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Explanation of Terms
Name Role Notes
Applicant The person who conducts the e Limited to one full-time
application procedure, who is the faculty or staff member of
Utilization Representative the university who holds an
themselves or a person who acts SPS-ID.
on behalf of the Utilization
Representative for administrative
procedures.
User Tplg pﬁrson who r?hpresents tthe ° fLimi:gzd to c:n; fuII-tirge
: utilization among the Projec aculty or staff member
Representative Administrators. (researcher) of the
university who holds an
SPS-ID.
Project Can manage each project (change e Multiple full-time faculty or
Administrator settings, add/delete members, staff members
(Target of this etc.). (re_searphers) of the
manual) university who hold an

SPS-IDs can be specified.

Project Member

Can use the service.

Multiple Kyoto University
constituents (faculty, staff,
students) and external
collaborators can be
specified.

Fixed Group

Groups created in advance used
for folder sharing in RDM Dirive.

rdXXXXX_admin: Group to
which only Project
Administrators belong.

rdXXXXX_all: Group to
which all Project
Administrators and Project
Members belong.

Custom Group

Groups that Project Administrators
can arbitrarily create and delete,
and add/delete members.

Creation/deletion and
adding/deleting members
are performed by the
Project Administrator.




Steps to Start Using the Service

* Faculty and staff members of Kyoto University should submit

Anplication T an application through the RDM Drive Portal.
pp ication for After the application is submitted, you will receive an email
Use fitled *[RDM Drive Portal] Your application has been received.”

Please wait until the application review is completed.

Once the IIMC staff has completed the review, an email
Receipt of titled “[RDM Drive Portal] Your application has been
Approval Email approved."will be sent to both the applicant and the project
T representative.
|

Getting Started }

The Utilization Representative and Project Administrator

must first complete their own "Getting Started Procedura"

< 1 before creating a shared folder as part of the "Initial Settings
Saenii e } for Project Administrators" and then guiding the project

Folders by Project i .
| Administrators members on s Use. Scope of this Manual

Procedures for Project
Administrators

. _F’_r_s'jﬂ_*:t_ﬁ-:!mini#!_rat?r'_s__Taﬁls_ﬁf

Procedures for starting | a) individuals utilizing the service must perform the
to use necessary procedures individually. This is not required for
those who are already using the service for other projects.

RDM Drive is 5
available ) Tasks for Each Project Member '

RDM Drive Portal: https://portal.rdm.kyoto-u.ac.jp/
This manual guides Project Administrators through the "Getting Started Procedures
for Project Administrators" and "Initial Settings for Project Administrators."

e The manual for Project Members is available here:

https://www.iimc.kyoto-u.ac.jp/en/services/storage/rdmdrive/manual.pdf



https://portal.rdm.kyoto-u.ac.jp/
https://www.iimc.kyoto-u.ac.jp/en/services/storage/rdmdrive/manual.pdf

Getting Started Procedures for Project
Administrators
Project Members cannot use the project area until a Project Administrator sets up a shared

folder. Therefore, Project Administrators (the Utilization Representative is automatically
included) must first complete the service usage procedure.

If you are already using RDM Drive for another project, this procedure is not necessary.

* The steps for the usage procedure are the same as for all project members (Kyoto
University constituents).

1 {hccess the RDM Drive Portal
https://portal.rdm.kyoto-u.ac.jp/ and E— x
click "Proceed to Usage

Procedure.” What is the RDM Drive Portal?

You can apply for RDM Drive through the RDM Drive Portal

For Project Administrators All members joining an existing project

New / Change | Termination Getting Started for First-Time

Applications Users

Faculty and staff of Kyoto University can log in to the After your ROM Drive application is approved, each
ing their SPS-ID (faculty login D). t

pplication, please log in

Log i to RDM Drive Portal
e
. omplating tis
Proceed to Usage Start Procedure

2 [Click Kyoto University Member.”

RDM Drive Usage Start Procedure

Information
To use RDM Drive, each user must complete the start-of-use procedure themselves.

Please click the appropriate button below to proceed.

Please note that you must be registered in advance as a member of the project using RDM Drive.
If you are not registered, please ask the representative user or project manager to register you as a
member.

Kyoto University Members Other External Users

3 (If the whole-university account login
screen appears, log in with your own
SPS‘ID Or ECS'ID LOg |n even |f the Kyoto University Authentication System
multi-factor authentication screen
appears.)

-



https://portal.rdm.kyoto-u.ac.jp/

Confirm the "Storage Service
Usage Rules," check "Agree to the
Usage Rules," and click "Submit."

RDM Drive Portal

Start Using the Service (Kyoto University Members)

Information

ccount. Please fill out and submit the required information in
ffiliated institution cannot be changed from the values.

e following usage rules before using this service.
and agree to the terms.

3 e
‘Terms of Use for the Research Data Storage Service
Bg 10theterms of use (Recuire]

Back

Please check the box f you

5 Click "Submit" on the submission
confirmation screen.

Submission Confirmation X

Do you want to submit the entered information?
x If an error appears after clicking 'Submit', please correct the

input.
e | m |

6 The activation complete screen will
appear. Wait about 5 minutes, and
RDM Drive will become available.

RDM Drive Portal

@kyoto-u.ac.jp has already been activated. You can use RDM Drive.

What is the RDM Drive Portal?

7 (After 5 minutes) You can log in to
RDM Dirive:
https://drive.rdm.kyoto-u.ac.jp/ by
clicking the "Member of Kyoto
University" button.

%) KYOTO UNIVERSITY

ROM Drive TR 527 SR 4 - A TaET .

091ATY3Y:

Member of Kyoto University

After waiting 5 minutes, please proceed to "Initial Settings for Project Administrators."



https://drive.rdm.kyoto-u.ac.jp/

Initial Settings for Project Administrators

Creating Shared Folders by Project Administrators

Types of Groups Used for Sharing Settings

RDM Drive allows sharing settings using "Fixed Groups" and "Custom Groups."
Fixed Groups (Groups created by default)

Fixed Groups (Groups created by default)

The following Fixed Groups are automatically created in this service:

Changes to Fixed Group members should be made on the RDM Drive Portal under
"Change Project Administrator/Member."

e rdXXXXX_admin
Group to which only Project Administrators belong.

o rdXXXXX_all
Group to which all Project Administrators and Project Members belong.

Custom Groups

These are groups that Project Administrators can arbitrarily create, delete, and add/delete
members to.

A maximum of 10 can be created, and the Custom Group name is specified as an arbitrary
string following rd XXXXX_.

Creating a Shared Folder for All Project Members (Recommended)

This section explains the procedure for creating a shared folder for all project members
using the Fixed Group rdXXXXX_all, which is the most basic usage method.

It is also possible to share with Custom Groups or individual members instead of all project
members, but the respective members must have completed the "Getting Started
Procedure" in advance.

1 Log in to RDM Drive

https://drive.rdm.kyoto-u.ac.jp/
by clicking the "Member of

Kyoto University" button.

) K0TO UNIVERSITY



https://drive.rdm.kyoto-u.ac.jp/

Navigate to the project folder.

Setting] Sharing setting (Open
folder details and set sharing
to rdXXXXX_all). * Here,
"Allow editing" is set, but
please set according to the
project's purpose.

@ URLUVITtAS

B I WIIRE
§ MBLASE
2o BEFORE
® AFANL-Y

2
m SARTOIFAL = # + SRR
* BHEILCAD [&] rd00001 < 12GB  #iEl
3 Create a folder for sharing. *
When using RDM Drive for
multiple projects, a name that = oo = E oo [ wama ]
is easy for the recipient to o ) 2 et
identify (e.g., "oo Project Al :m' > %
H #5 ~ = >
Share") is recommended. - e
< fia—Y—pamEe Tt 28 12 =
4 [[Recommended First-Time B

L fzeEmeansaeFoR
RTEBESBYET
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(Reference) How it Appears to the Recipient of the Share
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(Optional) Sharing with a Custom Group

Used when you want to share per specific Custom Group.

Custom Groups must be created in advance for this setting.
Refer to "Managing Custom Groups" for how to create a Custom Group.

0 KB

0 KB




1 Log in to RDM Drive
https://drive.rdm.kyoto-u.ac.jp/
by clicking the "Member of
Kyoto University" button.

RDM Drive
oM DrveCT S8R RACRSS.

2 Navigate to the project folder.

B IRTOIFAL = # + WA
* BARICAD B3 rc00001 < e 1268 HEE

3 Create a folder for sharing. *
When using RDM Drive for

multiple projects, a name that | | = 7™ =
is easy for the recipient to © = + Jr-LEryTo-F
identify (e.g., "oo Project XX * oA m
Group Share“) is < #H FROFFRRT AL
< fa-—Y-HsRetah

recommended.

4 Shar_ing setting (Op_en folder —
details and set sharing to the | *» === =

created Custom Group). *
Here, "Allow editing" is set, but
please set according to the
project's purpose.

Pl >
Froe REERE

(Optional) Sharing with Individuals Included in the Research
Project Members

Used when you want to share with only specific individuals.

If the respective members have completed the "Getting Started Procedure™ in advance, it
is possible to set sharing for individuals.


https://drive.rdm.kyoto-u.ac.jp/

Log in to the RDM Drive Portal

procedure and the registered
name (if the procedure is
complete) are displayed in the
"Project Administrator List"
and "Project Member List."

F0Y1Y MEBRE—E(Email)
O AR AS
AR FHRERER

FOTLH FAY I (-—E (Email)
O AR AS
AR FHRERER

A merm e

- - i 3 =1
https./_/gortal.rdm._kyoto u.ac.jp/ 'U'-El—ﬁ.
and click the service ID of the
relevant service under "Service Clear #1534
List."
¥-tAp  H-PREE] HEKE TO0Vx
55901 AVFLATITI AL~ 10TB T TV ¥=a17]
rd90 RDM Drive 2TBF Y w—%)
rd90 RDM Drive 2TB 5 w—45)
The status of the usage
JOv1I b RESR 1EEEB

Bkyoto-u.acjp @ E1
z@kyoto-uacjp @ E

yoto-u.acjp @

=

510002.sakura.nejp

)002.sakura.nejp
z@st.kyoto-u.ac.jp

In RDM Drive
https://drive.rdm.kyoto-u.ac.jp/,

Member during the "Getting

» FATHIFAI

open folder details, enter the e
name registered by the Project T —

< a-Y-ifEukAE

& ABAtL—

ca0oox_TOSTIHE

R

Started Procedure," and set < way- s .-
. & URLUS TR BREADICRN
Sharlng < BEULSN iwE
< BREOHH # SMDme
2 EBFrEoe-



https://portal.rdm.kyoto-u.ac.jp/
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Project Administrator Functions on the RDM Drive

Portal

Checking Usage Capacity

The capacity in use can be checked on RDM Drive https://drive.rdm.kyoto-u.ac.jp/, but
because this service uses the versioning function, the actual storage capacity will be larger
than the capacity displayed on the above screen. (The capacity difference depends on the

file update status.)
- 4w

TP NF-DI1 5~ X = | mIRTOIrAN
& BATIFL O
o B
OBl o -
* BRICAY
48 1 ~ O B rd100 L R
L] t
- =TT v

The actual storage capacity can be checked by Project Administrators and Project Members
with an SPS-ID (Faculty/Staff Account) on the RDM Drive Portal
https://portal.rdm.kyoto-u.ac.jp/. (Click the service ID of the relevant service under "Service

List.")
FOITI AV IN-—E(Email)

Q@ FIFREEEH
FIAREFRERERE

ARL-IFI BRI

TrNBATIII M)

12,663

SRR ERE

EHEE

67.67 GB
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Changing Project Administrators/Project Members

Project Administrators and Project Members can be added or deleted on the RDM Drive
Portal.

Changes are automatically reflected in the Fixed Groups (rdXXXXX_admin / rdXXXXX_all).

1 Log in to the RDM Drive Portal

. - H \] Eh

httgs././gortal.rdm..kyoto u.ac.jp/ 'U'-ER—_E,

and click the service ID of the

relevant service under "Service BE | Clear HEY

List."
H-PAD  H-PRER HEKE JOovz
5590 AVTLATITI R AR~ 10TBF T Y17
rd90 RDM Drive 2TBf5Y w—5)
rdo0 RDM Drive 2TBF5Y w—%)

2 Click "Change Project -
Administrator/Member" on the —E 2 EEH
Service Details screen. v—zem [Fovesrems Avizm] n2ssrn-vem

EEER
HUToRY »h5, EENEILMGEHHEDFE TS, BMEARGEBOHTRRESNET,

FIBMBEERHE | ¥ —CAMAEERFE | FiLas | #imss

HE RE

3 Add: Click the "Add" button for S—
Project Administrator or Project
Member, enter the email address
of the person you want to add in

the displayed window, and click

"Add."

. [EBIEER] 7017 hOWERREHD XY A%, 1X—LF KLABIETUTEAL TR L,
OYzs NER#ELTERENET,

FOvzy hEREER FICREL TE D, X—L7 KL R @kyoto-u.acip KX KMEL TLET.

Delete: Click the "Delete" button
for Project Administrator or e e,
Project Member, check the email e e
address of the person you want to

delete in the displayed window,
and click "Delete."

TAY Y b XY N—DHIR

Managing Custom Groups

Custom Groups can be created and managed for each service on the RDM Drive Portal.

11
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To add members to a Custom Group you are creating, they must be added as a Project
Administrator or Project Member in advance.

1 Log in to the RDM Drive Portal

https://portal.rdm.kyoto-u.ac.jp/
and click the service ID of the

Y-P2A—5

relevant service under "Service BT | Clear FIEH
List.”
Y-PAD | H-PER FERE | FO0vd
5590 AVILATITIR AR~ 10TBFTY ¥ZI1T7
rd90 RDM Drive 2TBF5Y %)
rdoo RDM Drive 2TBF 5% Hw-%5)
Click "Custom Group
2 " i H—E R R
Management™ on the Service F
Detalls screen. H—ERRE  TOVrH NEEE . XVN\—TE
HAREIR

HUToRy »ho5, EBfEILMERHNTETY. BMEARGEROSFRSNET,

ABNEEESSN | v—C xmAZEh S

HE RE

3 Group Creation: Click "Create
New Custom Group," enter the
Custom Group name, check the
members to add to the group, and
click "Create." * To be selectable
as a member to add, they must
be added as a Project
[Administrator or Project Member
in advance.

FIRARY LTI —THER

TOYx ) NERESEUTOY LY b XAV /—DHAE, EBOX Y —ERRUTHRY LT L—TEHERTE
ES?

NRY LI N—TI30EH LRTT,

NRY LI N—T% [RA) *

DAY DY N—THI 14900121 THED, REFERE () OMEBTEET, 20XFUA]
=T AN~ [(EH]

a Lacjp @ Ea:Hir

Ok anejp @ E&:

est ura.ne.jp

© kiR TIRmM TR E AR

Group Deletion: Click the
"Delete Group" button for the
Custom Group you want to
delete, and click "Delete" in the
displayed window.

HUBRRESE

rd90012_custom-group
ZOTN—TEEBRLET, LZLLTTN?

RDM Drive COYBES b~ T OHREWER, FI—THBREEHE L0
RIRHRFBE TS,

12
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Member Addition: Click the
"Add Member" button for the
Custom Group you want to add
members to, check the email
address of the person you want to
add in the displayed window, and
click "Add."

rd90012_custom-group BN

70Y1Y NEREBLVTOITY MAVS—ORDE, FEOXV/—ENRS LT L—TIEMTEET .,
HRHCF v 7 EANT BB ERLTRE D,

TN—=T A=
acjp @ Ea&:Hi

nejp @ Ka:

O FREHAS A FBMRTHERRS

Member Deletion: Click the
"Delete Member" button for the
Custom Group you want to delete
members from, check the email
address of the person you want to
delete in the displayed window,
and click "Delete."

rd90012_custom-group A5 ¥k

HRECTF £y VEART THIR EFL TR,

PRI LI N—T DAY —BIRHTRETS , WRECF Ty 7 EANT "B EBLTIRE L,

TI—=T A~

Ofai cip @ E#:
est! ra.nejp

© FAkBAS FIFRRAF SRR
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If you have any questions after reading this
manual

If you still have questions after reading this manual, please first refer to the following

resources:
e |IMC WebSite

https://www.iimc.kyoto-u.ac.jp/en/services/storage/rdmdrive
e FAQ

https://www.iimc.kyoto-u.ac.jp/en/services/storage/faq

If your issue is not resolved after checking the above, please contact us using the inquiry
form below and be sure to include your Service ID (a 7-character ID starting with “rd”):
e Inquiry Form
https://www.iimc.kyoto-u.ac.jp/en/inquiry?g=i&q_detail=i-rdm

14
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