Procedure for activating Microsoft Office on terminals for education (Windows)

Activation procedures are required at the start of Microsoft Office use beginning in FY2023.
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If the above screen appears when starting Microsoft Office applications (Word, Excel, Powerpoint,
Access) on the Windows OS of your terminal for education, please first click the “¥% 4 » A

"(Sign-in) button and follow the procedures below before using the applications.
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Those who do not see this screen, please skip it

and proceed to the next step.
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The screen of the University's integrated

authentication system will appear for those who
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with your ECS-ID or SPS-ID. If you do not see
such a screen, please select the [X] button in the

screen to return to the initial screen.
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After you successfully log in at the
integrated authentication screen, the
Office license activation process will Office DREREL CLET
begin, and you may have to wait
about one minute for Microsoft to

authenticate your license.

B2 Microsoft ®@ . .
Bl The front screen will disappear

RPN M ITAITREGEYELE and you are able to use Office.
for.test.25z@st kyoto-u.acjp ELTHA UL TUET
If you have not completed the

EEEEHIBER FonTLEE. Word B3| EEEERT 303, EBEFTAVYNIS/ VARSI S TaA
Eff5Y37. ThUADSER. TOATYaVEBRLTAFITTELET.

activation, the screen on the left

T
Microsoft 365 Family 1) 30 HEI#SH Microsoft 36554 LY ABHEI PR Microsoft36s.com Ty TUHER

SUBRRES THIVM2E5

#75 73

will appear, and you can redo the
above procedure by clicking the

“# A A "(Sign-in) button.

Without completing the activation
procedure, if you close the above

screen by clicking the [X] button,
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in this state.



