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How to save KUMOI mail locally from Outlook
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This paper explains how to save KUMOI messages locally from Outlook.
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Please refer here to log in to KUMOI using the Outlook.
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Click “File” from the top menu to display the sidebar.
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Select “Open & Export”

[ 2o /T A

from the sidebar, then select “Import / Export” .
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The following screen will be displayed. Select

ck  “Next” .
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“Export to a file”
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Select “Outlook data file (.pst)” and click “Next”
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Select the folder you want to export. You can also filter the data.
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Enter the file name and save location and click “Finish”
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Since OneDrive will no longer be available after graduation, please do not
save to OneDrive or a folder in OneDrive, but rather to a local document f

older.
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The following screen will be displayed. Setting a password is optional, but
if you set a password, you will need to enter the password you set when ope

ning the file. Click “0K”
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This is the end of the procedure. You can confirm that the file has been saved in

Explorer.
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Again, make sure it is saved locally and not on OneDrive.
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{Open data file (.pst)>

1. EfA==2—006 [ 77 A4) Z®IRL, 14 -2 FRRIEET,
Click “File” from the top menu to display the sidebar.
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Select “Open & Export” from the sidebar, then select “Open Outlook Data

File” .
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The following screen will be displayed. Select the file you want to open an

d click “OK” . If you have set a password, the password confirmation scree

n will be displayed after this.
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This is the end of the procedure. You can check the data file opened from Home.
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