavailable.
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How to set a shared folder(2)
@Click “Details” of a folder you want to share
@Click “Shared Folder Setting”

= In the Shared Folder Setting screen, register authentication users.

L2 *
H5tack HGtest
w B9 arm
91 ) TOP
E dE= 7]
a8 o
¥= m e mesmE
HrX ALY
EX 0 —}59@>D— R VERR S 2017/01/18 13:43:40
B EE 2017/01/18 13:43:40
2 Web/ B8 FyFO— FEE 2017/01/18 13:43:40
I~ @ BABSIRATRY
g Vo EBOALSEE o tt
d AP
| #BIAIY
i
@ Web)>HIURLERR 0U5H>0—K @
3 ] Web23p8 senes @
0 ﬁm HEF T ALY FEHH

A shared folder is displayed in the folder list of an authentication user’ s KUMail Storage. (Creator’ s

name is displayed after the folder name.)
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Stop sharing etc.
Check a folder you want to stop and click “Details” in the right side.

The following details screen is displayed. (Only shared folder creator can use the following functions.)

E= 20 *
HBtest
1BPR
TOP >
VERREs
BEEIE
YL
YERRHBS 2017/01/18 13:43:40
BIEHES 2017/01/18 13:43:40
FwIZ7O— FEEE 2017/01/18 13:43:40
=BS5S TRAARS
BSPR T o L P You can check the log of
Ok downloading and uploading.
ases-~0—F [ 3] /
Web4188 TN @ Choose when you want to stop
HBETAILY HAgR — / sharing
Hitest
‘ 28 Delivering files is available by telling the URL
LS |— to the persons on/off-campus who are not
N —
w0 l:] e registered as an authentication user.
m s Download (Web Publication)
&5 . . Upload (Receiving Folder)
0 -#990-F
Setting both at the same time is unavailable.
// You can’ t set a receiving folder when the
X folder is web published. You can’ t web
=+
#E3 #RIAI publish a folder when it is set as a receiving
@ Web)HURLERR folder.
B8
N =am




13. (Ref1 : Useful function) Address book
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Address List

o Add Group - Import -, Export

® o Add

Mame

1y Home

My Folder

Furigana -~ Mail Address

The address registered does not exist.

a File Search

@ web Publication
Management

Delivery Folder
© Management

@ Choose “Address book”

Shared Folder
Management

@ Address bod

/

@ You can add email addresses with “Add”

14. (Ref 2 : Useful function) Synchronize between the client PC and KUMalil

Storage folders

[t is recommended for users who frequently use this service to synchronize between the

client PC and KUMail Storage folders.

Delivery Folder ECS-IDERsEEZTEm I ALY

® Management
ECS-IDREEE (&E3EE)
Shared Folder

Management ECS-IDIEFENS DF

Address book ECS-IDiEAIEEE]A

ECS-ID;EAEEZ4E

ECS-ID (PEFHH 1) MRl
H2 7S84~ 2 (REREELD

H2 7B i8 5 v & . &

ICH— 8
IDZEFIT

ID_EFAT <BESEE>

103
”»

@ Choose “Client Download

KUI

7= Client
® Download

@Click “Download” to

Download Client

get” proselfclientexe”

/

Download Proself Client

Download

installed yet.

*Proself Client can be used only since Windows Vista.

Download Client Configuration File

Y¥ou can download from here and install Proself Client,

if you have not

Download
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Proself Client - InstallShield Wizard X

Proself Client @ InstallShield Wizard ALSCE

InstallShield Wizard (3. Proself Client &1k a—8-(Z/2M-1LL
37T HFITIBAL. DRA EWALTEE D,

@When you click “proselfclient.exe” , the
“Proselfclient InstallShield Wizard” is executed.
Complete the installation following the guidance.

<E3(B) et

Proself Client - InstallShield Wizard X
BIEAY - N3 73

[EIEY —)bA A =) MA T2 3 mEIRU TS,

m-;ma—mmm%

- C) || FAD | | dew

Proself Client - InstallShield Wizard >4
AVZAM-VEROTT
1AM ERRE IDHERNRROE L, \
[A2M-1] E LT A= ERRE U TEE D
t‘gg—%ﬁ&ﬁiﬂ&t@i‘!?%ﬁé& R3] £0)90F T 949 -MER T 3B, Feoul ey

o

< R3(B) 221 el
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Proself Client - InstallShield Wizard

InstallShield Wizard O5ET

ThetallShield Wizard (1. Proself Glient ®IERCAZMLLELE 20
1OFLEERTIEIC. D HiEsh T e EE0 T,
O, SFe-h—EEiRah LT,

® g, TET - aish L3,

M TS ATOT ZERIEL TG, FET] F AN ALT.
b T ERE T LTS

< Fa(E) et

@Set up the application installed on the client
PC.

After clicking “Download” of “Download
Client Configuration File” , the configuration
file of “fsviimckyoto-uac.ip” is downloaded.
Double click the file.

Download
lient, If you have not
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Download Client Configuration File Download

After importing the client configuration file to your PTOSelrCiEmT, your—
are able to access folders on Proself via the client.

How to Import Configuration

@ Proself Client (S ARELETH?

® The setting conditions are imported into
“Proself Client” .
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®Confirm that a folder with your SPS-ID is
created in Proself Client.

® ©° X
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I Ok | | e | \I @ Double click the folder with your
- SPS-ID and log in with your SPS-ID and
the password.
@ ~ 4 [8) « Proself Client » fsv.iimc.kyoto-u.ac.jp v fswiimc.kyoto-u.ac.jpliEsE L
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JE0EE ®These folders are synchronized with those in
KUMail Storage. It is helpful to make a shortcut of
a folder with your SPS-ID on the desktop.
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15. (Ref 3 : Useful function) Set File Expiry Date / Set Folder Expiry Date

Allows setting an expiry date for a file or folder stored.
When the specified expiry date is reached, the file or folder is automatically deleted.

Clicking the pen icon next to File Expiry Date or Folder Expiry Date shows a dialog. Make
changes as appropriate, then click the “Set” button.

75 Set File Expiry Date

File Expiry Date

The Set File/Folder Expiry Date dialog

The following describes each setting.

Setting name Description

File Expiry Date / | When checked, you can specify a date. Unchecking the
Folder Expiry Date box removes the time limit.

Note: Administrator settings can prevent unchecking
this box.

If an expiry date is set, the attributes in the File List show an alarm clock icon.

4 TOP > userl > NewFolder

~

- Create Folder Upload [[%] File Operation Web Publication B
1.1GB/45GB used e o = ® o L4
ﬁ Home Name ~ Size Modified Date Attribute
S
File List Parent Folder

Favorite E wordA-renamed.docx 14KB 07/18/2019% 14:10:

| Eilla ganech

The File List screen



