Kyoto University
Activity Database on Education and
Research
Manual for Faculty



1. Basic Configuration

1.1. What is "Activity Database on
Education and Research"(KDB)?
1.2. Persons Obliged to Register
1.3. Regular Updates

1.4. Public page and Edit page

1.5. [Important] Update Published Data

1.6. Public Page Settings
1.7. Link with External DB
1.8. Proxy User Input

1.9. External Files

2. Login
2.1. Login to KDB

3. Screen Explanation
3.1. Dashboard upper
3.2. Dashboard lower
3.3. Update information using WEB

input form
3.4. [Preview] Links & [Update

published data] button
3.5. Editable Items
3.6. About Public Scope Level

H R

4. Initial Settings 11. Others
4.1. Settings on researchmap

4.2. Settings on KDB 12. FAQ

5. Setting update mode of public page 13. Inquiry

5.1. Switch update mode

6. Proxy user management
6.1. Proxy user setting

7. Import researchmap data
7.1. Import researchmap data

8. Update information using WEB input
form
8.1. Update information using WEB input
form
8.2. Changing the order of achievements

(e.g. Papers)

9. Update information (Excel)
9.1. Download
9.2. Update info by Excel

9.3. Upload

10. Form output
10.1. Form output




1. Basic Configuration



| 8% - AREY A f'@d)iﬁ’z}ﬂﬂ.

O

N~

s 25 A qA=

FE

wﬁﬂ

Overview Diagram

e

0
[r=/ 1

ABDB (Vv — ’)‘)l«’;‘:) ORC

£ —4 ﬁﬂ < D

presearchmap

L—‘/
=%

" researchmap:E#1H B

T TR (BWE)
L XTI+ bk

;..g REAF
d”lb REMFEET—IN—A | -
\ //
e N *‘4&’1‘&0)!3

T—ABE (B®)



1.1. What is "Activity Database on Education and Research"(KDB)?

Under Article 172-2 of the enforcement regulations for the School Education Law, it is obligated to "publicize the status of education and
research activities in order to contribute to the dissemination and promotion of the utilization of the results of education and research".
Specific items to be publicized as the status of education and research activities are indicated. The specific items to be publicized are as
follows.

1 Matters related to the educational and research objectives of the university

2 Matters related to the basic organization for education and research

3 Matters related to the organization of the faculty, the number of faculty members, and the degrees and achievements
held by each faculty member

4 Matters related to the admission policy, the number of students admitted, the admission capacity, the number of
students enrolled, the number of students who have graduated or completed their studies, the number of students who
have entered higher education, the number of students who have been employed

5 Matters related to class subjects, methods and contents of classes, and annual class plans

6 Matters related to evaluation of the results of study and the standards for graduation or completion of studies

7 Matters related to the educational and research environment for students, including school land, school buildings, and
other facilities and equipment

8 Matters related to tuition, admission fees, and other fees charged by the university

9 Matters related to support provided by the university for students' studies, career choices, and mental and physical
health

In addition, the Enforcement Regulations stipulate that universities shall make efforts to proactively publicize on the knowledge
and abilities that students should acquire in accordance with their educational objectives.

KDB is being maintained for the purpose of publicizing "information on the degrees and achievements held by each faculty member".



1.2. Persons Obliged to Register

* Persons obliged to register in the KDB are full time <professors, associate
professors, lecturers and assistant professors(including specified faculty
and including assistants at the time of faculty evaluation)>, and others
that the president deems necessary.

e Faculty staff other than the above who have already been registered can
operate the database.

* Faculty staff other than the above who request to register are required to
gain permission of their supervisor of department and submit a
registration request application through the office of the department they
belong. The application form is in the document sharing [*], so please
apply to the "Research Support Division of IIMC" by e-mail (refer to the
last page).

[*]Application form URL : https://u.kyoto-u.jp/kdb-touroku



1.3. Regular Updates

 KDB can be updated at any time, although May 1st is set as the
base date every year. Please follow the notification for updating
and confirm the input and registration data.

 Update process is as follows.

1. Updates by university administration:
Primary Affiliation, External Funds other than Kakenhi [*a], Teaching
subject(s), Participation in PhD. Defense, and School management (title,
position)

2. Updates by the department administration:
Affiliated programs, Concurrent Affiliation, Faculty management (title,
position) and Part-time lecturer

3. Updates by faculty after 1 and 2:
Research History, Achievement etc. (Most items can be updated from
researchmap)




1.4. Public page and Edit page

 KDB consists of "Public page" and "Edit page".
* Public page
— It is the screen to disclose to the public.

— Data which is set to disclose and researchers have selected to
disclose are published.

e Edit page
— It is the screen to enter and edit data by logging in with your SPS-ID.

— You can input data manually as well as download / upload in Excel
format.



1.5. [Important] Update Published Data

Register researchmap URL
* Once you register, you are not required to register again basically

~>

Import researchmap data
* Automatically updated once a day in addition to manual updates

Enter and edit Kyoto University original items on the edit page

Update published data i1 the "Update Published Data" button to publish

* Data are reflected automatically on the public page by importing data by default




1.6. Public Page Settings

* Data are updated automatically on the public page by
default to reduce user effort.

* Achievements registered in researchmap, data registered in
the KAKEN database, teaching subjects assigned by the
administration staff, and data of university administration
will be automatically updated by default.



1.6. Public Page Settings

* You can change the update setting of the public page to "Manual
Update" from "Individual Settings" => "Public Page Settings". Please
note that all data will not be updated to the public page unless you
click "Update Information Using Web Input Form" => "Update
Published Data" button when you set "Manual Update".

R 5Ky

@27/ KYOTO UNIVERSITY

Dashboard  Importresearchmap data  Update information (Excel)  Update information using WEB input form  Form output  Individual settings

Public page settings
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1.7. Link with External DB

When data is automatically imported by linking to other databases
(researchmap and KAKEN DB), only data that is publicly available on the
source database will be registered.

The public page setting of the items linked to researchmap follows the
setting on the researchmap side ("Open to researchers only" = "Your
data is disclosed only on-campus Network(KUINS)"), so if you wish to
make the data private, please set the data as private on the
researchmap side.

All Information on the KAKEN DB is public, so it is also made public on
KDB. The publication status cannot be changed at KDB side.

For other items which public settings can be changed, please refer to the
[KDB Item List] in the manual.



https://ku1.cybozu.com/g/cabinet/index.csp?hid=5324

1.8. Proxy User Input

* Proxy User Input

— To input data by person other than faculty with the same authority as
the faculty in the system is called "proxy user input” and can be
delegated to an assistant who has an SPS-ID. This setting is available only
for the faculty.

* Proxy User

— A person who performs proxy input. Only person who has an SPS-ID can
be set as a proxy user.



1.9. External Files

* You can edit the "Excel input sheet" downloaded on the
KDB and upload it to reflect it on the KDB.

* JSON output for researchmap is available.



2. Login



2.1. Access to KDB

[1] The Kyoto University Activity Database on Education and Research, abbreviated as KDB.

* Go to "https://kdb.iimc.kyoto-u.ac.jp/"

16



2.2. Login
@

2% 2%  Activity Database on Education and Research,
‘ ’Kyol University

© Search for faculty members

17



This screen may not appear in some cases.

Log in with your
SPS-1D and
password.

2.3. Login

O
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2.4. Login

i S Select the method
. you agree to and

eduPersonPrincipalName @kymm

FiT9 L LRDERFICOY—ER(CHEENEY . COUY—ERICTZIERIBZRUIC. HRRfzICHE
IEEREXETBICLCARLETM?

FRFED=ER:
OREOJA>BCBEFzvILEY, ~

® COU—ER(CEETZIERNIED>ZEEE. BEF=vILET. ~
OSBEFzvILEBA. ~
COREROTA NR—SDF VIRV IRATODTERDBEIT T ENTEET,
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2.5. Top page after login

Login 1D Name: Swiich acgount  (Lepgut)
Japanese

RUAEK P
KYOTO UNIVERSITY

FHLA HALTHLAS, AEREIMATEETA.
AU TONENT AFH o ATRmET SRR DET.
= 21:00

20



3. Screen Explanation



R K7

i/ KYOTO UNIVERSITY

Dashboard

3.1. Screen layout

Switch language

- 2 SMAT AR A
ALFFLAERET RS ROET.

NNNNN T R

Logout

[Header Menu] Links

A

Dashboard: Check for notifications and update history

Import researchmap data: Immediate manual import

Update information (Excel): Update information by Excel files

Form output: Output in the specified format

Individual settings: Set "update mode" and "proxy users", etc

1
2
3
4. Update information using WEB input form: Update information by WEB Form
5
6

Notification: Displays maintenance information, etc.

22




3.2. Screen layout
Edit page (Dashboard lower)

Check ation reg pd
onfi cha histoy xoel updates and Web updates
l pedi itions to make search
w O select the date
Revision date
arch
Download
| Display Syncpost distribu oy
Revision User Rewvisk Revision type Revision resul Versionnumber  Update detail
2022 rmilin T
2022 rmiif =T
WEB =T
WEE
EB =

* [History List]
— Itis also possible to search by update date.

23




3.3. Screen layout
Update information using WEB input form

LR

KYOTO UNIVERSITY

e Edit area

&' Display o0 Web publcation screen £ Display too page of segrch results

Update information using WEB input form

Select results to update from menu.

Refer to: Operation Manual, [hem List

Select achlevements I B / Basic Information

Confirm edit data
X TRENE / Kyoto University Criginal Ttems R / Registrant SATLERE (ABT—%) [ System administrator (Personnel data)
PR / Registration time P77 MEERE [ When registering an account 5 Confion Jaganss scresn
» Bk / Basic Information IESAM [ Editing authority BESRELE (EE03) / Department office staff (Name only)

EEWE. APRECEI2ERLTLWET. Rovsnd. ARERORREY - ABREORELF A7 LOBEESEM R [/
»  HR / Research Names and other information are registered based on personnel information. If there are any erors, please ask the general affairs staff of your department to correct the personmel

[ Confirm English screen
&% / Remarks

> W / Education Informefion s thie systerm: 2 Confirm Privats Jopones screen
> A¥ER / Administration Se Ronn S Upiats pebitaired et [ Confirm Privaite English screen
| TR e ——
[@ researchmaplifSINE / researchmap Items Publish to Japanese ste Fubic  ~  Publish to English ste Pusic - = s
@ MM/ Basic Information BE [ Kanjl
i ot JUF fKana

@ 0 - LR / Acedemic, Sockl Acthities Pil.I 7~y MER | Abecedarium Latinum

wRE

* Preview & Save & Publish

EEgD

e Select achievements

i (B 5)
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3.4. [Preview] Links &
[Update published data] button

Confirm edit data

[ Confirm Japanes screen

£ Confirm English screen

[2' Confirm Private Japanes screen

[ Confirm Private English screen

* [Preview] Links

Updata information

— Preview the current data screen. Sare Upcte punishea st

e [Save] button

— Save current data.

* [Update published data] button

— The latest saved status is reflected on the
public screen. Please be sure to click this
button after confirming the contents.



3.5. Editable Items

I {84 HH / Teaching subject(s)

288 / Registrant TATLEESE (BF5—4) / System administrator (Educational data)

{SEH#EMR / Editing authority Z553#5B4% / Department office staff

MENHNE, FIESEOBRBEENCTEEIZE. /
Information on the Educational Information System is registered around May each year. If any information is missing, please contact the General Affairs Office of your department.

AHEE TOLVIEES TAINE |F—4~-2E v| =& EiE

* [Faculty members] is not available in [Editing authority].
— Cannot be edited.

I FEEEEEF / Part-time lecturer

258 / Registrant #HBEZ / Faculty members

T Y ST U O e e Ay o
{E54ER / Editing authority 8. FE55#04S / Faculty members, Department office staff | —

m
Esip b=l NEEE TOWNEEE BRULZEEZERTS 15 | FT—HA—2E ~ | Lol ] (=4

* [Faculty members] is available in [Editing authority].
— You can edit.

26




3.6. About Public Scope Level

I 2{i / Academic Degree
You can make a choice below;

Cleansina

1. Not Public - Your data is undisclosed.
2. Public- Your data is disclosed.
3. Private - Your data is disclosed only on-campus Network(KUINS). -

Publish to Japanese sit; Publish to English sitp | Public  + |

Ffiu(H=#EE) / Degree(Japanest

F{i7(%zT) / Degree(English)

|
I
RS / Date eamed e |he pull-aown menu IS enabled. |

HHRAE T "" . o
o — You can choose.
B3aEID

* The pull-down menu is invalid.
— Cannot be selected.

Some items are always set to "Public". Please check
the "ltem List" for details.

27


https://ku1.cybozu.com/g/cabinet/index.csp?hid=5324&sf=1

4. Initial Settings

4.1. Settings on researchmap
4.2. Settings on KDB

The users who need to do this are those who have newly registered an account on KDB. We will
send you an e-mail. You are required to perform this initial setup once, and basically do not need
to do this work afterwards.

28




4.1.1. Access to researchmap

* Go to "https://researchmap.jp/"

29



4.1.2. Setting affiliations in researchmap

map HAZE |English  Sign up

SHSE!

Login

# LS B2 = researchimap ~:

XEEHZLELMEIC, Ho&RBI,

Click and Login.

If you do not have a researchmap account, please [Sign up].

30



https://researchmap.jp/new_accounts/researcher?lang=en

4.1.3. Setting affiliations in researchmap

map H#ZE |English  Signup  Login
Login
Login ID* o ) o
Login using_Shibboleth I|dP of other institution.

Please enter your Login 1D

Password”
Login using Google
Please enter your password

Forgot yvour Password? Please click here

Please see here for inguiries User Manual Enter‘ your "Login ID" and
© 2017 rescarmap "Password" and click the O
"Login" button.

31



4.1.4. Setting affiliations in researchmap

map Ay ng Qp EFFIEwsn AwMyPora & -

Modified on: 05/19

E Add co»erphoto

Research Interests ‘ ‘ Research History ‘ ‘ Committee Memberships ‘ \ Papers ‘ ’

’ ‘ ‘ Professional Memberships l l ’ ‘

Academic Activities ’ Social Activities ‘ Media Coverage ‘ 1

& Add data from external source

Menu N Profile Information
My portal Affiliation  Kyoto University

Click

32



4.1.5. Setting affiliations in researchmap

\\\\\\\\\\

Edit profile £ Account

Official job

@® Publi

Affiliation type*
(Private

Job classification™

c Disclosed to researchers orfly

ical Qililege, national research and development agency

nt NPO, NGO Independent researcher

Student (undergraduate) | ® Other

settil
nter “Kyoto university .
rate will be de iignated your main afflia
e public. Y ur first affliation will be g
in affliation ¢ in be downloaded at once. However, the scope of

Do not enter any other character string except
"Kyoto University". You will not be able to
"register a researchmap URL" as described below.

If you have registered multiple affiliations,
please set Kyoto University at the top of the list
of affiliations. Please register Kyoto University
first or set the "Contribution Rate" to the

highest value.



hmap

Account setting I

Permission settl

Accessibility
Coauthors setting
Proxy users setting
Followers setting

Profile/Achievements
Import

Profile/Achievements
Export

Notifications setting
1dP User setting

L Back to

4.1.6. Account setting

E#ZE | English My Portal

®

A My Portal

Account setting

Password™

E-mail”*

Mobile e-mail

Other e-mail

Gender” (Private)

Date of birth™
(Private)

Nationality/Region
(Private)

Time zone

Default language

researchmap
Member ID

W Ves. Trecene by e-man

£ Settings
 profile
@ Edit achievements
To Top Page

Ra Logout

= Create a community

Invite members
Your login ID must be at least 4 alphanumeric *

characters.
QResearcher Search

Current password Q Achievement Search new

Q Community Search

Help
Report a problem

Your password must be at Ie%¢ 8 characters and must include all of the following: an uppercase letter, a
lowercase letter, a number, and Wgpecial character that is neither a letter nor digit

Es%e ()~

Available special characters_ * =

@Kyoto-u.ac jp

Please register an email address that you will continue to use regardless of transfer or
retirement. You will need it to reissue your password

@ Yes, | receive by e-mail

8 Yes, | receive by e-mail

® Male O Female Other geRder

Share this information with othersfpublic) @ Do not share this information with others (private)

Your gender will not be displayed on thi
externally (public)", your information may\be acces
Female Researchers of Japan" provided b the Research Organization of Information and Systems, as part of
efforts to support female researchers

lect "Female” and check "You may share this information

s part of the female researcher database "Habatake -

Your date of birth will not be disclosed on th
identity

site: it may be used for statistical purposes or to confirm your

This information is collected for statistical purpo
be published in a personally identifiable way

s only; it will never

(UTC+09:00) Asia / Tokyo

Automatic

® Cancel

Enter your KUMail (xxx@kyoto-u.ac.jp
in either "E-mail”, "Mobile e-mail" or
"Other e-mail".

34




4.1.7. Check IdP User setting

This step Is unnecessary




4.2.1. Access to KDB

* Go to "https://u.kyoto-u.jp/kdb-login"

36



4.2.2. researchmap URL setting

SRR

KYOTO UNIVERSITY

Dashboard Import researchmap data Update information (Excel) Update information using WEB input form Form output Individual settings

Update information using WEB input form

Select results to update from menu.

Items imported from researchmap cannot be updated in this screen.Please update it from the researchm

I researchmap URL

@hginal Items 28# / Registrant $AS / Faculty members
P38 / Registration time  FIFMMSH / At the start of use
{GEHIR / Editing authority $8 - SEBHRIELS / Faculty members, Department office staff
researchmap& DEMOHA TLRBRI(R, TRY A MESBOIARELTILEL. /
&% / Remarks 1f you have not yet linked to researchmap, please refer to the following site and take action.
researchmap®4R - BN / researchmap reqistration / setting method

]
o
7]

sic Information Cleansing  Return Save  Update published data

£ / Affiliated programs (koza)

)

8 / Facuity
Publish to Japanese site | Public v | Publish to English site | Publ
F AW / Concurrent Affiliation
researchmap URL Input
S2ANTELLR / Email Address
247 / Academic Dearee ZREN

2NI2/NS/12 14:N0 2R

If this setting is made, the system will automatically link every
night. If it does not work, please review the ["lInitial Settings"].

37



4.2.3. researchmap URL setting

SRR

KYOTO UNIVERSITY

Dashboard Import researchmap data Update information (Excel) Update information using WEB input form Form output Individual settings

[ Display on Web publication screen [ Display top page of search results

Update information using WEB input form If your researChmap IVIy Portal URL iS
e "https://researchmap.jp/MY_PAGE",

Items imported from researchmap cannot be updated in this screen.Please update it

e "MY_PAGE" is the string you should enter. |

Select achievements I researchmap URL
FEHEAFHEME / Kyoto University Original Items 887 / Registrant #AF / Faculty members
P398)8 / Registration time  FIFRINE / At the start of use
> BAIH#® / Basic Information {GEMMR / Editing authority #8 - EBEIBHS / Faculty members, Department | ffice staff

researchmap& OEATE A, TLVRL . FRRHA b -mmaasmel s, /
o researchmap URL &% / Remarks If you have not yet linked to res{ researchmap URL

researchmap®g - § =/
o BAIE® / Basic Information Please enter the researchmap URL.

* Please enter only the X0OOXXX part of https:/ researchmap.jp

o R27):EBE / Affiliated programs (koza) JXHXKXX.

erimin —

Publish to Japanese site [Public v | Publish to English site [ P)

o ZA$#3: / Concurrent Affiliation

researchmap URL OK Cancel
o 2FA—J 7RI R / Email Address
o *2{iJ / Academic Degree BR8N
S A¥E - SHFAEIE / Academic Resume (Graduate BeEE
~ Schools) 2022/05/19 17:25:21

XIf you get the error “ A 1 L fzresearchmap URLIZER TE EH A, 7, please refer to the following URL
https://www.iimc.kyoto-u.ac.jp/en/fag/research/cat1/how-to-configure-researchmap-url.html 38



5. Setting update mode of public page



5.1. Switch update mode

&/ KYOTO UNIVERSITY

&
LS

I
Dashboard Import researchmap data Update information (Excel) Update information using WEB input form Form output Individual settings

L] L]
Menu I Setting update mode of public page ‘ | I C k I n O rd e r

Set the update timing for the public page (researcher profile page).
Manual Update: Updated only when you click the "Update published data” button on the "Update information using WEB input form™ page.
Automatic Update: In addition to the above, updated when import researchmap data, when batch import researcher data, etc.

Public page settings

Settings for outsourcing agent input

Update public page: | Automatic Update Setting

Manual Update
Automatic Update

Setting Public Top User Pag

11
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6. Proxy user management

It is not linked to the "Proxy users setting" on the researchmap side.
If you need to configure it on the researchmap side, please refer to this page.

41


https://guide.researchmap.jp/index.php/Researchmap%E5%88%A9%E7%94%A8%E8%80%85%E3%83%9E%E3%83%8B%E3%83%A5%E3%82%A2%E3%83%AB/%E7%A0%94%E7%A9%B6%E8%80%85%E7%94%A8/%E3%83%9E%E3%82%A4%E3%83%9D%E3%83%BC%E3%82%BF%E3%83%AB/%E4%BB%A3%E7%90%86%E4%BA%BA/%E4%BB%A3%E7%90%86%E4%BA%BA%E3%82%92%E8%A8%AD%E5%AE%9A%E3%81%99%E3%82%8B

6.1. Proxy user setting

@ S

&5/ KYOTO UNIVERSITY

Hysaf—K researchmap>—420OA Vift— b {HE® (Excel) WEBAH DA — AL L DBROEH [ LR

B WebNMEEEETTS B BRENYIR-SEETTS

AFEEERE

AmpseTTE Click in order

AWEE ARSET0I«—)VEE) OBFLHAIJCOVWTEELET.
FPEW : WEBAN T A —AICLBBROBHEEM LD [DRWT—SEH) R ZOVUyOULBDHEHRENET.
B#$E5 . LRICHA TresearchmapT — 4D 2ii— RNEOHARE T — 40— &1 L i— NS CEEPEHENTT.

LAHEEOER : | BPEHR v | @F

42



6.2. Proxy user setting

This screen may not appear in some cases.

REPAAREDA S AT I

|

L0072 BLE Che
OH— 2O EASEBRELET.

Log in with your ot e
S PS_ I D a n d REAFERSISHIE BRBSEL S —
password.




6.3. Add proxy user

@ Modzilla Firefox
QO B nttps://shibmap.iimckyoto-u.acjp/map/admin/manage_agencies/agency toLyy =
RIBANBDOEE
SPS-ID
== J
BREREBANE &
2N
B3

* Enter "SPS-ID" of your proxy user.
— Click [Register] button.




6.4. Delete proxy user

@ Mozilla Firefox - O X
O B https://shibmap.iimckyoto-u.acjp/map/admin/manage_agencies/agency kyoto L ¥y =
READEDOEK

SPS-ID
=7 7U7 |
ERENEBEANE—E
SPS-ID B384
I ishii £H B0
Bl

e Select your delete target users.
— Click [Delete] button.




7. Import researchmap data

Prerequisite:
‘researchmap URL setting" has already been done.

46



7.1. Import researchmap data

R 5P

\&; 5%/ KYOTO UNIVERSITY

Import researchmap data Update information (Excel) Update information using WEB input form Form output Individual settings

Import researchmap data

Import data updated in the researchmap into the Activity Database on Education agg#Research. C | [ k .
ick in order

To update data in researchmap update from at_(http://researchmap.ip/

Note: Only data that are published items is the target for impo

I Import data manually

If you dlick the "Import” buttopg#fie researchmap data is imported into the Activity Database on Education and Research.

lllll

Please refer to here for details on the public level of reserchmap
and KDB.

Data is automatically linked every night. If you want to reflect
the data immediately, please click [Import] button above.

47



8. Update information using WEB input form



8.1. Update information using WEB input form

SR 7

KYOTO UNIVERSITY

Update information using WEB input form

Select results to update from menu.

Items imported from researchmap cannot be updated in this screen. Plesse

. ' Click in order @ B

Select achievements ] BN / Basic Information
Confirm edit data
FEX¥HEMNE / Kyoto University Original Items BA# [ Registrant LATLERE (ABF—4) [ System administrator (Personnel data)
BERE | Registration time P11 MRS | When registering an account B o

researchmap @A / researchmap Items EEAM / Editing authority BESRESSE (E203) | Departrnent office staff (Name only)

EAWE. APRECEIEEBLTVET. BoMsny, RRSEOERESCAPABOSELFLAFLAOSEEIEMZEN [ E Co o

&% / Remarks Names and other inft are reg based on p information. If there are any errors, please ask the general affairs staff of your department to correct the personnel
information and this system. [ Condirm Private Ja

Cleansing Retur Seve Update published data

uUpdata information

Publish to Japanese site | F Publish to English site P

Save Update pubsshed data

F [ Kon)
2UN | Kana

FII7y MBI [ Abecedarium Latinum

a
L=l 2022/05/13 14:09:26
L 2022/06/02 17:22:11
ENEID

How to change the order T——

Some items are not editable. Please refer to the "ltem List" for details.

49



8.2. Changing the order of achievements
(e.g. Papers)

You can change the order your achievements.

[e.g. Papers]

1. Signinto KDB

2. Click on [Update information using WEB input form] -> [researchmap Items] ->
[Research] -> [Papers]

3. Click on [Change public display order] button.

4. Select from pull down menu, and click on [ASC] or [DESC] button. You can change
the order by drag and drop also.

5. Click on [Apply change] button.

6. Click on [Save] button.
7. Click on [Update published data] button.

*The next slide has a picture.


https://u.kyoto-u.jp/kdb-login

8.2. Changing the order of achievements (e.g. Papers)

RO K

KYOTO UNIVERSITY

& Display top page of search results

Update information using WEB input form

Select results to update from menu.

Items imported from researchmap cannot be updated in this screen.Please update it from the researchmap site.

Rafer to: Ogeration Manual, Item List

Click in order

Select achievements

FEXFREMNE / Kyoto University Original Items _ HAS / Faculty members
Reglstrant/Editor Authority MW / Faculty m I Confiom Xapanes scres
o rese n i DI / Registration time  REEY / At any time
researchmapil WAE ERMENSET SWEIE. researchmapttf bSO TLEEVL researchmapPRE =271 (FRER) FCSSEIPE EE0. [ & Coofiom English screen

[0 B / Basic Information To register/modify researchemap linked items, please do so from the researchmap website. Please refer to the researchmap user manual (for researchers) here.
' Confirm Private Japanes screen

&% | Remarks
) HF / Research map
B Coofiny
= . a Change public cisplay order filter HRREEF [ Date of publication w| ASC DESC Updata information
2 L5 Ll ATeay
Order 3 public: Publizh to Japanese | Pub «  Publish to English | Pubhs v Save Upaate pudlished data
i Deta & A{BXIE) / Title(Japanese) LISP
— 21 FA(BE) / Title(English)
3 g e IR / Date of publication 201005
W& (AAE) / Journal name(lapa
nese)
B&(RIR) / Journal name(Englis
[ Works h)
EWURL / Achievement URL hitps://researchmap.jp, /published_papers/36985348
d el il P v Bioht BREN 2022/05/19 17:25:30
= i EREN 2022/06/02 17:22:11
e BHHID Researcher himsed | )
T LB / Acadamk Sockal Acthities Order 2 public: Pubish to Japanese P + Publish to English | Put
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8.2. Changing the order of achievements (e.g. Papers)

I X / PapersSort

Drag, MJ“" down & drop and sort data. I
[Cance] |Apply change| | [7—4~—2IE vl |~

Functional Pri[7 —%\—AJ&
SERER
|E578H
LISP, , 20100 NI (B)
DNETST (R

rchmap.jp/ /published_papers/36985356,

TEST LISP, , @ /published_papers/369$5360,

. /published_papers/3698534§

&4 MIUBAE) I Title(Japanese)
54 ILEEEE) I Title(English)
{HAREER / Date of publication
sZ&(B4A35)/ Journal name(Japanese)
534 (3:EE) / Journal name(English)
Z{EURL / Achievement URL

E#HEID

Can also be moved by drag & drop

Select and click in order
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8.2. Changing the order of achievements (e.g. Papers)

K

KYOTO UNIVERSITY

Update information using WEB input form

Select results to update from menu.

Itemns imported from researchmap cannot be updated in this screen.Please update it from the |

Rafer to: Dporation 51
select achievements ] WY / Papers
Confirm edit data
I BiRA - wEam
FEX¥REARE / Kyoto University Original [tems 1
ty Orig Ragistrant /Editor Authori WA / Faculty members =
researchmapill I | researchmap Items BIMA | Registration time  KEM / At any time
researchmapiliAE TR/ ST T o843, reeearchmagt1 | researchmapflAET =2 7). (FRAEM Goso®l#RJEE0. [ 2 Confirm
B / Basic Information To register/modify researchrmap linked items, please do so from the researchr - Please refer to the researchmap user manual (for researchers) here.
- &% / Remarks E Confirm
HAF / Research map
Change public sisplay order filber R [ Date of publication w| asC DESC Updata information
Ovder 3 public: Pubksh ta Japanese Pu Publish to English | F Save  Update pudlished data
Detal & FA{BAIE) / Title(Japanese) LISP

&4 FA{EE) J Tithe(English)
HIEF A / Date of publication 201009
W& (EAE) / Joumnal name(Japa

B - OSSN [ Py nese)
B&(%B) / Jounal name(Englis
{ Works h)
EBURL / Achievemnent URL hittps:/ fresearchmap.jp/ fpublished_pepers/36585348
wEREMN 2022/05/19 17:25:30
ERER 2022/06/02 17:22:11
PEEID Researcher himself |

']

| Click the [Save] and [Update published data] button to apply
the changes to the published screen.
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9. Update information (Excel)

9.1. Download
9.2. Update by Excel
9.3. Upload
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9.1. Download

SHE KR

. / KYOTO UNIVERSITY

Dashboard Import researchmap data, Update information (Excel) Update information using WEB input form Form output Individual settings

[ Display on Web publication screen [ Display top page of search results

Update information using Excel input sheet

When updating information on the Excel input sheet,download the file and enter using that i

Note: Data items imported from researchmap will not be updated.

Te——— CHER T 0T

Download the Excel input sheaet

Download

I STEP2: Update and register the downloaded Excel input sheet data.

For the method of filling in the input sheet,refer to the explanation on the input sheet.

I STEP3: Upload the Excel input sheet.

Selection of Excel input sheet: | 88... | J7 1 LERENTVFER A

Please keep the original Excel download as a backup.

Upload

Upload the Excel input sheet in the same file format as when downloading (extension .

If data update is complete after uploading,an email will be sent to the
email address registered in the system;hence, verify the email address.

Data registration status can also be confirmed from the update history confirmation screen
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9.2. Update info by Excel

Caution

 Please copy and edit the latest Excel file you downloaded.

Please keep the original Excel download as a backup.

- Editing Excel alone does not update the information.
You need to upload it.

* Do not use the standard Excel function [Share Book].

* Do not edit in any application other than Excel.
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& eesE @) B

9.2.1. Example of

_after_mod.xdsx

Excel editing

A & -] *
il A=h WA A-SL{POL Bt F-5 @M B BR ALY Acobat SEIVT 5 st |
I A9 cartnl T o O
oy DX~ Y R
< @Eo0E -t R -
REET T F n E eE E 2540 o R ar REE e
1 - 5k EE v
G H ] 0 -
8 -5
9 E&(B=E [ Awsrd name(lapand B & (XEE) / Awarc name(English)| S8 ¥ - 0 —F(B=E) / Awarc|SEH - 70— 7(XE) [ Award-W 2 4 F (B2 / Tie(lspanesel 2 4 F (2 / Titke(English) HEREE(E=E / Awarding organ B 5MEE (IR / Awarding organiz{SE( =) / Description(Japane{ = (MEN/ Des
10 1 BESTZ 2 -REN Best Poster Presentation Awarg TEST-TEST®®
11 1 (WEEAZ 2 -BEN TESTZ &
12
13 2
4 5
15 |
16 7 |
17| 8
18| 9 [ L[]
19 10
et value witn reterring to the neader name —
13
14 I| ]|
= 1 1
17
7/ 18 =
Set the public leve
29 0
30 21 -
3
4
6
7 (] [
Select the target for editing from the sheet name
9
v
4 BN | HERE (AFFERRMERE) SEmE (To4) HURE | WIFONE @ FATORTER | IRDES  SSFIoms (2N ERHTTOMMN (WEH) BAFIoMA (FaREW) TOEOENEA | SFER (2WW) ERER (Suw) LMD RM_IEE A — ]
B W = - ¥ 100%
—_




9.3. Upload

R KT

y KYOTO UNIVERSITY

Dashboard Import researchmap data Form output Individual settings

[ Display on Web publication screen [ Display top page of search results

Update information using Excel input sheet

When updating information on the Excel input sheet,download the file and enter using that file.

Note: Data items imported from researchmap will not be updated.

I STEP1: Download the Excel input sheet. C | i C k i n O rd e r

Download the Excel input sheet

Download

I STEP2: Update and register the downloaded Excel input sheet da

For the method of filling in the input sheet,refer to the explanagigf on the input sheet.

I STEP3: Upload the Excel input sheet.

Selection of Excel input shed): | 888, T ERENTVER A

Please keep the original Excel download as a backup.

Upload

input sheet in the same file format as when downloading (extension

If data update is complete after uploading,an email will be sent to the
email address registered in the system;hence, verify the email address.

Data registration status can also be confirmed from the update history confirmation screen
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10. Form output



10.1. Form output

HAHE KA

KYOTO UNIVERSITY

Dashboard Import researchmap data Update information (Excel) Update information using WEB input fogss Form output Individual settings

) Web publication screen B Display top page of search results

—

I Select and downlow . .
R A - ' Click or select in order

Select output financial year (from start year and r)

2022 ~ From | 2022 « |To

go20-F | |«

| ErRuze=omnrx—s
Selectable output forms
1. JSON as researchmap registration format
2. Competitive Funds
3. Papers
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11. Others



11.1. Public Level

Impact on the public page

0: Not Public: (= researchmap: Private)

[Not disclosed]Your data is undisclosed both on-campus and off-campus Network.

1: Public: (= researchmap: Public)
Your data is disclosed both on-campus and off-campus Network.

2: Private: (= researchmap: Open to researchers only)
Your data is disclosed only on-campus Network(KUINS).
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11.2. Difference between on-campus and
off-campus URL

How to distinguish

On-campus URL:

https://kdb.iimc.kyoto-u.ac.jp/profile private/XXXXXXXXXXXXXxXxX.html

Off-campus URL:

https://kdb.iimc.kyoto-u.ac.jp/profile/XXXXXXXXXXXXXXXX.html
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11.3. On-campus <=> off-campus redirect

Display public pages according to access source

When accessing on-campus URL (https://kdb.iimc.kyoto-u.ac.jp/profile_private/xxxxxxxxxxxxxxxx.html) from off-
campus

Redirect to off-campus URL (https://kdb.iimc.kyoto-u.ac.jp/profile/XXxxxXxxxxxxxxxxx.html)

When accessing off-campus URL (https://kdb.iimc.kyoto-u.ac.jp/profile/xxxxxxxxxxxxxxxx.html) from on-campus
Redirect to on-campus URL (https://kdb.iimc.kyoto-u.ac.jp/profile_private/XXXxXXXxXXXxXxxXxxxxx.html

64



11.4. When "ja,en" is not in the public
page URL
Display with the browser language setting

For example, if you access the public page URL (https://kdb.iimc.kyoto-

u.ac.jp/profile_private/xxxxxxxxxxxxxxxx.html) with the browser language setting: ja
The URL is [https://kdb.iimc.kyoto-u.ac.jp/profile/ja. X XXXXXXXXXXXXXXX.html]
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12. FAQ

Please refer to here for FAQ.
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https://www.iimc.kyoto-u.ac.jp/en/faq/activity_db/

13. Inquiry

* About the Activity Database on Education and Research

lIMC, Research Support Division
e-mail: kyouindb-ga@iimc.kyoto-u.ac.jp
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